
MACCRAY ISD 2180
Clara City, MN 56222
MACCRAY Board Room
Monday, July 10, 2023

6:00 pm

TENTATIVE AGENDA

1.0 Call to Order

2.0 Pledge of Allegiance

3.0 Approval of the Agenda/Additions/Deletions

4.0 Public Comment -none

5.0 Consent Agenda – Action Required

5.1 Adoption of Minutes

5.2 Approve payment of bills and financial reports.

5.3 Approve Teacher Contract - M. Lewison

6.0 Communication Report

6.1 Administrative Reports

6.1.1 Jim Trulock, Activities Director

6.1.2 Josh Austad, Superintendent

6.2 Committee Reports

6.3 Board Discussion

7.0 Business items – Action Required

7.1 Approve 10 year LTFM Plan

7.2 Approve raising Behind the Wheel fees = $225 for students that take the Classroom portion at MACCRAY,

$250 if the classroom portion is done somewhere else.

7.3 Approve membership in MSHSL.

7.4 Signature Authorizations: Remove Cathy Schueler, Add Timothy Beseman, Accounts Payable/Student

Activities.

7.5 Approve Josh Austad as Identified Official with Authority.

7.6 Approve MREA Membership Renewal.

7.7 Approve updating Superintendent from Sherri Broderius to Josh Austad in Policy 522 - Title IX Sex

Nondiscrimination.

7.8 Approve first and final reading of the following 2023 Legislative updated policies:

Policy 102 - Equal Educational Opportunity

Policy 418 - Drug Free Workplace and School

Policy 419 - Tobacco Free Environment

Policy 424 - License Status

Policy 425 - Staff Development

Policy 506 - Student Discipline



Policy 509 - Enrollment of Nonresident Students

Policy 514 - Bullying Prohibition

Policy 516.5 - Overdose Medication

Policy 534 - School Meals

Policy 708 - Transportation of Nonpublic School Students

8.0 Upcoming Meetings

8.1 Regular Board Meeting, Monday, August 14, MACCRAY Board Room, 6pm

8.2 Regular Board Meeting, Monday, Sept. 11, MACCRAY Board Room, 6pm

8.3 Regular Board Meeting, Monday, October 9, MACCRAY Board Room, 6pm

9.0 Adjournment



 

 Minutes of the Board of Education 
Independent School District #2180 

Regular Meeting #12 
Monday, June 12, 2023, 6:00 PM 

MACCRAY Board Room 
 
Members Present: Julie Alsum, Debi Brandt, Mark Kasella, John Hagemeyer, Scott Ruiter. Missing: Carmel Thein. 
Others Present: Sherri Broderius, Superintendent; Judd Wheatley, HS Principal; Mitchell Kent, Elem. Principal, Kim 
Sandry, Business Manager; Jesse Westbrock, Tech Director; Jim Trulock, Activities Director; Billie Jo Rassat, Clara City 
Herald . Several community members. 
 
Chair Julie Alsum called the meeting to order at 6:00 pm. 
Pledge of Allegiance 
 
Motion by Brandt, second by Ruiter, to approve the agenda as presented.  
Motion carried by unanimous vote. 
 
Public Comment: Jen Heiling 
 
Approval of Consent Agenda: 
Motion by Ruiter, second by Hagemeyer, to approve the consent agenda.  
Motion carried by unanimous vote. 

Adoption of Minutes 

Approve payment of bills and financial report. 

Approve Employment Agreement with District Business Office Assistant – T. Beseman 

Approve resignation of teacher – M. Anderson 

Approve resignation of teacher – B. Cook 

Approve resignation of Administrative Assistant – L. Bosch 

Approve teacher contract – A. Luoma 

Approve substitute contract with teacher – S. Hinrichs 

Approve SPED Contract with teacher – A. Reszel. 

Approve resignation of paraprofessional – A. Behrends 

Approve resignation of paraprofessional – R. Wubben 

Approve teacher contract – G. Johnson 

Communications Reports:   
Chris Ziemer, ICS and Aaron Bushberger, Ehlers 
Jim Trulock: Update on Spring Sports 
Mitchell Kent: Elem. update with Laura Dannen, School Nurse 
Judd Wheatley: HS/MS update. 
Sherri Broderius: District update. 
 
Committee Reports/Board Discussion: Activities Complex 
  
Business Items:  

Resolution for Approval of the MACCRAY Public Schools Activities Improvement Project and proceed with Design and 

Financing of the project. 

Member Hagemeyer introduced the following resolution and moved for its adoption: 

 



 

BACKGROUND: Master planning for the MACCRAY Activities Improvement on the Clara City site began in the Fall 

2022 compiling input from the District staff, administration and community members in order to provide the necessary 

direction to ICS (the District’s Program Manager) to ensure the master plan design aligns with District goals, needs and 

standards.  

 

WHEREAS, ICS (the District’s Program Manager) has developed a master plan and associated budgets necessary to 

complete the first phase; and 

 

WHEREAS, Ehlers (the District’s Financial Advisor) has worked with the District and ICS to formulate the necessary 

funding sources to finance the project.  

 

THEREFORE, BE IT RESOLVED: 

 

1. ICS (the Program Manager) is hereby authorized to proceed with Design of the Project and Review and 

Comment 

2. Ehlers (the Financial Advisor) is hereby authorized to proceed with putting a financing plan and schedule in 

place for the identified Project. 

 

The motion for adoption of the foregoing resolution was duly seconded by Ruiter and upon vote being taken thereon, 

the following voted in favor thereof: Alsum, Ruiter, Hagemeyer, Kasella, 

and the following voted against the same: Brandt 

Thein absent. 

The foregoing resolution was passed and adopted. 

 

 
Motion by Ruiter, second by Kasella, to approve the bus contract with Palmer Bus. Motion carried by unanimous vote. 
 
Motion by Alsum, second by Ruiter, to approve the FY2024 Budget. Motion carried by unanimous vote. 
 
Motion by Ruiter, second by Kasella, to approve Continuing Contract with the following teachers: L. Dannen, E. 
Torkelson, S. Holm, A. Helgeson, and L. Pauling. Motion carried by unanimous vote. 
 
Meetings and Workshops: 
Regular Board Meeting, Monday, July 10, 6pm, MACCRAY Board Room. 
Regular Board Meeting, Monday, August 14, 6pm, MACCRAY Board Room. 
Regular Board Meeting, Monday, September 11, 6pm, MACCRAY Board Room. 
 
Adjournment of Meeting 

Motion by Ruiter, second by Hagemeyer, for adjournment.  Motion carried by unanimous vote. Meeting adjourned at 

7:50 pm. 

Respectfully submitted, 
Carmel Thein, Clerk 
Kim Sandry, Business Manager 
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July 2023 Activities Director Report

I. All Varsity practices begin on Monday, August 14th. This includes 7-12
girls tennis and 7-12 boys and girls cross country. JH FB & JH VB will
tentatively begin on Tuesday, August 22nd.

II. The Camden North and South will change a little this coming season.
North teams will be: CMCS, D/B, LQPV, KMS, MACCRAY & Ortonville.
South teams will be: Canby, Lakeview, Minneota, RCW, TMB & YME.

III. MSHSL Resolution for membership
IV. “Why We Play” Presentation and “MSHSL Partnership” Video.



Superintendent Board Notes: (July 10th, 2023)
● First week at MACCRAY

○ Making connections (Staff, Students, Community, and surrounding school
leaders)

○ Enjoyed a great celebration of Superintendent Sherri and her legacy and
welcome to me and my wife

○ One of the most valuable things a school district can do is hire great people. Hire
to Retire! (Monica Lewison)

○ Opportunities to work with and learn from Ehlers (Public Finance Advisors)
○ Homework and education dealing with 2023 mandatory Minnesota Model Policy

Revisions (implementation is not a choice)
■ Policy is very important… We need awareness and understanding
■ Some revisions were given to school districts in June… delayed

finalization
■ Some revisions are effective immediately or in the summer of 2023
■ Over 30 legislative changes… some schools will adopt them all at once

(MSBA approves), It is my belief that MACCRAY should not tackle them
all at once

■ Time sensitive (Handbook, Health & Staffing Policy)
■ 1st reading and finalization tonight for the most time sensitive



MDE / School Finance Division 7/1/2015

Revised 5/4/2023 n/a n/a n/a n/a n/a n/a n/a n/a

## <= Type in School District Number n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a M.A.C.C.R.A.Y. SCHOOL DISTRICT n/a Change onlyn/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a n/a n/aif requiring levy Payable 2023 n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

Calculations for Ten Year Projection Pay 23adjustmentsLLC Certification Current Estimaten/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a n/a LLC #FY 2023 FY 2024 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2029 FY 2030 FY 2031 FY 2032 FY 2033

1 Type your district number in cell A2   (Minneapolis = 1.2) n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

2

Type APU, health and safety and alternative facilities project, and 

bond estimates in lines 6a, 14, 16b  to 18, 20, 21, 26, 27 and 50b n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

3 Type debt excess, intermediate/coop district, and revenue reduction 

data in lines 13, 15, 23, 31, and 33 n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

4 Look-up data from following tabs n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a n/a n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

5 Initial Formula Revenue n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

6 Current year APU 57         n/a 695.40              700.12              756.99          756.99           756.99         756.99           756.99         756.99           756.99         756.99         756.99           

6a Additional Pre-K Pupil Units ( line 19 of Pre-K application) n/a n/an/a

6b Total Adjusted Pupil Units = (6) + (6a) n/a n/an/a 700.12              756.99          756.99           756.99         756.99           756.99         756.99           756.99         756.99         756.99           

7 District average building age (uncapped) 401       n/a 57.51                38.69                22.00            23.00              24.00            25.00             26.00            27.00             28.00            29.00            30.00             

8 Formula allowance n/a n/a 380.00$            380.00$            380.00$        380.00$         380.00$       380.00$         380.00$       380.00$         380.00$       380.00$       380.00$         

9 Building age ratio = (Lesser of 1 or (7) / 35) 402       n/an/a 1.00000            0.62857        0.65714         0.68571       0.71429         0.74286       0.77143         0.80000       0.82857       0.85714         

10 Initial revenue = (6) * (8) * (9) 403       n/a 264,252            266,044            180,812        189,030         197,249       205,468         213,687       221,905         230,124       238,343       246,561         

n/a n/a n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

11 Added revenue for Eligible H&S Projects > $100,000 / site n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

12 Debt service for existing Alt facilities H&S bonds (1B) - gross before 

debt excess         702 n/an/a 591,308            597,293        596,453         -                -                 -                -                 -                -                -                 

13 Debt Excess related to Debt service for existing Alt facilities H&S bonds 

(1B)         756 n/an/a -                    -                -                  -                -                 -                -                 -                -                -                 

14 Debt service for portion of existing Alt facilities bonds from line (22) 

attributable to eligible H&S Projects > $100,000 per site (1A)         701 n/an/a -                    -                -                  -                -                 -                -                 -                -                -                 

15

Debt Excess related to Debt service for portion of existing Alt facilities 

bonds attributable to eligible H&S Projects > $100,000 per site (1A)         755 n/an/a -                    -                -                  -                -                 -                -                 -                -                -                 

n/a n/a n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

16a Existing Net debt service for LTFM bonds for eligible new H&S projects 

> $100,000 / site   = (principal + interest)*1.05 - portion of bond paid by 

initial revenue  from "IAQFAA Bonds" tab

n/a n/an/a -                    -                -                  -                -                 -                -                 -                -                -                 

16b New debt service for LTFM bonds for eligible new H&S projects > 

$100,000 / site   = (principal + interest)*1.05 - portion of bond paid by 

initial revenue n/a n/an/a -                    -                -                  -                -                 -                -                 -                -                -                 

17 Net debt service for LTFM bonds for eligible new H&S projects > 

$100,000 / site   = (principal + interest)*1.05 - portion of bond paid by 

initial revenue  = (16a) + (16b)         767 n/an/a -                    -                -                  -                -                 -                -                 -                -                -                 

18 Pay as you go revenue for  eligible new H&S projects > $100,000 / site         405 

n/a -                    -                -                  -                -                 -                -                 -                -                -                 

19 Total additional revenue for eligible H&S projects >$100,000 / site  (12) 

- (13) + (14) -(15) + (17) + (18)         406 n/a 581,124            591,308            597,293        596,453         -                -                 -                -                 -                -                -                 

n/a n/a n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

Added revenue for Pre-K remodeling (for VPK approvals only) n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

20a Net debt service for bonds approved for Pre-K remodeling         768 n/an/a -                    -                -                  -                -                 -                -                 -                -                -                 

20b Pay as you go for projects approved for Pre-K remodeling         407 n/an/a -                    

20c Total Pre-K revenue n/a n/an/a -                    -                -                  -                -                 -                -                 -                -                -                 

n/a n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

20d Total New Law Revenue (10) + (19) + (20c)         408 n/an/a 857,351            778,104        785,483         197,249       205,468         213,687       221,905         230,124       238,343       246,561         

FY 25 Long-Term Facilities Maintenance (LTFM) Ten-Year Revenue Projection



MDE / School Finance Division 7/1/2015

Revised 5/4/2023 n/a n/a n/a n/a n/a n/a n/a n/a

## <= Type in School District Number n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a M.A.C.C.R.A.Y. SCHOOL DISTRICT n/a Change onlyn/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a n/a n/aif requiring levy Payable 2023 n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

Calculations for Ten Year Projection Pay 23adjustmentsLLC Certification Current Estimaten/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a n/a LLC #FY 2023 FY 2024 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2029 FY 2030 FY 2031 FY 2032 FY 2033

FY 25 Long-Term Facilities Maintenance (LTFM) Ten-Year Revenue Projection

n/a n/a n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a



MDE / School Finance Division 7/1/2015

Revised 5/4/2023 n/a n/a n/a n/a n/a n/a n/a n/a

## <= Type in School District Number n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a M.A.C.C.R.A.Y. SCHOOL DISTRICT n/a Change onlyn/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a n/a n/aif requiring levy Payable 2023 n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

Calculations for Ten Year Projection Pay 23adjustmentsLLC Certification Current Estimaten/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a n/a LLC #FY 2023 FY 2024 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2029 FY 2030 FY 2031 FY 2032 FY 2033

FY 25 Long-Term Facilities Maintenance (LTFM) Ten-Year Revenue Projection

Old Formula revenue n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

21 Old formula Health & Safety revenue (these should match the pay as 

you go amounts entered into the Health & Safety Data Submission 

System through FY 2025)         409 n/a -                    -                    -                -                  -                -                 -                -                 -                -                -                 

22

Old formula alt facilities debt revenue (1A) - gross before debt excess         701 n/an/a -                    -                -                  -                -                 -                -                 -                -                -                 

23 Debt Excess allocated to line 22 n/a n/an/a -                    -                -                  -                -                 -                -                 -                -                -                 

24 Old formula alt facilities debt revenue (1A) -  debt excess         765 n/an/a -                    -                -                  -                -                 -                -                 -                -                -                 

25 Old formula alt facilities net debt revenue (1B) = (12) - (13)         766 n/an/a 591,308            597,293        596,453         -                -                 -                -                 -                -                -                 

26 Old formula alt facilities pay as you go revenue (1A)         410 n/a -                    -                -                  -                -                 -                -                 -                -                -                 

26b (18)

Pay-as-you-go revenue for H&S projects over $100,000 per site         411 n/an/a -                    -                -                  -                -                 -                -                 -                -                -                 

27 Old formula alt facilities pay as you go revenue (1B) > $500,000 (these 

should match the pay as you go amounts entered into the Health & 

Safety Data Submission System through FY 2024)         413 n/an/a -                    -                -                  -                -                 -                -                 -                -                -                 

27a LTFM "H&S >100K per site" bonds         767 n/an/a -                    -                -                  -                -                 -                -                 -                -                -                 

27b LTFM "other" bonds for 1A hold harmless         769 n/an/a -                    -                -                  -                -                 -                -                 -                -                -                 

28 Old formula deferred maintenance revenue

= (if (22) + (26) = 0, (10) * ($64 / formula allowance))         416 n/an/a 44,807              30,453          31,837           33,221         34,605           35,989         37,374           38,758         40,142         41,526           

29 Total old formula revenue = 

(21)+(24)+(25)+(26)+(26b)+(27)+(27a)+(27b)+(28)         417 n/a 625,629            636,115            627,745        628,289         33,221         34,605           35,989         37,374           38,758         40,142         41,526           

n/a n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

30 Total LTFM Revenue for Individual District Projects

= Greater of (20d) or [(29) + (20c)]         418 n/a 845,376            857,351            778,104        785,483         197,249       205,468         213,687       221,905         230,124       238,343       246,561         

31 District Requested Reduction from Maximum LTFM Revenue (to levy 

less than the maximum).  Also enter this amount in the Levy 

Information System.  Stated as positive number         419 n/a -                    -                    -                -                  -                -                 -                -                 -                -                -                 

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

32 District LTFM Revenue  (30) - (31)         420 n/a 845,376            857,351            778,104        785,483         197,249       205,468         213,687       221,905         230,124       238,343       246,561         

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

33 LTFM Revenue for District Share of Eligible Cooperative / Intermediate 

Projects (Unequalized)         421 n/a -                    -                -                  -                -                 -                -                 -                -                -                 

34 Grand Total LTFM Revenue (32) + (33)         422 n/a 845,376            857,351            778,104        785,483         197,249       205,468         213,687       221,905         230,124       238,343       246,561         

n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

Aid and Levy Shares of Total Revenue n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

35 For ANTC & APU, three year prior date n/a n/a 2021 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030

36 Three year prior Ag Modified ANTC 35         n/a 8,173,480        8,173,480        9,726,442     10,115,500    10,520,120  10,940,924   11,378,561  11,833,704   12,307,052  12,799,334  13,311,307   

37 Three year prior Adjusted PU (New Weights) 54         n/a 785.77              785.76              773.31          786.18           700.12         756.99           756.99         756.99           756.99         756.99         756.99           

38 ANTC / APU = (36) / (37) 424       n/a 10,401.87        10,402.01        12,577.68     12,866.59      15,026.27    14,453.25     15,031.38    15,632.64     16,257.94    16,908.26    17,584.59     

39 State average ANTC / APU with ag value adjustment 425       n/a 10,412.94        10,412.94        12,182.56     13,566.31      14,441.54    15,019.00     15,620.00    16,245.00     16,895.00    17,571.00    18,274.00     

40 Equalizing Factor = 123%  of (39) 426       n/a 12,807.92        12,807.92        14,984.55     16,686.56      17,763.09    18,473.37     19,212.60    19,981.35     20,780.85    21,612.33    22,477.02     

41 Local (levy) share of Equalized Revenue (lesser of 1 or (38) / (40)) 427       n/a 81.21% 81.22% 83.94% 77.11% 84.59% 78.24% 78.24% 78.24% 78.24% 78.23% 78.23%

42 State (aid) share of Equalized Revenue (1 - (41)) 428       n/a 18.79% 18.78% 16.06% 22.89% 15.41% 21.76% 21.76% 21.76% 21.76% 21.77% 21.77%

43 Equalized Revenue  (lesser of (34) or (6) * (8)) 423       n/a 264,252            266,044            287,655        287,655         197,249       205,468         213,687       221,905         230,124       238,343       246,561         

44 Initial  LTFM State Aid (42) * (43) 429       n/a 49,656              49,975              46,204          65,851           30,391         44,713           46,504         48,295           50,086         51,877         53,667           

45 Old formula Grandfathered Alternative Facilities Aid 431       n/a -                    -                    -                -                  -                -                 -                -                 -                -                -                 

46 Total LTFM State Aid (Greater of (44) or (45)) 432       n/a 49,656              49,975              46,204          65,851           30,391         44,713           46,504         48,295           50,086         51,877         53,667           

47 Total LTFM Levy  (34) - (46)    (including coop/intermediate) 435       n/a 795,720            807,376            731,900        719,632         166,858       160,755         167,182       173,610         180,038       186,466       192,894         

n/a n/a n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a



MDE / School Finance Division 7/1/2015

Revised 5/4/2023 n/a n/a n/a n/a n/a n/a n/a n/a

## <= Type in School District Number n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a M.A.C.C.R.A.Y. SCHOOL DISTRICT n/a Change onlyn/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a n/a n/aif requiring levy Payable 2023 n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

Calculations for Ten Year Projection Pay 23adjustmentsLLC Certification Current Estimaten/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a n/a LLC #FY 2023 FY 2024 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2029 FY 2030 FY 2031 FY 2032 FY 2033

FY 25 Long-Term Facilities Maintenance (LTFM) Ten-Year Revenue Projection

48 Debt Service Portion of Revenue  (non-grandfather districts) n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

49 Subtotal Debt Service Revenue from above

= (12) - (13) + (17) + (20a) + (24)
 765+766+ 

767+768 n/an/a 591,308            597,293        596,453         -                -                 -                -                 -                -                -                 

50 Existing LTFM bonds excluding bonds on line 17   (principal + 

interest)*1.05  from "FM Other Bonds" tab 769       n/an/a -                    -                -                  -                -                 -                -                 -                -                -                 

50b New LTFM bonds excluding bonds on line 17   (principal + 

interest)*1.05 n/a -                    -                -                  -                -                 -                -                 -                -                -                 

51 Total Debt Service Revenue = (49) + (50) + (50b) 770       n/an/a 591,308            597,293        596,453         -                -                 -                -                 -                -                -                 

52 Equalized debt Service Revenue (lesser of (43) or (51)) 436       n/an/a 266,044            287,655        287,655         -                -                 -                -                 -                -                -                 

53 Debt Service Aid = (52) * (42) 438       n/an/a 49,975              46,204          65,851           -                -                 -                -                 -                -                -                 

54 Equalized Debt Service Levy  = (52) - (53) 439       n/an/a 216,069            241,451        221,804         -                -                 -                -                 -                -                -                 

55 Unequalized Debt Service Revenue and Levy

= (Greater of zero or (51) - (50))         440 n/an/a 325,264            309,637        308,797         -                -                 -                -                 -                -                -                 

n/a n/a n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

56 General Fund Portion of Revenue (non-grandfather districts) n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

57 Total General Fund Revenue = (34) - (51) 441       n/an/a 266,044            180,812        189,030         197,249       205,468         213,687       221,905         230,124       238,343       246,561         

58 General Fund Equalized Revenue = (43) - (52) 442       n/an/a -                    -                -                  197,249       205,468         213,687       221,905         230,124       238,343       246,561         

59 Total General Fund Aid = (46) - (53) 443       n/an/a -                    -                -                  30,391         44,713           46,504         48,295           50,086         51,877         53,667           

60 General Fund Equalized Levy = (58) * (41) 444       n/an/a -                    -                -                  166,858       160,755         167,182       173,610         180,038       186,466       192,894         

61 General Fund Unequalized levy = (57) - (58) 445       n/an/a 266,044            180,812        189,030         -                -                 -                -                 -                -                -                 

62 Total General Fund Levy = (60) + (61) 446       n/an/a 266,044            180,812        189,030         166,858       160,755         167,182       173,610         180,038       186,466       192,894         

n/a n/a n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

n/a

Notes:

1.  Underlevy on general fund equalized levy results in proportionate 

reduction in associated aid.

2.  Total Debt Service revenue on line 49 must not exceed total LTFM 

revenue for individual district projects (line 30) for any of the 10 years 

in the plan.

3.  For 1A districts with old Alt Facilities bonding, the amount on line 22 

will reduce initial revenue on line 10, less the H & S portion entered on 

line 14.
n/a n/an/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a



MDE / School Finance

Division of School Finance               

400 NE Stinson Blvd         

 Minneapolis, MN  55413

ED - 02478-09

District Info. Enter Information District Info. no data no data no data no data no data no data no data no data

District Name:  MACCRAY Date: no data no data

District Number: 2180-01 Email: no data no data no data no data

District Contact Name:Kim Sandry no data no data no data no data no data no data no data

Contact Phone # 320-847-2154 ext 1107 no data no data no data no data no data no data no data no data no data no data no data

2023 (base year) 2024 2025 2026 2027 2028 2029 2030 2031 2032 2033

no data no data no data no data no data no data no data no data no data no data no data

Finance Code Category (1) 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030

347 Physical Hazards $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

349 Other Hazardous Materials $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

352 Environmental Health and Safety Management $8,283 $8,500 $8,750 $9,000 $9,250 $9,500 $9,750 $10,000 $10,250 $10,500 $10,750

358 Asbestos Removal and Encapsulation $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

363 Fire Safety $3,000 $3,100 $3,200 $3,300 $3,400 $3,500 $3,600 $3,700 $3,800 $3,900 $4,000

366 Indoor Air Quality $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

all Total Health and Safety Capital Projects $11,283 $11,600 $11,950 $12,300 $12,650 $13,000 $13,350 $13,700 $14,050 $14,400 $14,750

no data no data no data no data no data no data no data no data no data no data no data

Finance Code Category (2) 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030

358 Asbestos Removal and Encapsulation $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

363 Fire Safety $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

366 Indoor Air Quality $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

all Total Health and Safety Capital Projects $100,000 or More $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

no data no data no data no data no data no data no data

Finance Code Category 3 (a) 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030

355
Remodeling for prekindergarten (Pre-K) instruction 

approved by the commissioner. $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

no data Total Remodeling for Approved Voluntary Pre-K Projects $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

no data no data no data no data no data no data no data no data no data

Finance Code Category 3 (b) LTFM REVENUE EFFECTIVE FY 2025 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030

UFARS Coding 

Pending

Remodeling for gender-neutral single user restroom 

per site. $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

no data Total Remodeling for Gender-Neutral Single User Projects $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

no data no data no data no data no data no data no data no data no data no data no data

Finance Code Category (4) 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030

367 Accessibility $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

no data Total Accessibility Projects $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

no data no data no data no data no data no data no data no data no data no data no data

Finance Code Category (5) 2020 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030

368 Building Envelope $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

369 Building Hardware and Equipment $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

370 Electrical $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

379 Interior Surfaces $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

380 Mechanical Systems $6,925 $7,000 $7,250 $7,500 $7,750 $8,000 $8,250 $8,500 $8,750 $9,000 $9,250

381 Plumbing $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

382 Professional Services and Salary $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

383 Roof Systems $146,500 $100,000 $5,000 $5,000 $5,000 $5,000 $5,000 $5,000 $5,000 $5,000 $5,000

384 Site Projects $530,000 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

all Total Deferred Capital Expense and Maintenance $683,425 $107,000 $12,250 $12,500 $12,750 $13,000 $13,250 $13,500 $13,750 $14,000 $14,250

$694,708 $118,600 $24,200 $24,800 $25,400 $26,000 $26,600 $27,200 $27,800 $28,400 $29,000

Fiscal Year (FY) Ending June 30
Expenditure Categories

Total Annual 10-Year Plan Expenditures

Deferred Capital Expenditures and Maintenance Projects

Accessibility

Remodeling for Gender-Neutral Single-User Restrooms

Health and Safety - Projects Costing $100,000 or more per 

Remodeling for Approved Voluntary Pre-K under Minnesota Statutes, 

section 124D.151

Long-Term Facility Maintenance Ten-Year Expenditure Application (LTFM) - Fund 01 and Fund 06 Projects Only

Enter Information

Health and Safety - this section excludes project costs in Category 2 of 

$100,000 or more for which additional revenue is requested for Finance 

Instructions: Enter estimated, allowable LTFM expenditures (Fund 01 and/or Fund 06 only) under Minnesota Statutes 2021, section 123B.595, subd. 10. Enter by Uniform Financial and Accounting Reporting Standards (UFARS) finance code and by fiscal year in the cells provided. 

sandryk@maccray.k12.mn.us

7/31/2023

mailto:sandryk@maccray.k12.mn.us
mailto:sandryk@maccray.k12.mn.us
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Education Identity and Access Management Board Resolution 
The Minnesota Department of Education (MDE), Professional Educator Licensing Standards Board 
(PELSB), and Office of Higher Education (OHE) require annual designation of an Identified Official 
with Authority (IOwA) for each local educational agency that uses the Education Identity and Access 
Management (EDIAM) system. The IOwA is responsible for authorizing, reviewing, and recertifying 
user access for their local educational agency in accordance with the State of Minnesota Enterprise 
Identity and Access Management Standard, which states that all user access rights to Minnesota 
state systems must be reviewed and recertified at least annually. The IOwA will authorize user access 
to State of Minnesota Education secure systems in accordance with the user’s assigned job duties, 
and will revoke that user’s access when it is no longer needed to perform their job duties.  
Your school board or equivalent governing board must designate an IOwA to authorize user access to 
State of Minnesota Education secure websites for your organization. This EDIAM board resolution 
must be completed and submitted to the Minnesota Department of Education annually, as well as any 
time there is a change in the assignment of the Identified Official with Authority. 
It is strongly recommended that only one person at the local educational agency or 
organization (the superintendent or director) is designated as the IOwA. The IOwA will 
grant the IOwA Proxy role(s). 
 
Designation of the Identified Official with Authority for Education Identity and Access 
Management 
Organization Name: ___________________MACCRAY School District______________________ 
 
6-Digit or 9-Digit Organization Number (e.g. 1234-01 or 1234-01-000): _____2180-01___________ 
 
The Director recommends the Board authorize the below named individual(s) to act as the Identified 
Official with Authority (IOwA) for this organization: 
 
Print Name:  ___Joshua Austad______________________________ 
 
Title:   ___Superintendent___________________________________________________ 
 
Board Member Signature: 
 
Name: _Carmel Thein_______________________________________  
 
Date: _______________________________________________________ 

Once the EDIAM Board Resolution is completed, scan and email it to:  useraccess.mde@state.mn.us 

 

 

http://www.maccray.k12.mn.us/
mailto:useraccess.mde@state.mn.us
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522 TITLE IX SEX NONDISCRIMINATION POLICY, GRIEVANCE PROCEDURE AND PROCESS 

 

[Note:  On May 6, 2020, the U.S. Department of Education, Office for Civil Rights 

(OCR), released the long-awaited final rule amending Title IX regulations at 34 Code 

of Federal Regulations part 106. These regulations, which went into effect on August 

14, 2020, are the first Title IX regulations applicable to sexual harassment and are 

applicable to complaints by both school district students and employees.  The 

extensive regulations will require districts to revise their policies and procedures with 

respect to sexual harassment and ensure that administration and staff are trained on 

the new requirements.   

 

The final rule requires school districts to provide notice of its nondiscrimination policy 

and grievance procedures, including how to file or report sexual harassment and how 

the school district will respond to the following groups: applicants for admission and 

employment; students; parents or legal guardians; and unions or professional 

organizations holding agreements with the school district. 34 Code of Federal 

Regulations section 106.8(b).  The provisions of this policy generally conform to the 

requirements of the new regulations].    

 

I. GENERAL STATEMENT OF POLICY 

 

A. The school district does not discriminate on the basis of sex in its education programs 

or activities, and it is required by Title IX of the Education Amendments Act of 1972, 

and its implementing regulations, not to discriminate in such a manner. The requirement 

not to discriminate in its education program or activity extends to admission and 

employment. The school district is committed to maintaining an education and work 

environment that is free from discrimination based on sex, including sexual harassment. 

 

B. The school district prohibits sexual harassment that occurs within its education programs 

and activities. When the school district has actual knowledge of sexual harassment in 

its education program or activity against a person in the United States, it shall promptly 

respond in a manner that is not deliberately indifferent. 
 

C. This policy applies to sexual harassment that occurs within the school district’s education 

programs and activities and that is committed by a school district employee, student, 

or other members of the school community. This policy does not apply to sexual 

harassment that occurs off school grounds, in a private setting, and outside the scope 

of the school district’s education programs and activities. This policy does not apply to 

sexual harassment that occurs outside the geographic boundaries of the United States, 

even if the sexual harassment occurs in the school district’s education programs or 

activities. 
 

D. Any student, parent, or guardian having questions regarding the application of Title IX 

and its regulations and/or this policy and grievance process should discuss them with 

the Title IX Coordinator. The school district’s Title IX Coordinator(s) is/are: 

  

 Superintendent of Schools – Josh Austad 

 320-847-2154, austadj@maccray.k12.mn.us 

 PO Box 690, 711 Wolverine Drive, Clara City, MN 56222 

mailto:austadj@maccray.k12.mn.us
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 Questions relating solely to Title IX and its regulations may be referred to the Title IX 

Coordinator(s), the Assistant Secretary for Civil Rights of the United States Department 

of Education, or both. 

 

E. The effective date of this policy is August 14, 2020, and applies to alleged violations of 

this policy occurring on or after August 14, 2020. 

 

II.     DEFINITIONS 

 
A. “Actual knowledge” means notice of sexual harassment or allegations of sexual 

harassment to the school district’s Title IX Coordinator or to any employee of the school 
district.  Imputation of knowledge based solely on vicarious liability or constructive 

notice is insufficient to constitute actual knowledge. This standard is not met when the 
only official of the school district with actual knowledge is the respondent. 
 

B. “Complainant” means a person who is alleged to be the victim of conduct that could 

constitute sexual harassment under Title IX. A Title IX Coordinator who signs a formal 

complaint is not a complainant unless the Title IX Coordinator is alleged to be the victim 

of the conduct described in the formal complaint.  
 

C. “Day” or “days” means, unless expressly stated otherwise, business days (i.e. day(s) 

that the school district office is open for normal operating hours, Monday - Friday, 

excluding State-recognized holidays). 
 

D. “Deliberately indifferent” means clearly unreasonable in light of the known 

circumstances. The school district is deliberately indifferent only if its response to sexual 

harassment is clearly unreasonable in light of the known circumstances. 
 

E. “Education program or activity” means locations, events, or circumstances for which the 

school district exercises substantial control over both the respondent and the context in 

which the sexual harassment occurs and includes school district education programs or 

activities that occur on or off of school district property. 
 

F. “Formal complaint” means a document filed by a complainant or signed by the Title IX 

Coordinator alleging sexual harassment against a respondent and requesting that the 

school district investigate the allegation of sexual harassment.  

 

1. A formal complaint filed by a complainant must be a physical document or an 

electronic submission. The formal complaint must contain the complainant’s 

physical or digital signature, or otherwise indicate that the complainant is the 

person filing the formal complaint, and must be submitted to the Title IX 

Coordinator in person, by mail, or by email. 

 

2. A formal complaint shall state that, at the time of filing the formal complaint, 

the complainant was participating in, or attempting to participate in, an 

education program or activity of the school district with which the formal 

complaint is filed. 
 

G. “Informal resolution” means options for resolving a formal complaint that do not involve 

a full investigation and adjudication.  Informal resolution may encompass a broad range 

of conflict resolution strategies, including mediation or restorative justice.  

 

H. “Relevant questions” and “relevant evidence” are questions, documents, statements, or 



522-3 
 

information that are related to the allegations raised in a formal complaint. Relevant 

evidence includes evidence that is both inculpatory and exculpatory. Questions and 

evidence about the complainant’s sexual predisposition or prior sexual behavior are not 

relevant, unless such questions and evidence about the complainant’s prior sexual 

behavior are offered to prove that someone other than the respondent committed the 

conduct alleged by the complainant, or if the questions and evidence concern specific 

incidents of the complainant’s prior sexual behavior with respect to the respondent and 

are offered to prove consent. 
 

I. “Remedies” means actions designed to restore or preserve the complainant’s equal 

access to education after a respondent is found responsible. Remedies may include the 

same individualized services that constitute supportive measures, but need not be non-

punitive or non-disciplinary, nor must they avoid burdening the respondent.  
 

J. “Respondent” means an individual who has been reported to be the perpetrator of 

conduct that could constitute sexual harassment under Title IX. 
 

K. “Sexual harassment” means any of three types of misconduct on the basis of sex that 

occurs in a school district education program or activity and is committed against a 

person in the United States: 

 

1. Quid pro quo harassment by a school district employee (conditioning the 

provision of an aid, benefit, or service of the school district on an individual's 

participation in unwelcome sexual conduct); 

 

2. Unwelcome conduct that a reasonable person would find so severe, pervasive, 

and objectively offensive that it denies a person equal educational access; or  
 

3. Any instance of sexual assault (as defined in the Clery Act, 20 United States 

Code section 1092(f)(6)A(v)), dating violence, domestic violence, or stalking (as 

defined in the Violence Against Women Act, 34 United States Code section 

12291). 
 

L. “Supportive measures” means individualized services provided to the complainant or 

respondent without fee or charge that are reasonably available, non-punitive, non-

disciplinary, not unreasonably burdensome to the other party, and designed to ensure 

equal educational access, protect safety, and deter sexual harassment. Supportive 

measures may include counseling, extensions of deadlines or other course-related 

adjustments, modifications of work or class schedules, alternative educational services 

as defined under Minnesota Statutes section 121A.41, as amended, mutual restrictions 

on contact between the parties, changes in work locations, leaves of absence, increased 

security and monitoring of certain areas of the school district buildings or property, and 

other similar measures. 

 

M. “Title IX Personnel” means any person who addresses, works on, or assists with the 

school district’s response to a report of sexual harassment or formal complaint, and 

includes persons who facilitate informal resolutions.  The following are considered Title 

IX Personnel: 
 

1. “Title IX Coordinator” means an employee of the school district that coordinates 

the school district’s efforts to comply with and carry out its responsibilities under 

Title IX. The Title IX Coordinator is responsible for acting as the primary contact 

for the parties and ensuring that the parties are provided with all notices, 

evidence, reports, and written determinations to which they are entitled under 
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this policy and grievance process. The Title IX Coordinator is also responsible 

for effective implementation of any supportive measures or remedies. The Title 

IX Coordinator must be free from conflicts of interest and bias when 

administrating the grievance process. 

 

2. “Investigator” means a person who investigates a formal complaint. The 

investigator of a formal complaint may not be the same person as the Decision-

maker or the Appellate Decision-maker. The Investigator may be a school 

district employee, school district official, or a third party designated by the 

school district. (Judd Wheatley, High School Principal) 

 

3. “Decision-maker” means a person who makes a determination regarding 

responsibility after the investigation has concluded. The Decision-maker cannot 

be the same person as the Title IX Coordinator, the Investigator, or the 

Appellate Decision-maker.  (Jim Trulock, Activities Director) 

 

4. “Appellate Decision-maker” means a person who considers and decides appeals 

of determinations regarding responsibility and dismissals of formal complaints. 

The Appellate Decision-maker cannot be the same person as the Title IX 

Coordinator, Investigator, or Decision-maker. The Appellate Decision-maker 

may be a school district employee, or a third party designated by the school 

district. (Kim Sandry, Business Manager/HR) 

 

5. The superintendent of the school district may delegate functions assigned to a 

specific school district employee under this policy, including but not limited to 

the functions assigned to the Title IX Coordinator, Investigator, Decision-maker, 

Appellate Decision-maker, and facilitator of informal resolution processes, to 

any suitably qualified individual and such delegation may be rescinded by the 

superintendent at any time.  The school district may also, in its discretion, 

appoint suitably qualified persons who are not school district employees to fulfill 

any function under this policy, including, but not limited to, Investigator, 

Decision-maker, Appellate Decision-maker, and facilitator of informal resolution 

processes. 

 

[NOTE:  It is recommended that school districts designate a primary 

Title IX Coordinator and at least one alternate Title IX Coordinator so 

that the alternate can undertake Title IX Coordinator responsibilities in 

the event the primary Title IX Coordinator is a party to a complaint or 

is otherwise not qualified under this policy to serve in that role in a 

particular case.] 

 

III. BASIC REQUIREMENTS FOR GRIEVANCE PROCESS  

 

A. Equitable Treatment  

 

1. The school district shall treat complainants and respondents equitably. However, 

equality or parity with respect to supportive measures provided to complainants 

and respondents is not required. 

 

2. The school district will not impose any disciplinary sanctions or take any other 

actions against a respondent that do not constitute supportive measures until it 

has completed this grievance process and the respondent has been found 

responsible.  
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3. The school district will provide appropriate remedies to the complainant any time 

a respondent is found responsible.  

 

B. Objective and Unbiased Evaluation of Complaints 

 

1. Title IX Personnel, including the Title IX Coordinator, Investigator, Decision-

maker, and Appellate Decision-maker, shall be free from conflicts of interest or 

bias for or against complainants or respondents generally or a specific 

complainant or respondent.  

 

2. Throughout the grievance process, Title IX Personnel will objectively evaluate 

all relevant evidence, inculpatory and exculpatory, and shall avoid credibility 

determinations based solely on a person’s status as a complainant, respondent, 

or witness. 
 

C. Title IX Personnel will presume that the respondent is not responsible for the alleged 

conduct until a determination regarding responsibility is made at the conclusion of the 

grievance process. 

 

D. Confidentiality 

 

The school district will keep confidential the identity of any individual who has made a 

report or complaint of sex discrimination, including any individual who has made a report 

or filed a formal complaint of sexual harassment, any complainant, any individual who 

has been reported to be the perpetrator of sex discrimination, any respondent, and any 

witness, except as may be permitted by the Family Educational Rights and Privacy Act 

(FERPA), 20 United States Code section 1232g, FERPA regulations, 34 Code of Federal 

Regulations part 99, Minnesota law under Minnesota Statutes section 13.32, or as 

required by law, or to carry out the purposes of 34 Code of Federal Regulations part 

106, including the conduct of any investigation, hearing, or judicial proceeding arising 

thereunder (i.e., the school district’s obligation to maintain confidentiality shall not 

impair or otherwise affect the complainants and respondents receipt of the information 

to which they are entitled with respect to the investigative record and determination of 

responsibility). 

 

E. Right to an Advisor; Right to a Support Person 
 

Complainants and respondents have the right, at their own expense, to be assisted by 

an advisor of their choice during all stages of any grievance proceeding, including all 

meetings and investigative interviews. The advisor may be, but is not required to be, 

an attorney. In general, an advisor is not permitted to speak for or on behalf of a 

complainant or respondent, appear in lieu of complainant or respondent, participate as 

a witness, or participate directly in any other manner during any phase of the grievance 

process.  

 

A complainant or respondent with a disability may be assisted by a support person 

throughout the grievance process, including all meetings and investigative interviews, if 

such accommodation is necessary.  A support person may be a friend, family member, 

or any individual who is not otherwise a potential witness.  The support person is not 

permitted to speak for or on behalf of a complainant or respondent, appear in lieu of 

complainant or respondent, participate as a witness, or participate directly in any other 

manner during any phase of the grievance process. 
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F. Notice  

 

The school district will send written notice of any investigative interviews or meetings 

to any party whose participation is invited or expected. The written notice will include 

the date, time, location, participants, and purpose of the meeting or interview, and will 

be provided to allow sufficient time for the party to prepare to participate.  
 

G. Consolidation  

 

The school district may, in its discretion, consolidate formal complaints as to allegations 

of sexual harassment against more than one respondent, or by more than one 

complainant against one or more respondents, or by one party against the other party, 

where the allegations of sexual harassment arise out of the same facts or circumstances. 

 
H. Evidence 

  

1. During the grievance process, the school district will not require, allow, rely 

upon, or otherwise use questions or evidence that constitute or seek disclosure 

of information protected under a legally recognized privilege, unless the person 

holding such privilege has waived the privilege. 

 

2.  The school district shall not access, consider, disclose, or otherwise use a party’s 

medical, psychological, and similar treatment records unless the school district 

obtains the party’s voluntary, written consent. 

 

I. Burden of Proof 
 

1. The burden of gathering evidence and the burden of proof shall remain upon the 

school district and not upon the parties. 
 

2. The grievance process shall use a preponderance of the evidence standard (i.e. 

whether it is more likely than not that the respondent engaged in sexual 

harassment) for all formal complaints of sexual harassment, including when 

school district employees are respondents. 

 
J. Timelines 
 

[NOTE:  The Title IX regulations require reasonably prompt timeframes for 
conclusion of the grievance process, but do not specify any particular 
timeframes.  The time periods below are suggested.  School districts may 
establish their own district-specific timeline, although it is recommended that 

legal counsel be consulted before adjusting time periods.] 

 

1. Any informal resolution process must be completed within thirty (30) calendar 

days following the parties’ agreement to participate in such informal process.  

 

2. An appeal of a determination of responsibility or of a decision dismissing a formal 

complaint must be received by the school district within five (5) days of the date 

the determination of responsibility or dismissal was provided to the parties.  

 

3. Any appeal of a determination of responsibility or of a dismissal will be decided 

within thirty (30) calendar days of the day the appeal was received by the School 

District.  
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4. The school district will seek to conclude the grievance process, including any 

appeal, within 120 calendar days of the date the formal complaint was received 

by the School District.  

 

5. Although the school district strives to adhere to the timelines described above, 

in each case, the school district may extend the time frames for good cause. 

Good cause may include, without limitation: the complexity of the allegations; 

the severity and extent of the alleged misconduct; the number of parties, 

witnesses, and the types of other evidence (e.g., forensic evidence) involved; 

the availability of the parties, advisors, witnesses, and evidence (e.g., forensic 

evidence); concurrent law enforcement activity; intervening school district 

holidays, breaks, or other closures; the need for language assistance or 

accommodation of disabilities; and/or other unforeseen circumstances.  
 

K. Potential Remedies and Disciplinary Sanctions 

 

1. The following is the range of possible remedies that the school district may 

provide a complainant and disciplinary sanctions that the school district might 

impose upon a respondent, following determination of responsibility: 

counseling, extensions of deadlines or other course-related adjustments, 

modifications of work or class schedules, mutual or unilateral restrictions on 

contact between the parties, changes in work locations, leaves of absence, 

monitoring of certain areas of the school district buildings or property, warning, 

suspension, exclusion, expulsion, transfer, remediation, termination, or 

discharge.   

 

2. If the Decision-maker determines a student-respondent is responsible for 

violating this policy, the Decision-maker will recommend appropriate remedies, 

including disciplinary sanctions/consequences.  The Title IX Coordinator will 

notify the superintendent of the recommended remedies, such that an 

authorized administrator can consider the recommendation(s) and implement 

appropriate remedies in compliance with MSBA Model Policy 506 – Student 

Discipline. The discipline of a student-respondent must comply with the 

applicable provisions of Minnesota Pupil Fair Dismissal Act, the Individuals with 

Disabilities Education Improvement Act (IDEA) and/or Section 504 of the 

Rehabilitation Act of 1972, and their respective implementing regulations. 

 

IV. REPORTING PROHIBITED CONDUCT  

 

A.       Any student who believes they have been the victim of unlawful sex discrimination or 

sexual harassment, or any person (including the parent of a student) with actual 

knowledge of conduct which may constitute unlawful sex discrimination or sexual 

harassment toward a student should report the alleged acts as soon as possible to the 

Title IX Coordinator.   

 

B.       Any employee of the school district who has experienced, has actual knowledge of, or 

has witnessed unlawful sex discrimination, including sexual harassment, or who 

otherwise becomes aware of unlawful sex discrimination, including sexual harassment, 

must promptly report the allegations to the Title IX Coordinator without screening or 

investigating the report or allegations. 
 

C.      A report of unlawful sex discrimination or sexual harassment may be made at any time, 

including during non-business hours, and may be made in person, by mail, by telephone, 
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or by e-mail using the Title IX Coordinator’s contact information. A report may also be 

made by any other means that results in the Title IX Coordinator receiving the person’s 

verbal or written report. 
 

D.      Sexual harassment may constitute both a violation of this policy and criminal law. To the 

extent the alleged conduct may constitute a crime, the School District may report the 

alleged conduct to law enforcement authorities.  The school district encourages 

complainants to report criminal behavior to the police immediately.  

 

V. INITIAL RESPONSE AND ASSESSMENT BY THE TITLE IX COORDINATOR 

 

A. When the Title IX Coordinator receives a report, the Title IX Coordinator shall promptly 

contact the complainant confidentially to discuss the availability of supportive measures, 

consider the complainant’s wishes with respect to supportive measures, inform the 

complainant of the availability of supportive measures with or without the filing of a 

formal complaint, and explain to the complainant the process for filling a formal 

complaint.  

 

B. The school district will offer supportive measures to the complainant whether or not the 

complainant decides to make a formal complaint. The school district must maintain as 

confidential any supportive measures provided to the complainant or respondent, to the 

extent that maintaining such confidentiality would not impair the school district’s ability 

to provide the supportive measures. The Title IX Coordinator is responsible for 

coordinating the effective implementation of supportive measures.  

 

C. If the complainant does not wish to file a formal complaint, the allegations will not be 

investigated by the school district unless the Title IX Coordinator determines that signing 

a formal complaint to initiate an investigation over the complainant’s wishes is not 

clearly unreasonable in light of the known circumstances. 
 

D. Upon receipt of a formal complaint, the school district must provide written notice of the 

formal complaint to the known parties with sufficient time to prepare a response before 

any initial interview. This written notice must contain: 
 

1. The allegations of sexual harassment, including sufficient details known at the 

time, the identities of the parties involved in the incident (if known), the conduct 

allegedly constituting sexual harassment, and the date and location of the 

alleged incident, if known;  

 

2. A statement that the respondent is presumed not responsible for the alleged 

conduct and that a determination regarding responsibility will be made at the 

conclusion of the grievance process; 
 

3. A statement explaining that the parties may have an advisor of their choice, 

who may be, but is not required to be, an attorney; 
 

4. A statement that the parties may inspect and review evidence gathered 

pursuant to this policy;  

 

5. A statement informing the parties of any code of conduct provision that prohibits 

knowingly making false statements or knowingly submitting false information; 

and  

 

6. A copy of this policy. 
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VI. STATUS OF RESPONDENT DURING PENDENCY OF FORMAL COMPLAINT  
 

A. Emergency Removal of a Student  

 
1. The school district may remove a student-respondent from an education 

program or activity of the school district on an emergency basis before a 
determination regarding responsibility is made if: 
 
a. The school district undertakes an individualized safety and risk analysis;  

 

b. The school district determines that an immediate threat to the physical 
health or safety of any student or other individual arising from the 
allegations of sexual harassment justifies removal of the student-
respondent; and  

 
c. The school district determines the student-respondent poses such a 

threat, it will so notify the student-respondent and the student-
respondent will have an opportunity to challenge the decision 
immediately following the removal. In determining whether to impose 
emergency removal measures, the Title IX Coordinator shall consult 
related school district policies, including MSBA Model Policy 506 – 
Student Discipline.  The school district must take into consideration 
applicable requirements of the Individuals with Disabilities Education Act 

and Section 504 of the Rehabilitation Act of 1973, prior to removing a 
special education student or Section 504 student on an emergency 
basis. 

 
[NOTE:  The interrelationship between the Title IX regulations 
authorizing the emergency removal of student and the 
Minnesota Pupil Fair Dismissal Act (MPFDA) is unclear at this 

time. School districts should consult with legal counsel 
regarding the emergency removal of a student. At a minimum, it 

is recommended that school districts provide alternative 
educational services, as defined in the MPFDA, to any student so 
removed under the Title IX regulations.]  

 

B. Employee Administrative Leave  
 

The school district may place a non-student employee on administrative leave during 
the pendency of the grievance process of a formal complaint. Such leave will typically 
be paid leave unless circumstances justify unpaid leave in compliance with legal 
requirements. The school district must take into consideration applicable requirements 
of   Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act 

prior to removing an individual with a qualifying disability. 
 

VII. INFORMAL RESOLUTION OF A FORMAL COMPLAINT 

 

A. At any time prior to reaching a determination of responsibility, informal resolution may 

be offered and facilitated by the school district at the school district’s discretion, but 

only after a formal complaint has been received by the school district.   

 

B. The school district may not require as a condition of enrollment or continued enrollment, 

or of employment or continued employment, or enjoyment of any other right, waiver of 

the right to a formal investigation and adjudication of formal complaints of sexual 

harassment. 

 

C. The informal resolution process may not be used to resolve allegations that a school 
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district employee sexually harassed a student. 

 

D. The school district will not facilitate an informal resolution process without both parties’ 

agreement, and will obtain their voluntary, written consent. The school district will 

provide to the parties a written notice disclosing the allegations, the requirements of the 

informal resolution process including the circumstances under which it precludes the 

parties from resuming a formal complaint arising from the same allegations, the parties’ 

right to withdraw from the informal resolution process, and any consequences resulting 

from participating in the informal resolution process, including the records that will be 

maintained or could be shared. 

 

E. At any time prior to agreeing to a resolution, any party has the right to withdraw from 

the informal resolution process and resume the grievance process with respect to the 

formal complaint.  

 

VIII. DISMISSAL OF A FORMAL COMPLAINT 

 

A. Under federal law, the school district must dismiss a Title IX complaint, or a portion 

thereof, if the conduct alleged in a formal complaint or a portion thereof: 

 

1. Would not meet the definition of sexual harassment, even if proven; 

 

2. Did not occur in the school district’s education program or activity; or 
 

3. Did not occur against a person in the United States.  
 

B. The school district may, in its discretion, dismiss a formal complaint or allegations therein 

if: 
 

1. The complainant informs the Title IX Coordinator in writing that the complainant 

desires to withdraw the formal complaint or allegations therein; 

 

2.       The respondent is no longer enrolled or employed by the school district; or 
 

3.  Specific circumstances prevent the school district from gathering sufficient    

evidence to reach a determination. 
 

C. The school district shall provide written notice to both parties of a dismissal. The notice must 

include the reasons for the dismissal. 

 

D. Dismissal of a formal complaint or a portion thereof does not preclude the school district 

from addressing the underlying conduct in any manner that the school district deems 

appropriate. 

 

[NOTE:  For example, school districts are reminded of the obligation under 

Minnesota Statutes section 122A.20, subdivision 2, to make a mandatory 

report to the Minnesota Professional Educator Licensing and Standards Board 

concerning any teacher who resigns during the course of an investigation of 

misconduct.] 
 

IX. INVESTIGATION OF A FORMAL COMPLAINT 
 

A. If a formal complaint is received by the School District, the school district will assign or 

designate an Investigator to investigate the allegations set forth in the formal complaint.  
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B. If during the course of the investigation the school district decides to investigate any 

allegations about the complainant or respondent that were not included in the written notice 

of a formal complaint provided to the parties, the school district must provide notice of the 

additional allegations to the known parties. 

 

C. When a party’s participation is invited or expected in an investigative interview, the 

Investigator will coordinate with the Title IX Coordinator to provide written notice to the 

party of the date, time, location, participants, and purposes of the investigative interview 

with sufficient time for the party to prepare.  
 

D. During the investigation, the Investigator must provide the parties with an equal opportunity 

to present witnesses for interviews, including fact witnesses and expert witnesses, and other 

inculpatory and exculpatory evidence. 

 

E. Prior to the completion of the investigative report, the Investigator, through the Title IX 

Coordinator, will provide the parties and their advisors (if any) with an equal opportunity to 

inspect and review any evidence directly related to the allegations. The evidence shall be 

provided in electronic format or hard copy and shall include all relevant evidence, evidence 

upon which the school district does not intend to rely in reaching a determination regarding 

responsibility, and any inculpatory or exculpatory evidence whether obtained from a party 

or another source. The parties will have ten (10) days to submit a written response, which 

the Investigator will consider prior to completion of the investigative report.  
 

F. The Investigator will prepare a written investigative report that fairly summarizes the 

relevant evidence. The investigative report may include credibility determinations that are 

not based on a person’s status as a complainant, respondent or witness.  The school district 

will send the parties and their advisors (if any) a copy of the report in electronic format or 

hard copy, for their review and written response at least ten (10) days prior to a 

determination of responsibility.  

 

X. DETERMINATION REGARDING RESPONSIBILITY 

 

[NOTE:  The Title IX regulations do not require school districts to conduct live hearings 

as part of the decision-making phase of the grievance process. Accordingly, this Policy 

does not include procedures for a live hearing. If a school district desires to create 

such procedures, legal counsel should be consulted.]  

 

A. After the school district has sent the investigative report to both parties and before the 

school district has reached a determination regarding responsibility, the Decision-maker 

must afford each party the opportunity to submit written, relevant questions that a party 

wants asked of any party or witness. 

 

B. The Decision-maker must provide the relevant questions submitted by the parties to the 

other parties or witnesses to whom the questions are offered, and then provide each 

party with the answers, and allow for additional, limited follow-up questions from each 

party. 
 

C. The Decision-maker must explain to the party proposing the questions any decision to 

exclude a question as not relevant. 
 

D. When the exchange of questions and answers has concluded, the Decision-maker must 

issue a written determination regarding responsibility that applies the preponderance of 

the evidence standard to the facts and circumstances of the formal complaint.  The 



522-12 
 

written determination of responsibility must include the following:  

 

1. Identification of the allegations potentially constituting sexual harassment; 

 

2. A description of the procedural steps taken from the receipt of the formal 

complaint through the determination, including any notifications to the parties, 

interviews with parties and witnesses, site visits, and methods used to gather 

other evidence;  
 

3. Findings of fact supporting the determination;  
 

4. Conclusions regarding the application of the school district’s code of conduct to 

the facts;  
 

5. A statement of, and rationale for, the result as to each allegation, including a 

determination regarding responsibility, any disciplinary sanctions the school 

district imposes on the respondent, and whether remedies designed to restore 

or preserve equal access to the recipient’s education program or activity will be 

provided by the school district to the complainant; and  
 

6. The school district’s procedures and permissible bases for the complainant and 

respondent to appeal and the date by which an appeal must be made.  
 

E. In determining appropriate disciplinary sanctions, the Decision-maker should consider 

the surrounding circumstances, the nature of the behavior, past incidents or past or 

continuing patterns of behavior, the relationships between the parties involved, and the 

context in which the alleged incident occurred. 

 

F. The written determination of responsibility must be provided to the parties 

simultaneously.  

 

G. The Title IX Coordinator is responsible for the effective implementation of any remedies.  

 

H. The determination regarding responsibility becomes final either on the date that the 

school district provides the parties with the written determination of the result of the 

appeal, if an appeal is filed, or if an appeal is not filed, the date on which an appeal 

would no longer be considered timely. 

 

XI. APPEALS 

 

A. The school district shall offer the parties an opportunity to appeal a determination 

regarding responsibility or the school district’s dismissal of a formal complaint or any 

allegations therein, on the following bases:  

 

1. A procedural irregularity that affected the outcome of the matter (e.g., a 

material deviation from established procedures); 

 

2. New evidence that was not reasonably available at the time the determination 

regarding responsibility or dismissal was made, that could affect the outcome of 

the matter; and 

 

3. The Title IX Coordinator, Investigator, or Decision-maker had a conflict of 

interest or bias for or against complainants or respondents generally or the 

individual complainant or respondent that affected the outcome of the matter. 
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B. If notice of an appeal is timely received by the school district, the school district will 

notify the parties in writing of the receipt of the appeal, assign or designate the Appellate 

Decision-maker, and give the parties a reasonable, equal opportunity to submit a written 

statement in support of, or challenging, the outcome. 

 

C. After reviewing the parties’ written statements, the Appellate Decision-maker must issue 

a written decision describing the result of the appeal and the rationale for the result.  

 

D. The written decision describing the result of the appeal must be provided simultaneously 

to the parties.  

 

E. The decision of the Appellate Decision-maker is final.  No further review beyond the 

appeal is permitted. 

 

XII. RETALIATION PROHIBITED  

 

A. Neither the school district nor any other person may intimidate, threaten, coerce, or 

discriminate against any individual for the purpose of interfering with any right or 

privilege secured by Title IX, its implementing regulations, or this policy, or because the 

individual made a report or complaint, testified, assisted, or participated or refused to 

participate in any manner in an investigation, proceeding, or hearing under this policy. 

Intimidation, threats, coercion, or discrimination, including charges against an individual 

for code of conduct violations that do not involve sex discrimination or sexual 

harassment, but arise out of the same facts or circumstances as a report or complaint 

of sex discrimination, or a report or formal complaint of sexual harassment, for the 

purpose of interfering with any right or privilege secured by Title IX, its implementing 

regulations, or this policy, constitutes retaliation. Retaliation against a person for making 

a report of sexual harassment, filing a formal complaint, or participating in an 

investigation, constitutes a violation of this policy that can result in the imposition of 

disciplinary sanctions/consequences and/or other appropriate remedies. 

 

B.  Any person may submit a report or formal complaint alleging retaliation in the manner 

described in this policy and it will be addressed in the same manner as other complaints 

of sexual harassment or sex discrimination.  

 

C. Charging an individual with violation of school district policies for making a materially 

false statement in bad faith in the course of a grievance proceeding under this policy 

shall not constitute retaliation, provided, however, that a determination regarding 

responsibility, alone, is not sufficient to conclude that any party made a materially false 

statement in bad faith. 

 

XIII. TRAINING 

 

A. The school district shall ensure that Title IX Personnel receive appropriate training.  The 

training shall include instruction on: 

 

1. The Title IX definition of sexual harassment; 

 

2. The scope of the school district’s education program or activity; 

 

3. How to conduct an investigation and grievance process, appeals, and informal 

resolution processes, as applicable; 
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4. How to serve impartially, including by avoiding prejudgment of the facts at 

issue, conflicts of interest, and bias; 

 

5. For Decision-makers, training on issues of relevance of questions and evidence, 

including when questions and evidence about the complainant’s prior sexual 

behavior are not relevant; and 
 

6. For Investigators, training on issues of relevance, including the creation of an 

investigative report that fairly summarizes relevant evidence.  

 

B. The training materials will not rely on sex stereotypes and must promote impartial 

investigations and adjudications of formal complaints.  

 

C. Materials used to train Title IX Personnel must be posted on the school district’s website. 

If the school district does not have a website, it must make the training materials 

available for public inspection upon request. 

 

XIV. DISSEMINATION OF POLICY  

 

A. This policy shall be made available to all students, parents/guardians of students, school 

district employee, and employee unions. 

 

B.  The school district shall conspicuously post the name of the Title IX Coordinator, 

including office address, telephone number, and work e-mail address on its website and 

in each handbook that it makes available to parents, employees, students, unions, or 

applicants.  

  

C. The school district must provide applicants for admission and employment, students, 

parents or legal guardians of secondary school students, employees, and all unions 

holding collective bargaining agreements with the school district, with the following:  

 
1.  The name or title, office address, electronic mail address, and telephone number 

of the Title IX Coordinator; 

 
2. Notice that the school district does not discriminate on the basis of sex in the 

education program or activity that it operates, and that it is required by Title IX 
not to discriminate in such a manner; 

 
3. A statement that the requirement not to discriminate in the education program 

or activity extends to admission and employment, and that inquiries about the 

application of Title IX may be referred to the Title IX Coordinator, to the 
Assistant Secretary for Civil Rights of the United States Department of 
Education, or both; and 
 

4. Notice of the school district’s grievance procedures and grievance process 
contained in this policy, including how to report or file a complaint of sex 

discrimination, how to report or file a formal complaint of sexual harassment, 
and how the school district will respond.   
 

XV.  RECORDKEEPING 
 

[NOTE:  School districts should consider amending their respective retention 
schedules to reflect the recordkeeping requirements discussed below]. 

 
A. The school district must create, and maintain for a period of seven calendar years, 

records of any actions, including any supportive measures, taken in response to a report 
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or formal complaint of sexual harassment. In each instance, the school district must 

document: 
 
1. The basis for the school district’s conclusion that its response to the report or 

formal complaint was not deliberately indifferent;  
 

2. The measures the school district has taken that are designed to restore or 
preserve equal access to the school district’s education program or activity; and 
 

3. If the school district does not provide a complainant with supportive measures, 
then it must document the reasons why such a response was not clearly 

unreasonable in light of the known circumstances. Such a record must be 
maintained for a period of seven years.  

 
4. The documentation of certain bases or measures does not limit the recipient in 

the future from providing additional explanations or detailing additional 
measures taken. 

 
B. The school district must also maintain for a period of seven calendar years records of: 

 
1.   Each sexual harassment investigation including any determination regarding 

responsibility, any disciplinary sanctions imposed on the respondent, and any 
remedies provided to the complainant designed to restore or preserve equal 
access to the recipient’s education program or activity;  

 
2.  Any appeal and the result therefrom; 
 
3.   Any informal resolution and the result therefrom; and  

 
4.   All materials used to train Title IX Personnel.  

 

 

Legal References: Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination) 

   Minn. Stat. §§ 121A.40 – 121A.575 (Minnesota Pupil Fair Dismissal Act) 

Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 

20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments) 

34 C.F.R. Part 106 (Implementing Regulations of Title IX) 

20 U.S.C § 1400, et seq. (Individuals with Disabilities Education Act) 

29 U.S.C. § 794 (Section 504 of the Rehabilitation Act) 

42 U.S.C. § 12101, et seq. (Americans with Disabilities Act) 

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act of 1974) 

20 U.S.C. § 1092 et seq. (Jeanne Clery Disclosure of Campus Security and 

Campus Crime Statistics Act (“Clery Act”)  

 

Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity) 

MSBA/MASA Model Policy 413 (Harassment and Violence) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital Status 

Nondiscrimination) 
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Adopted:                               MSBA/MASA Model Policy 102 

Orig. 1995 

Revised:                                Rev. 2023 

 

 

102 EQUAL EDUCATIONAL OPPORTUNITY 

 

[Note: School districts are required by statute to have a policy addressing these 

issues.] 

 

I. PURPOSE 

 

The purpose of this policy is to ensure that equal educational opportunity is provided for all 

students of the school district. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. The policy of the school district is to provide equal educational opportunity for all 

students.  The school district does not unlawfully discriminate on the basis of race, color, 

creed, religion, national origin, sex, marital status, parental status, status with regard 

to public assistance, disability, sexual orientation, including gender identity and 

expression, or age.  The school district also makes reasonable accommodations for 

students with disabilities. 

  

B. The school district prohibits harassment and discrimination of any individual based on 

any of the protected classifications listed above.  For information about the types of 

conduct that constitute violation of the school district’s policy on harassment and 

violence and the school district’s procedures for addressing such complaints, refer to the 

school district’s policy on harassment and violence (Policy 413).  

 

C. The school district prohibits discrimination of students with a disability, within the intent 

of Section 504 of the Rehabilitation Act of 1973 (“Section 504”), who need services, 

accommodations, or programs in order to receive a free appropriate public education.  

For information as to protections that may apply pursuant to Section 504 and the school 

district’s corresponding procedures for addressing disability discrimination complaints, 

refer to the school district’s policy on student disability nondiscrimination (Policy 521). 

 

D. The school district prohibits sexual harassment discrimination of any individual on the 

basis of sex in its education programs or activities.  For information as to the protections 

that apply pursuant to Title IX and school district’s corresponding procedures and 

processes for addressing sexual harassment and discrimination, refer to the school 

district’s policy on Title IX sex nondiscrimination (Policy 522). 

 

E. The school district shall provide equal opportunity for members of each sex and to 

members of all races and ethnicities to participate in its athletic program. In determining 

whether equal opportunity to participate in athletic programs is available for the 

purposes of this law, at least the following factors shall be considered to the extent that 

they are applicable to a given situation: whether the opportunity for males and females 

to participate in the athletic program reflects the demonstrated interest in athletics of 

the males and females in the student body of the educational institution; whether the 

opportunity for members of all races and ethnicities to participate in the athletic program 

reflects the demonstrated interest in athletics of members of all races and ethnicities in 

the student body of the educational institution; whether the variety and selection of 

sports and levels of competition effectively accommodate the demonstrated interests of 

members of each sex; whether the variety and selection of sports and levels of 
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competition effectively accommodate the demonstrated interests of members of all 

races and ethnicities; the provision of equipment and supplies; scheduling of games and 

practice times; assignment of coaches; provision of locker rooms; practice and 

competitive facilities; and the provision of necessary funds for teams of one sex. 

 

F. This policy applies to all areas of education including academics, coursework, co-

curricular and extracurricular activities, or other rights or privileges of enrollment. 

 

G. Every school district employee shall be responsible for complying with this policy. 

 

 H. Any student, parent, or guardian having a question regarding this policy should discuss 

it with the appropriate school district official as provided by policy.  In the absence of a 

specific designee, an inquiry or a complaint should be referred to the superintendent. 

 

Legal References: Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment and 

Violence Policy) 

Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination) 

Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 

20 U.S.C. § 1681 et seq. (Title IX of the Education Amendments of 1972) 

42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of 1964) 

42 U.S.C. § 12101 et seq. (Americans with Disabilities Act) 

 

Cross References:  

MSBA/MASA Model Policy 413 (Harassment and Violence)  

MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)  

MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination Policy, Grievance 

Procedure and Process) 
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Adopted:                               MSBA/MASA Model Policy 418 

Orig. 1995 

Revised:                                Rev. 20232 

 

 

418 DRUG-FREE WORKPLACE/DRUG-FREE SCHOOL 

 

[Note: School districts are required by statute to have a policy addressing these 

issues.] 

 

I. PURPOSE 

 

The purpose of this policy is to maintain a safe and healthful environment for employees and 

students by prohibiting the use of alcohol, toxic substances, medical cannabis, nonintoxicating 

cannabinoids, (including edible cannabinoid products), and controlled substances without a 

physician’s prescription. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. Use or possession of alcohol, toxic substances, medical cannabis, nonintoxicating 

cannabinoids, (including edible cannabinoid products), and controlled substances 

before, during, or after school hours, at school or in any other school location, is 

prohibited as general policy.  Paraphernalia associated with controlled substances is 

prohibited. 

 

B. A violation of this policy occurs when any student, teacher, administrator, other school 

district personnel, or member of the public uses or possesses alcohol, toxic substances, 

medical cannabis, nonintoxicating cannabinoids, (including edible cannabinoid 

products), or controlled substances in any school location. 

 

C. An individual may not use or possess cannabis flower, cannabis products, lower-potency 

hemp edibles, or hemp-derived consumer products in a public school, as defined in 

Minnesota Statutes, section 120A.05, subdivisions 9, 11, and 13, including all facilities, 

whether owned, rented, or leased, and all vehicles that the school district owns, leases, 

rents, contracts for, or controls. 

 

D. The school district will act to enforce this policy and to discipline or take appropriate 

action against any student, teacher, administrator, school personnel, or member of the 

public who violates this policy. 

 

III. DEFINITIONS 

 

A. “Alcohol” includes any alcoholic beverage containing more than one-half of one percent 

alcohol by volume. 

 

B. “Controlled substances” include narcotic drugs, hallucinogenic drugs, amphetamines, 

barbiturates, marijuana, anabolic steroids, or any other controlled substance as defined 

in Schedules I through V of the Controlled Substances Act, 21 United States Code section 

812, including analogues and look-alike drugs. 

 

C. “Edible cannabinoid product” means any product that is intended to be eaten or 

consumed as a beverage by humans, contains a cannabinoid in combination with food 

ingredients, and is not a drug. 

 

D. “Nonintoxicating cannabinoid” means substances extracted from certified hemp plants 
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that do not produce intoxicating effects when consumed by injection, inhalation, 

ingestion, or by any other immediate means.any route of administration. 

 

E. “Medical cannabis” means any species of the genus cannabis plant, or any mixture or 

preparation of them, including whole plant extracts and resins, and is delivered in the 

form of: (1) liquid, including, but not limited to, oil; (2) pill; (3) vaporized delivery 

method with use of liquid or oil but which does not require the use of dried leaves or 

plant form; (4) combustion with use of dried raw cannabis; or (5) any other method 

approved by the Commissioner of the Minnesota Department of Health 

(“Commissioner”). 

 

F. “Possess” means to have on one’s person, in one’s effects, or in an area subject to one’s 

control. 

 

G. “School location” includes any school building or on any school premises; in any school-

owned vehicle or in any other school-approved vehicle used to transport students to and 

from school or school activities; off school property at any school-sponsored or school-

approved activity, event, or function, such as a field trip or athletic event, where 

students are under the jurisdiction of the school district; or during any period of time 

such employee is supervising students on behalf of the school district or otherwise 

engaged in school district business. 

 
H. “Sell” means to sell, give away, barter, deliver, exchange, distribute or dispose of to 

another, or to manufacture; or to offer or agree to perform such an act, or to possess 
with intent to perform such an act.  

 

I. “Toxic substances” includes: (1) glue, cement, aerosol paint, containing toluene, 

benzene, xylene, amyl nitrate, butyl nitrate, nitrous oxide, or containing other aromatic 

hydrocarbon solvents, but does not include glue, cement, or paint contained in a 

packaged kit for the construction of a model automobile, airplane, or similar item; (2) 

butane or a butane lighter; or (3) any similar substance declared to be toxic to the 

central nervous system and to have a potential for abuse, by a rule adopted by the 

Commissioner. 

I. “Use” means to sell, buy, manufacture, distribute, dispense, be under the influence of, 

or consume in any manner, including, but not limited to, consumption by injection, 

inhalation, ingestion, or by any other immediate means. includes to sell, buy, 

manufacture, distribute, dispense, possess, use, or be under the influence of alcohol, 

toxic substances, medical cannabis, nonintoxicating cannabinoids (including edible 

cannabinoid products), and/or controlled substances, whether or not for the purpose of 

receiving remuneration or consideration. 

 

IV. EXCEPTIONS 

 

A. A violation of this policy does not occur when a person brings onto a school location, for 

such person’s own use, a controlled substance, except medical cannabis, nonintoxicating 

cannabinoids, or edible cannabinoid products, which has a currently accepted medical 

use in treatment in the United States and the person has a physician’s prescription for 

the substance.  The person shall comply with the relevant procedures of this policy. 

 

B. A violation of this policy does not occur when a person possesses an alcoholic beverage 

in a school location when the possession is within the exceptions of Minnesota Statutes 

section 624.701, subdivision 1a (experiments in laboratories; pursuant to a temporary 

license to sell liquor issued under Minnesota laws or possession after the purchase from 

such a temporary license holder). 
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C. A violation of this policy does not occur when a person uses or possesses a toxic 

substance unless they do so with the intent of inducing or intentionally aiding another 

in inducing intoxication, excitement, or stupefaction of the central nervous system, 

except under the direction and supervision of a medical doctor. 

 

V. PROCEDURES 

 

A. Students who have a prescription from a physician for medical treatment with a 

controlled substance, except medical cannabis, nonintoxicating cannabinoids, or edible 

cannabinoid products, must comply with the school district’s student medication policy. 

 

[Note: School districts are required by Minnesota Statutes, section 121A.22 to 

develop procedures for the administration of drugs and medicine.  If the school 

district does not have a student medication policy such as MSBA/MASA Model 

Policy 516, this Paragraph A. can be modified to provide: “Students who have 

a prescription from a physician for medical treatment with a controlled 

substance, except medical cannabis, nonintoxicating cannabinoids, or edible 

cannabinoid products, must provide a copy of the prescription and the 

medication to the school nurse, principal, or other designated staff member.  

The school district’s licensed school nurse, trained health clerk, principal, or 

teacher will administer the prescribed medication except medical cannabis, 

nonintoxicating cannabinoids, or edible cannabinoid products, in accordance 

with school district procedures.”] 

 

B. Employees who have a prescription from a physician for medical treatment with a 

controlled substance, except medical cannabis, nonintoxicating cannabinoids, or edible 

cannabinoid products, are permitted to possess such controlled substance and 

associated necessary paraphernalia, such as an inhaler or syringe.  The employee must 

inform his or her supervisor.  The employee may be required to provide a copy of the 

prescription. 

 

C. Each employee shall be provided with written notice of this Drug-Free Workplace/Drug-

Free School policy and shall be required to acknowledge that he or she has received the 

policy. 

 

[Note: The Drug-Free Workplace Act requires that school district employees be 

notified by a published statement of the prohibition of the use of controlled 

substances and actions that will be taken against employees for violations of 

such prohibition.  41 United States Code section 8103; 34 Code of Federal 

Regulations Part 84.  An acknowledgment will document satisfaction by the 

school district of this federal requirement.] 

 

D. Employees are subject to the school district’s drug and alcohol testing policies and 

procedures. 

 

E. Members of the public are not permitted to possess controlled substances, intoxicating 

cannabinoids, or edible cannabinoid products in a school location except with the express 

permission of the superintendent. 

 

F. No person is permitted to possess or use medical cannabis, nonintoxicating 

cannabinoids, or edible cannabinoid products on a school bus or van; or on the grounds 

of any preschool or primary or secondary school; or on the grounds of any child care 

facility.  This prohibition includes (1) vaporizing or combusting medical cannabis on any 

form of public transportation where the vapor or smoke could be inhaled by a minor 

child or in any public place, including indoor or outdoor areas used by or open to the 
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general public or place of employment; and (2) operating, navigating, or being in actual 

physical control of any motor vehicle or working on transportation property, equipment 

or facilities while under the influence of medical cannabis, nonintoxicating cannabinoids, 

or edible cannabinoid products. 

 

G. Possession of alcohol on school grounds pursuant to the exceptions of Minnesota 

Statutes section 624.701, subdivision 1a, shall be by permission of the school board 

only.  The applicant shall apply for permission in writing and shall follow the school board 

procedures for placing an item on the agenda. 

 

VI. SCHOOL PROGRAMS 

 
A. Starting in the 2026-2027 school year, the school district must implement a 

comprehensive education program on cannabis use and substance use, including but 
not limited to the use of fentanyl or mixtures containing fentanyl, for students in middle 
school and high school. The program must include instruction on the topics listed in 

Minnesota Statutes, section 120B.215, subdivision 1 and must: 
 

1. respect community values and encourage students to communicate with 
parents, guardians, and other trusted adults about cannabis use and substance 
use, including but not limited to the use of fentanyl or mixtures containing 
fentanyl; and 

 

2. refer students to local resources where students may obtain medically accurate 
information about cannabis use and substance use, including but not limited to 
the use of fentanyl or mixtures containing fentanyl, and treatment for a 
substance use disorder. 

 
B. School district efforts to develop, implement, or improve instruction or curriculum as a 

result of the provisions of this section must be consistent with Minnesota Statutes, 
sections 120B.10 and 120B.11. 

 

C. Notwithstanding any law to the contrary, the school district shall have a procedure for 

a parent, a guardian, or an adult student 18 years of age or older to review the content 

of the instructional materials to be provided to a minor child or to an adult student 

pursuant to this article. The district must allow a parent or adult student to opt out of 

instruction under this article with no academic or other penalty for the student and must 

inform parents and adult students of this right to opt out. 

 

 

VI. ENFORCEMENT 

 

A. Students 

 

1. Students may be required to participate in programs and activities that provide 

education against the use of alcohol, tobacco, marijuana, smokeless tobacco 

products, electronic cigarettes, and nonintoxicating cannabinoids, and (including 

edible cannabinoid products.), 

 

2. Students may be referred to drug or alcohol assistance or rehabilitation 

programs; school based mental health services, mentoring and counseling, 

including early identification of mental health symptoms, drug use and violence 

and appropriate referral to direct individual or group counselling service. which 

may be provided by school based mental health services providers; and/or 

referral to law enforcement officials when appropriate. 

 

3. A student who violates the terms of this policy shall be subject to discipline in 
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accordance with the school district’s discipline policy.  Such discipline may 

include suspension or expulsion from school. 

 

B. Employees 

 

1. As a condition of employment in any federal grant, each employee who is 

engaged either directly or indirectly in performance of a federal grant shall abide 

by the terms of this policy and shall notify his or her supervisor in writing of his 

or her conviction of any criminal drug statute for a violation occurring in any of 

the places listed above on which work on a school district federal grant is 

performed, no later than five (5) calendar days after such conviction.  Conviction 

means a finding of guilt (including a plea of nolo contendere) or imposition of 

sentence, or both, by any judicial body charged with the responsibility to 

determine violations of the federal or state criminal drug statutes. 

 

2. An employee who violates the terms of this policy is subject to disciplinary 

action, including nonrenewal, suspension, termination, or discharge as deemed 

appropriate by the school board. 

 

3. In addition, any employee who violates the terms of this policy may be required 

to satisfactorily participate in a drug and/or alcohol abuse assistance or 

rehabilitation program approved by the school district.  Any employee who fails 

to satisfactorily participate in and complete such a program is subject to 

nonrenewal, suspension, or termination as deemed appropriate by the school 

board. 

 

4. Sanctions against employees, including nonrenewal, suspension, termination, 

or discharge shall be pursuant to and in accordance with applicable statutory 

authority, collective bargaining agreements, and school district policies. 

 

C. The Public 

 

A member of the public who violates this policy shall be informed of the policy and asked 

to leave.  If necessary, law enforcement officials will be notified and asked to provide 

an escort. 

 

Legal References: Minn. Stat. § 120B.215 (Education on Cannabis Use and Substance Use) 

Minn. Stat. § 121A.22 (Administration of Drugs and Medicine) 

Minn. Stat. § 121A.40-§ 121A.56 (Pupil Fair Dismissal Act) 

Minn. Stat. § 151.72 (Sale of Certain Cannabinoid Products) 

Minn. Stat. § 152.01, Subd. 15a (Definitions) 

Minn. Stat. § 152.0264 (Cannabis Sale Crimes) 

Minn. Stat. § 152.22, Subd. 6 (Definitions; Medical Cannabis) 

Minn. Stat. § 152.23 (Limitations; Medical Cannabis) 

Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus Driving) 

Minn. Stat. § 340A.101 (Definitions; Alcoholic Beverage) 

Minn. Stat. § 340A.403 (3.2 Percent Malt Liquor Licenses) 

Minn. Stat. § 340A.404 (Intoxicating Liquor; On-Sale Licenses) 

Minn. Stat. § 342.09 (Personal Adult Use of Cannabis) 

Minn. Stat. § 342.56 (Limitations) 

Minn. Stat. § 609.684 (Abuse of Toxic Substances) 

Minn. Stat. § 624.701 (Alcohol in Certain Buildings or Grounds) 

20 U.S.C. § 7101-7122 (Student Support and Academic Enrichment Grants) 

21 U.S.C. § 812 (Schedules of Controlled Substances) 

41 U.S.C. §§ 8101-8106 (Drug-Free Workplace Act) 
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21 C.F.R. §§ 1308.11-1308.15 (Controlled Substances) 

34 C.F.R. Part 84 (Government-Wide Requirements for Drug-Free Workplace) 

 

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School  

   District Employees) 

MSBA/MASA Model Policy 416 (Drug and Alcohol Testing) 

MSBA/MASA Model Policy 417 (Chemical Use and Abuse) 

MSBA/MASA Model Policy 419 (Tobacco-Free Environment; Possession and use 

of Tobacco, Tobacco-Related Devices, and Electronic Delivery Devices; Vaping 

Awareness and Prevention Instruction) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 516 (Student Medication) 



 

Policy 418 Form 
2022 

 

 

[TO BE PLACED ON SCHOOL DISTRICT LETTERHEAD] 
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DRUG-FREE WORKPLACE/DRUG-FREE SCHOOL POLICY 

 

 

I have received a copy of the Drug-Free Workplace/Drug-Free School Policy of Independent School 

District No. ____,                                                                  , Minnesota. 

 

 

Dated:              
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Adopted:                               MSBA/MASA Model Policy 419 

Orig. 1995 

Revised:                                Rev. 2023 

 

 

419 TOBACCO-FREE ENVIRONMENT; POSSESSION AND USE OF TOBACCO, TOBACCO-

RELATED DEVICES, AND ELECTRONIC DELIVERY DEVICES; VAPING AWARENESS AND 

PREVENTION INSTRUCTION  

 

[Note: School districts are not required by statute to have a policy addressing these 

issues.  However, Minnesota Statutes, section 144.416 requires that entities that 

control public places must make reasonable efforts to prevent smoking in public 

places, including the posting of signs or any other means which may be appropriate. 

Additionally, Minnesota Statutes, section 120B.238 requires that vaping prevention 

instruction be provided as set forth in this policy.] 

 

I. PURPOSE 

 

The purpose of this policy is to maintain a learning and working environment that is tobacco 

free. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. A violation of this policy occurs when any student, teacher, administrator, other school 

personnel of the school district, or person smokes or uses tobacco, tobacco-related 

devices, or carries or uses an activated electronic delivery device in a public school.  This 

prohibition extends to all facilities, whether owned, rented, or leased, and all vehicles 

that a school district owns, leases, rents, contracts for, or controls.  In addition, this 

prohibition includes vehicles used, in whole or in part, for work purposes, during hours 

of school operation, if more than one person is present.  This prohibition includes all 

school district property and all off-campus events sponsored by the school district. 

 

B. A violation of this policy occurs when any elementary school, middle school, or 

secondary school student possesses any type of tobacco, tobacco-related devices, or 

electronic delivery devices in a public school.  This prohibition extends to all facilities, 

whether owned, rented, or leased, and all vehicles that a school district owns, leases, 

rents, contracts for, or controls and includes vehicles used, in whole or in part, for school 

purposes, during hours of school operation, if more than one person is present.  This 

prohibition includes all school district property and all off-campus events sponsored by 

the school district. 

 

C. The school district will act to enforce this policy and to discipline or take appropriate 

action against any student, teacher, administrator, school personnel, or person who is 

found to have violated this policy. 

 
[Note: The following language is not required by law, but is recommended by MSBA 
for inclusion in this policy.] 
 

D. The school district will not solicit or accept any contributions or gifts of money, 

curricula, materials, or equipment from companies that directly manufacture 

and are identified with tobacco products, tobacco-related devices, or electronic 

delivery devices.  The school district will not promote or allow promotion of 

tobacco products or electronic delivery devices on school property or at school-

sponsored events. 
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III. DEFINITIONS 

 

A. “Electronic delivery device” means any product containing or delivering nicotine, lobelia, 

or any other substance, whether natural or synthetic, intended for human consumption 

that can be used by a person to simulate smoking in the delivery of nicotine or any other 

substance through inhalation of aerosol or vapor from the product.  Electronic delivery 

devices includes but is not limited to devices manufactured, marketed, or sold as 

electronic cigarettes, electronic cigars, electronic pipe, vape pens, modes, tank systems, 

or under any other product name or descriptor. Electronic delivery device includes any 

component part of a product, whether or not marketed or sold separately.  Electronic 

delivery device excludes drugs, devices, or combination products, as those terms are 

defined in the Federal Food, Drug, and Cosmetic Act, that are authorized for sale by the 

United States Food and Drug Administration. 
 

B. “Heated tobacco product” means a tobacco product that produces aerosols containing 

nicotine and other chemicals which are inhaled by users through the mouth. 

 

C. “Tobacco” means cigarettes and any product containing, made, or derived from tobacco 

that is intended for human consumption, whether chewed, smoked, absorbed, dissolved, 

inhaled, snorted, sniffed, or ingested by any other means, or any component, part, or 

accessory of a tobacco product, including, but not limited to, cigars; cheroots; stogies; 

perique; granulated, plug cut, crimp cut, ready rubbed, and other smoking tobacco; 

snuff; snuff flour; cavendish; plug and twist tobacco; fine cut and other chewing 

tobacco; shorts; refuse scraps, clippings, cuttings and sweepings of tobacco; and other 

kinds and forms of tobacco. Tobacco excludes any drugs, devices, or combination 

products, as those terms are defined in the Federal Food, Drug, and Cosmetic Act, that 

are authorized for sale by the United States Food and Drug Administration. 

 

D. “Tobacco-related devices” means cigarette papers or pipes for smoking or other devices 

intentionally designed or intended to be used in a manner which enables the chewing, 

sniffing, smoking, or inhalation of vapors aerosol or vapor of tobacco or tobacco 

products.  Tobacco-related devices include components of tobacco-related devices which 

may be marketed or sold separately. 

 

E. “Smoking” means inhaling, exhaling, burning, or carrying any lighted or heated cigar, 

cigarette, pipe, or any other lighted or heated product containing, made, or derived from 

nicotine, tobacco, marijuana, or other plant, whether natural or synthetic, that is 

intended for inhalation.  Smoking includes carrying or using an activated electronic 

delivery device. 

 

F. “Vaping” means using an activated electronic delivery device or heated tobacco product. 

 

IV. EXCEPTIONS 

 

A. A violation of this policy does not occur when an Indian adult lights tobacco on school 

district property as a part of a traditional Indian spiritual or cultural ceremony.  An 

American Indian student may carry a medicine pouch containing loose tobacco intended 

as observance of traditional spiritual or cultural practices. An Indian is a person who is 

a member of an Indian tribe as defined under Minnesota law. 

 

B. A violation of this policy does not occur when an adult nonstudent possesses a tobacco 

or nicotine product that has been approved by the United States Food and Drug 

Administration for sale as a tobacco-cessation product, as a tobacco-dependence 

product, or for other medical purposes, and is being marketed and sold solely for such 

an approved purpose.  Nothing in this exception authorizes smoking or use of tobacco, 
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tobacco-related devices, or electronic delivery devices on school property or at off- 

campus events sponsored by the school district. 

 

V. VAPING PREVENTION INSTRUCTION 

 

A. The school district must provide vaping prevention instruction at least once to students 

in grades 6 through 8.  

 

B. The school district may use instructional materials based upon the Minnesota 

Department of Health’s school e-cigarette toolkit or may use other smoking prevention 

instructional materials with a focus on vaping and the use of electronic delivery devices 

and heated tobacco products. The instruction may be provided as part of the school 

district’s locally developed health standards. 

 

 [NOTE: In addition, school districts may choose to require (a) evidence-based 

vaping prevention instruction to students in grades 9 through 12; and/or (b) 

a peer-to-peer education program to provide vaping prevention instruction.] 

 

VI. ENFORCEMENT 

 

A. All individuals on school premises shall adhere to this policy. 

 

B. Students who violate this tobacco-free policy shall be subject to school district discipline 

procedures. 

 

C. School district administrators and other school personnel who violate this tobacco-free 

policy shall be subject to school district discipline procedures. 

 

D. School district action taken for violation of this policy will be consistent with 

requirements of applicable collective bargaining agreements, Minnesota or federal law, 

and school district policies. 

 

E. Persons who violate this tobacco-free policy may be referred to the building 

administration or other school district supervisory personnel responsible for the area or 

program at which the violation occurred. 

 

F. School administrators may call the local law enforcement agency to assist with 

enforcement of this policy.  Smoking or use of any tobacco product in a public school is 

a violation of the Minnesota Clean Indoor Air Act and/or the Freedom to Breathe Act of 

2007 and is a petty misdemeanor.  A court injunction may be instituted against a 

repeated violator. 

 

G. No persons shall be discharged, refused to be hired, penalized, discriminated against, 

or in any manner retaliated against for exercising any right to a smoke-free environment 

provided by the Freedom to Breathe Act of 2007 or other law. 

 

VII. DISSEMINATION OF POLICY 

 

A. This policy shall appear in the student handbook. 

 

B. The school district will develop a method of discussing this policy with students and 

employees. 

 
Legal References: Minn. Stat. § 120B.238 (Vaping Awareness and Prevention) 

   Minn. Stat. §§ 144.411-144.417 (Minnesota Clean Indoor Air Act) 
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Minn. Stat. § 609.685 (Sale of Tobacco to Persons Under Age 21) 

   2007 Minn. Laws Ch. 82 (Freedom to Breathe Act of 2007) 

 

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School 

District Employees) 

MSBA/MASA Model Policy 506 (Student Discipline) 
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424 LICENSE STATUS 

 

[Note: The provisions of this policy substantially reflect legal requirements.] 

 

I. PURPOSE 

 

The purpose of this policy is to ensure that qualified teachers are employed by the school district 

and to fulfill its duty to ascertain the licensure status of its teachers.  A school board that employs 

a teacher who does not hold a valid teaching license or permit places itself at risk for a reduction 

in state aid.  This policy does not negate a teacher’s duty and responsibility to maintain a current 

and valid teaching license. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. A qualified teacher is one holding a valid license to perform the particular service for 

which the teacher is employed by the school district. 

 

B. No person shall be a qualified teacher until the school district verifies, through the 

Minnesota education licensing system available on the Minnesota Professional Educator 

Licensing and Standards Board website, that the person is a qualified teacher consistent 

with state law. 

 

C. The school district has a duty to ascertain the licensure status of its teachers and ensure 

that the school district’s teacher license files are up to date.  The school district shall 

establish a procedure for annually reviewing its teacher license files to verify that every 

teacher’s license is current and appropriate to the particular service for which the 

teacher is employed by the school district.  

 

D. The school district must annually report to the Professional Educator Licensing and 

Standards Board: (1) all new teacher hires and terminations, including layoffs, by race 

and ethnicity; and (2) the reasons for all teacher resignations and requested leaves of 

absence. The report must not include data that would personally identify individuals.  
 

III. PROCEDURE 

 

A. The superintendent or the superintendent’s designee shall establish a schedule for the 

annual review of teacher licenses.   

 

B. Where it is discovered that a teacher’s license will expire within one year from the date 

of the annual review, the superintendent or the superintendent’s designee will advise 

the teacher in writing of the approaching expiration and that the teacher must complete 

the renewal process and file the license with the superintendent prior to the expiration 

of the current license.   However, failure to provide this notice does not relieve a teacher 

from his/her duty and responsibility of ensuring that his/her teaching license is valid, 

current and appropriate to his/her teaching assignment. 

 

C. If it is discovered that a teacher’s license has expired, the superintendent will 

immediately investigate the circumstances surrounding the lack of license and will take 

appropriate action.  The teacher shall be advised that the teacher’s failure to have the 

license reinstated will constitute gross insubordination, inefficiency and willful neglect of 
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duty which are grounds for immediate discharge from employment. 

 

D. The duty and responsibility of maintaining a current and valid teaching license 

appropriate to the teaching assignment as required by this policy shall remain with the 

teacher, notwithstanding the superintendent’s failure to discover a lapsed license or 

license that does not support the teaching assignment.   A teacher’s failure to comply 

with this policy may be grounds for the teacher’s immediate discharge from 

employment. 

 

Legal References: Minn. Stat. § 122A.16 (Qualified Teacher Defined) 

Minn. Stat. § 122A.22 (District Verification of Teacher Licenses) 

Minn. Stat. § 122A.40, Subd. 13 (Employment; Contracts; Termination – 

Immediate Discharge) 

Minn. Stat. § 127A.42 (Reduction of Aid for Violation of Law) 

Vettleson v. Special Sch. Dist. No. 1, 361 N.W.2d 425 (Minn. App. 1985) 

Lucio v. School Bd. of Independent Sch. Dist. No. 625, 574 N.W.2d 737 (Minn. 

App. 1998) 

In the Matter of the Proposed Discharge of John R. Statz (Christine D. VerPloeg), 

June 8, 1992, affirmed, 1993 WL 129639 (Minn. App. 1993) 

 

Cross References: None 
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425 STAFF DEVELOPMENT AND MENTORING 

 

[Note: The provisions of this policy substantially reflect statutory requirements.] 

 

I. PURPOSE 

 

The purpose of this policy is to establish a staff development program and structure to carry out 

planning and reporting on staff development that supports improved student learning. 

 

II. ADVISORY STAFF DEVELOPMENT COMMITTEE AND SITE PROFESSIONAL 

DEVELOPMENT TEAMS 

 

A. The school board will establish an Advisory Staff Development Committee to develop a 

Staff Development Plan, assist Site Professional Development Teams in developing a 

site plan consistent with the goals of the Staff Development Plan, and evaluate staff 

development efforts at the site level. 

 

1. The majority of the membership of the Advisory Staff Development Committee 

shall consist of teachers representing various grade levels, subject areas, and 

special education. The Committee also will include nonteaching staff, parents, 

and administrators. 

 

2. Members of the Advisory Staff Development Committee shall be appointed by 

the school board. Committee members shall serve a two-year term* based upon 

nominations by board members, teachers, and paraprofessionals. The school 

board shall appoint replacement members of the Advisory Staff Development 

Committee as soon as possible following the resignation, death, serious illness, 

or removal of a member from the Committee. 

 

B. The school board will establish the Site Professional Development Teams. 

 

1. Members of the Site Professional Development Teams will be appointed by the 

school board. Team members shall serve a two-year term* based upon 

nominations by board members, teachers, and paraprofessionals. The school 

board shall appoint replacement members of the Site Professional Development 

Teams as soon as possible following the resignation, death, serious illness, or 

removal of a member from the Team. 

 

2. The majority of the Site Professional Development Teams shall be teachers 

representing various grade levels, subject areas, and special education. 

 

III. DUTIES OF THE ADVISORY STAFF DEVELOPMENT COMMITTEE 

 

A. The Advisory Staff Development Committee will develop a Staff Development Plan that 

will be reviewed and subject to approval by the school board oncetwice a year.* 

 
* This time period may be changed to accommodate individual school district needs. 
 
* This time period may be changed to accommodate individual school district needs. 
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B. The Staff Development Plan must contain the following elements: 

 

1. Staff development outcomes that are consistent with the education outcomes 

as may be determined periodically by the school board; 

 

[Note: The board-determined education outcomes for your district could be 

inserted here.] 

 

2. The means to achieve the Staff Development outcomes;  

 

3. The procedures for evaluating progress at each school site toward meeting 

educational outcomes consistent with relicensure requirements under Minnesota 

Statutes, section 122A.187; 

 

4. Ongoing staff development activities that contribute toward continuous 

improvement in achievement of the following goals: 

 

a. Improve student achievement of state and local education standards in 

all areas of the curriculum, including areas of regular academic and 

applied and experiential learning, by using research-based best 

practices methods; 

 

b. Effectively meet the needs of a diverse student population, including at-

risk children, children with disabilities, English learners, and gifted 

children, within the regular classroom, applied and experiential learning 

settings, and other settings; 

 

c. Provide an inclusive curriculum for a racially, ethnically, linguistically, 

and culturally diverse student population that is consistent with state 

education diversity rule and the district’s education diversity plan; 

 

d. Improve staff collaboration and develop mentoring and peer coaching 

programs for teachers new to the school or district; 

 

e. Effectively teach and model violence prevention policy and curriculum 

that address early intervention alternatives, issues of harassment, and 

teach nonviolent alternatives for conflict resolution; 

 

f. Effectively deliver digital and blended learning and curriculum and 

engage students with technology; and 

 

g. Provide teachers and other members of site-based management teams 

with appropriate management and financial management skills. 

 

5. The Staff Development Plan also must: 

 

a. Support stable and productive professional communities achieved 

through ongoing and schoolwide progress and growth in teaching 

practice; 

 

b. Emphasize coaching, professional learning communities, classroom 

action research, and other job-embedded models; 
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c. Maintain a strong subject matter focus premised on students’ learning 

goals consistent with Minnesota Statutes, section 120B.125; 

 

d. Ensure specialized preparation and learning about issues related to 

teaching English learners and students with special needs by focusing 

on long-term systemic efforts to improve educational services and 

opportunities and raise student achievement; and 

 

e. Reinforce national and state standards of effective teaching practice. 

 

6. Staff development activities must: 

 

a. Focus on the school classroom and research-based strategies that 

improve student learning; 

 

b. Provide opportunities for teachers to practice and improve their 

instructional skills over time; 

 

c. Provide opportunities for teachers to use student data as part of their 

daily work to increase student achievement; 

 

d. Enhance teacher content knowledge and instructional skills, including to 

accommodate the delivery of digital and blended learning and 

curriculum and engage students with technology; 

 

e. Align with state and local academic standards; 

 

f. Provide opportunities to build professional relationships, foster 

collaboration among principals and staff who provide instruction, and 

provide opportunities for teacher-to-teacher mentoring; 

 

g. Align with the plan, if any, of the district or site for an alternative teacher 

professional pay system; 

 

   h. Provide teachers of English learners, including English as a second 

language, and content teachers with differentiated instructional 

strategies critical for ensuring students long-term academic success, the 

means to effectively use assessment data on the academic literacy, oral 

academic language, and English language development of English 

learners, and skills to support native and English language development 

across the curriculum; and 

 

i. Provide opportunities for staff to learn about current workforce trends, 

the connections between workforce trends and postsecondary 

education, and training options, including career and technical education 

options. 

 

7. Staff development activities may include curriculum development and 

curriculum training programs and activities that provide teachers and other 

members of site-based teams training to enhance team performance. 

 

8. The school district may implement other staff development activities required 

by law and activities associated with professional teacher compensation models. 
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[Note: To the extent the school board offers K-12 teachers the opportunity for more 

staff development training under Minnesota Statutes, section 122A.40, Subdivisions. 

7 and 7a, or Minnesota Statutes section 122A.41, subdivisions. 4 and 4a, such 

additional days of staff development should include peer mentoring, peer gathering, 

continuing education, professional development, or other training which enable 

teachers to achieve the staff development outcomes enumerated above in Section 

III.B.4.] 

 

C. The Advisory Staff Development Committee will assist Site Professional Development 

Teams in developing a site plan consistent with the goals and outcomes of the Staff 

Development Plan. 

 
D. The Advisory Staff Development Committee will evaluate staff development efforts at 

the site level and will report to the school board on a quarterly basis* the extent to which 
staff at the site have met the outcomes of the Staff Development Plan. 

 

E. In addition to developing a Staff Development Plan, the Staff Development Advisory 
Committee also must develop teacher mentoring programs for teachers new to the 
profession or school district, including teaching residents, teachers of color, teachers 
who are American Indian, teachers in license shortage areas, teachers with special 
needs, or experienced teachers in need of peer coaching.  Teacher mentoring programs 
must be included in or aligned with the school district's teacher evaluation and peer 
review processes under Minnesota Statutes, sections 122A.40, subdivision 8 or 122A.41, 

subdivision 5.  

 

F. The Advisory Staff Development Committee shall assist the school district in preparing 

any reports required by the Minnesota Department of Education (MDE) relating to staff 

development or teacher mentoring including, but not limited to, the reports referenced 

in Section VII. below. 

 

IV. DUTIES OF THE SITE PROFESSIONAL DEVELOPMENT TEAM  

 

A. Each Site Professional Development Team shall develop a site plan, consistent with the 

goals of the Staff Development Plan. The school board will review the site plans for 

consistency with the Staff Development Plan oncetwice a year.* 

 

B. The Site Professional Development Team must demonstrate to the school board the 

extent to which staff at the site have met the outcomes of the Staff Development Plan. 

The actual reports to the school board can be made by the Advisory Staff Development 

Committee to avoid duplication of effort. 

 

C. If the school board determines that staff development outcomes are not being met, it 

may withhold a portion of the initial allocation of revenue referenced in Section V. below. 

 

V. STAFF DEVELOPMENT FUNDING  

 

A. Unless the school district is in statutory operating debt or a majority of the school board 

and a majority of its licensed teachers annually vote to waive the requirement to reserve 

basic revenue for staff development, the school district will reserve an amount equal to 

at least two percent of its basic revenue for: (1) teacher development and evaluation 

under Minnesota Statutes, section 122A.40, subdivision 8 or 122A.41, subdivision 5; (2) 

principal development and evaluation under section 123B.147, subdivision. 3; (3) 

 
* This time period may be changed to accommodate individual school district needs. 
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professional development under section 122A.60; (4) in-service education for programs 

under section 120B.22, subdivision 2; and (5) teacher mentorship under section 

122A.70, subdivision 1. .  To the extent extra funds remain, staff development revenue 

may be used for development plans, including plans for challenging instructional 

activities and experiences under section 122A.60, and for curriculum development and 

programs, other in-service education, teacher’s workshops, teacher conferences, the 

cost of substitute teachers for staff development purposes, preservice and in-service 

education for special education professionals and paraprofessionals, and other related 

costs for staff development efforts. The school district also may use the revenue 

reserved for staff development for grants to the school district’s teachers to pay for 

coursework and training leading to certification as either a college in the schools teacher 

or a concurrent enrollment teacher.  To receive a grant, the teacher must be enrolled in 

a program that includes coursework and training focused on teaching a core subject. 

 

B. The school district may, in its discretion, expend an additional amount of unreserved 

revenue for staff development based on its needs. 

 

C. Release time provided for teachers to supervise students on field trips and school 

activities, or independent tasks not associated with enhancing the teacher’s knowledge 

and instructional skills, such as preparing report cards, calculating grades, or organizing 

classroom materials, may not be counted as staff development time that is financed 

with staff development reserved revenue under Minnesota Statutes, section 122A.61. 

 

VI. PROCEDURE FOR USE OF STAFF DEVELOPMENT FUNDS 

 

A. On a yearly* basis, the Advisory Staff Development Committee, with the assistance of 

the Site Professional Development Teams, shall prepare a projected budget setting forth 

proposals for allocating staff development and mentoring funds reserved for each school 

site.  Such budgets shall include, but not be limited to, projections as to the cost of 

building site training programs, costs of individual staff seminars, and cost of 

substitutes. 

 

B. Upon approval of the budget by the school board, the Advisory Committee shall be 

responsible for monitoring the use of such funds in accordance with the Staff 

Development Plan and budget. The requested use of staff development funds must meet 

or make progress toward the goals and objectives of the Staff Development Plan. All 

costs/expenditures will be reviewed by the school board and/or superintendent for 

consistency with the Staff Development Plan on a quarterly basis.* 

 

C. Individual requests from staff for leave to attend staff development activities shall be 

submitted and reviewed according to school district policy, staff procedures, contractual 

agreement, and the effect on school district operations.  Failure to timely submit such 

requests may be cause for denial of the request. 

 

D. The school district may use staff development revenue, special grant programs 

established by the legislature, or another funding source to pay a stipend to a mentor 

who may be a current or former teacher who has taught at least three (3) years and is 

not on an improvement plan.  Other initiatives using such funds. or funds available under 

Minnesota Statutes, sections 124D.861 and 124D.862, may include: 
 

 
* This time period may be changed to accommodate individual school district needs. 
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1. additional stipends as incentives to mentors of color or who are American 

Indian;  

 

2. financial supports for professional learning community affinity groups across 

schools within and between districts for teachers from underrepresented racial 

and ethnic groups to come together throughout the school year; 

 

3. programs for induction aligned with the school district or school mentorship 

program during the first three (3) years of teaching, especially for teachers from 

underrepresented racial and ethnic groups; or 

 

4. grants supporting licensed and nonlicensed educator participation in 

professional development, such as workshops and graduate courses, related to 

increasing student achievement for students of color and American Indian 

students in order to close opportunity and achievement gaps. 

 
To the extent the school district receives a grant for any of the above purposes, it will 
negotiate additional retention strategies or protection from unrequested leave of 
absences in the beginning years of employment for teachers of color and teachers who 

are American Indian.  Retention strategies may include providing financial incentives for 
teachers of color and teachers who are American Indian to work in the school or district 
for at least five (5) years and placing American Indian educators at sites with other 
American Indian educators and educators of color at sites with other educators of color 
to reduce isolation and increase opportunity for collegial support. 
 

VII. PARAPROFESSIONALS, TITLE I AIDES, AND OTHER INSTRUCTIONAL SUPPORT STAFF 

 

A. The school district must provide a minimum of eight hours of paid orientation or 

professional development annually to all paraprofessionals, Title I aides, and other 

instructional support staff. Six of the eight hours must be completed before the first 

instructional day of the school year or within 30 days of hire.  

 

B. The orientation or professional development must be relevant to the employee's 

occupation and may include collaboration time with classroom teachers and planning for 

the school year.  

 

C. For paraprofessionals who provide direct support to students, at least 50 percent of the 

professional development or orientation must be dedicated to meeting the requirements 

of this section. Professional development for paraprofessionals may also address the 

requirements of Minnesota Statutes, section 120B.363, subdivision 3.  

 

D. A school administrator must provide an annual certification of compliance with this 

requirement to the MDE Commissioner. 

 

VIII. REPORTING 

 

A. The school district and site staff development committee shall prepare a report of the 

previous fiscal year’s staff development activities and expenditures as part of the school 

district’s world’s best workforce report. 

 

1. The report must include assessment and evaluation data indicating progress 

toward district and site staff development goals based on teaching and learning 

outcomes, including the percentage of teachers and other staff involved in 

instruction who participate in effective staff development activities. 

 

2. The report will provide a breakdown of expenditures for: 
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a. Curriculum development and curriculum training programs;  

 

b. Staff development training models, workshops, and conferences; and 

 

c. The cost of releasing teachers or providing substitute teachers for staff 

development purposes. 

 

The report also must indicate whether the expenditures were incurred at the 

district level or the school site level and whether the school site expenditures 

were made possible by the grants to school sites that demonstrate exemplary 

use of allocated staff development revenue.  These expenditures must be 

reported using the uniform financial and accounting and reporting standards 

(UFARS). 

 

3. The report will be signed by the superintendent and staff development chair. 
 

B. To the extent the school district receives a grant for mentorship activities described in 
Section V.D., by June 30 of each year after receiving a grant, the site staff development 
committee must submit a report to the Professional Educator Licensing and Standards 

Board on program efforts that describes mentoring and induction activities and assesses 
the impact of these programs on teacher effectiveness and retention. 

 

 

Legal References: Minn. Stat. § 120A.41 (Length of School Year; Days of Instruction) 

Minn. Stat. § 120A.415 (Extended School Calendar) 

Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to 

Postsecondary Education and Employment; Personal Learning Plans) 

Minn. Stat. § 120B.22, Subd. 2 (Violence Prevention Education) 

Minn. Stat. § 121A.642 (Paraprofessional Training) 

Minn. Stat. § 122A.187 (Expiration and Renewal) 

Minn. Stat. § 122A.40, Subds. 7, 7a and 8 (Employment; Contracts; Termination 

- Additional Staff Development and Salary) 

Minn. Stat. § 122A.41, Subds. 4, 4a and 5 (Teacher Tenure Act; Cities of the 

First Class; Definitions - Additional Staff Development and Salary) 

Minn. Stat. § 122A.60 (Staff Development Program) 

Minn. Stat. § 122A.70 (Teacher Mentorship and Retention of Effective Teachers) 

Minn. Stat. § 122A.61 (Reserved Revenue for Staff Development) 

Minn. Stat. § 123B.147, subd. 3 (Principals) 

Minn. Stat. § 124D.861 (Achievement and Integration for Minnesota) 

Minn. Stat. § 124D.862 (Achievement and Integration Revenue) 

Minn. Stat. § 126C.10, Subds. 2 and 2b (General Education Revenue) 

Minn. Stat. § 126C.13, Subd. 5 (General Education Levy and Aid) 

 

Cross References: None. 
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506 STUDENT DISCIPLINE 

 

[Note: School districts are required by statute to have a policy addressing these 

issues.] 

 

I. PURPOSE 

 

The purpose of this policy is to ensure that students are aware of and comply with the school 

district’s expectations for student conduct.  Such compliance will enhance the school district’s 

ability to maintain discipline and ensure that there is no interference with the educational 

process.  The school district will take appropriate disciplinary action when students fail to adhere 

to the Code of Student Conduct established by this policy. 

 

II. GENERAL STATEMENT OF POLICY 

 

The school board recognizes that individual responsibility and mutual respect are essential 

components of the educational process.  The school board further recognizes that nurturing the 

maturity of each student is of primary importance and is closely linked with the balance that 

must be maintained between authority and self-discipline as the individual progresses from a 

child’s dependence on authority to the more mature behavior of self-control. 

 

All students are entitled to learn and develop in a setting which promotes respect of self, others, 

and property.  Proper positive discipline can only result from an environment which provides 

options and stresses student self-direction, decision-making, and responsibility.  Schools can 

function effectively only with internal discipline based on mutual understanding of rights and 

responsibilities. 

 

Students must conduct themselves in an appropriate manner that maintains a climate in which 

learning can take place.  Overall decorum affects student attitudes and influences student 

behavior.  Proper student conduct is necessary to facilitate the education process and to create 

an atmosphere conducive to high student achievement. 

 

Although this policy emphasizes the development of self-discipline, it is recognized that there 

are instances when it will be necessary to administer disciplinary measures.  The position of the 

school district is that a fair and equitable district-wide student discipline policy will contribute to 

the quality of the student’s educational experience.  This discipline policy is adopted in 

accordance with and subject to the Minnesota Pupil Fair Dismissal Act, Minnesota Statutes, 

sections 121A.40-121A.56. 

 

In view of the foregoing and in accordance with Minnesota Statutes, section 121A.55, the school 

board, with the participation of school district administrators, teachers, employees, students, 

parents, community members, and such other individuals and organizations as appropriate, has 

developed this policy which governs student conduct and applies to all students of the school 

district. 

 

III. DEFINITIONS 

 

A. "Nonexclusionary disciplinary policies and practices" means policies and practices that 

are alternatives to dismissing a pupil from school, including but not limited to evidence-

based positive behavior interventions and supports, social and emotional services, 
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school-linked mental health services, counseling services, social work services, 

academic screening for Title 1 services or reading interventions, and alternative 

education services. Nonexclusionary disciplinary policies and practices include but are 

not limited to the policies and practices under sections 120B.12; 121A.575, clauses (1) 

and (2); 121A.031, subdivision 4, paragraph (a), clause (1); 121A.61, subdivision 3, 

paragraph (r); and 122A.627, clause (3). 

 

B. "Pupil withdrawal agreement" means a verbal or written agreement between a school 

administrator or district administrator and a pupil's parent to withdraw a student from 

the school district to avoid expulsion or exclusion dismissal proceedings. The duration 

of the withdrawal agreement cannot be for more than a 12-month period. 

 

IV. POLICY 

 

A. The school board must establish uniform criteria for dismissal and adopt written policies 

and rules to effectuate the purposes of the Minnesota Pupil Fair Dismissal Act. The 

policies must include nonexclusionary disciplinary policies and practices consistent with 

Minnesota Statutes, section 121A.41, subdivision 12, and must emphasize preventing 

dismissals through early detection of problems. The policies must be designed to 

address students' inappropriate behavior from recurring. 

 

B. The policies must recognize the continuing responsibility of the school for the education 

of the pupil during the dismissal period. 

 

C. The school is responsible for ensuring that alternative educational services, if the pupil 

wishes to take advantage of them, must be adequate to allow the pupil to make progress 

toward meeting the graduation standards adopted under Minnesota Statutes, 

section 120B.02 and help prepare the pupil for readmission in accordance with section 

Minnesota Statutes, section 121A.46, subdivision 5. 

 

D. For expulsion and exclusion dismissals and pupil withdrawal agreements as defined in 

Minnesota Statutes, section 121A.41, subdivision 13: 

 

1. for a pupil who remains enrolled in the school district or is awaiting enrollment 

in a new district, the school district's continuing responsibility includes reviewing 

the pupil's schoolwork and grades on a quarterly basis to ensure the pupil is on 

track for readmission with the pupil's peers. The school district must 

communicate on a regular basis with the pupil's parent or guardian to ensure 

that the pupil is completing the work assigned through the alternative 

educational services as defined in Minnesota Statutes, section 121A.41, 

subdivision 11. These services are required until the pupil enrolls in another 

school or returns to the same school; 

 

2. a pupil receiving school-based or school-linked mental health services in the 

school district under Minnesota Statutes, section 245.4889 continues to be 

eligible for those services until the pupil is enrolled in a new district; and 

 

3. the school district must provide to the pupil's parent or guardian information on 

accessing mental health services, including any free or sliding fee providers in 

the community. The information must also be posted on the school district 

website. 

 

V. AREAS OF RESPONSIBILITY 

 

A. The School Board.  The school board holds all school personnel responsible for the 

https://www.revisor.mn.gov/statutes/cite/120B.02
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maintenance of order within the school district and supports all personnel acting within 

the framework of this discipline policy. 

 

B. Superintendent.  The superintendent shall establish guidelines and directives to carry 

out this policy, hold all school personnel, students, and parents responsible for 

conforming to this policy, and support all school personnel performing their duties within 

the framework of this policy.  The superintendent shall also establish guidelines and 

directives for using the services of appropriate agencies for assisting students and 

parents.  Any guidelines or directives established to implement this policy shall be 

submitted to the school board for approval and shall be attached as an addendum to 

this policy. 

 

C. Principal.  The school principal is given the responsibility and authority to formulate 

building rules and regulations necessary to enforce this policy, subject to final school 

board approval.  The principal shall give direction and support to all school personnel 

performing their duties within the framework of this policy. The principal shall consult 

with parents of students conducting themselves in a manner contrary to the policy.  The 

principal shall also involve other professional employees in the disposition of Behavior 

referrals and shall make use of those agencies appropriate for assisting students and 

parents.  A principal, in exercising his or her lawful authority, may use reasonable force 

when it is necessary under the circumstances to correct or restrain a student toor 

prevent imminent bodily harm or death to the student or another. 

 

D. Teachers.  All teachers shall be responsible for providing a well-planned 

teaching/learning environment and shall have primary responsibility for student 

conduct, with appropriate assistance from the administration.  All teachers shall enforce 

the Code of Student Conduct.  In exercising the teacher’s lawful authority, a teacher 

may use reasonable force when it is necessary under the circumstances to correct or 

restrain a student toor prevent imminent bodily harm or death to the student or another. 

 

E. Other School District Personnel.  All school district personnel shall be responsible for 

contributing to the atmosphere of mutual respect within the school.  Their 

responsibilities relating to student behavior shall be as authorized and directed by the 

superintendent.  A school employee, school bus driver, or other agent of a school district, 

in exercising his or her lawful authority, may use reasonable force when it is necessary 

under the circumstances to restrain a student toor prevent bodily harm or death to the 

student or another. 

 

F. Parents or Legal Guardians.  Parents and guardians shall be held responsible for the 

behavior of their children as determined by law and community practice.  They are 

expected to cooperate with school authorities and to participate regarding the behavior 

of their children. 

 

G. Students.  All students shall be held individually responsible for their behavior and for 

knowing and obeying the Code of Student Conduct and this policy. 

 

H. Community Members.  Members of the community are expected to contribute to the 

establishment of an atmosphere in which rights and duties are effectively acknowledged 

and fulfilled. 

 

I. Reasonable Force Reports 

 

1. The school district must report data on its use of any reasonable force used on 

a student with a disability to correct or restrain the student to prevent imminent 

bodily harm or death to the student or another that is consistent with the 
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definition of physical holding under Minnesota Statutes, section 125A.0941, 

paragraph (c), as outlined in section 125A.0942, subdivision 3, paragraph (b). 

 

2. Beginning with the 2024-2025 school year, the school district must report 

annually by July 15, in a form and manner determined by the MDE 

Commissioner, data from the prior school year about any reasonable force used 

on a general education student to correct or restrain the student to prevent 

imminent bodily harm or death to the student or another that is consistent with 

the definition of physical holding under Minnesota Statutes, section 125A.0941, 

paragraph (c). 

 

3. Any reasonable force used under Minnesota Statutes, sections 121A.582; 

609.06, subdivision 1; and 609.379 which intends to hold a child immobile or 

limit a child's movement where body contact is the only source of physical 

restraint or confines a child alone in a room from which egress is barred shall 

be reported to the Minnesota Department of Education as a restrictive 

procedure, including physical holding or seclusion used by an unauthorized or 

untrained staff person. 

 

VI. STUDENT RIGHTS 

 

All students have the right to an education and the right to learn. 

 

VII. STUDENT RESPONSIBILITIES 

 

All students have the responsibility: 

 

A. For their behavior and for knowing and obeying all school rules, regulations, policies, 

and procedures; 

 

B. To attend school daily, except when excused, and to be on time to all classes and other 

school functions; 

 

C. To pursue and attempt to complete the courses of study prescribed by the state and 

local school authorities; 

 

D. To make necessary arrangements for making up work when absent from school; 

 

E. To assist the school staff in maintaining a safe school for all students; 

 

F. To be aware of all school rules, regulations, policies, and procedures, including those in 

this policy, and to conduct themselves in accord with them; 

 

G. To assume that until a rule or policy is waived, altered, or repealed, it is in full force and 

effect; 

 

H. To be aware of and comply with federal, state, and local laws; 

 

I. To volunteer information in disciplinary cases should they have any knowledge relating 

to such cases and to cooperate with school staff as appropriate; 

 

J. To respect and maintain the school’s property and the property of others; 

 

K. To dress and groom in a manner which meets standards of safety and health and 

common standards of decency and which is consistent with applicable school district 
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policy; 

 

L. To avoid inaccuracies in student newspapers or publications and refrain from indecent 

or obscene language; 

 

M. To conduct themselves in an appropriate physical or verbal manner; and 

 

N. To recognize and respect the rights of others. 

 

VIII. CODE OF STUDENT CONDUCT 

 

A. The following are examples of unacceptable behavior subject to disciplinary action by 

the school district. These examples are not intended to be an exclusive list.  Any student 

who engages in any of these activities shall be disciplined in accordance with this policy.  

This policy applies to all school buildings, school grounds, and school property or 

property immediately adjacent to school grounds; school-sponsored activities or trips; 

school bus stops; school buses, school vehicles, school contracted vehicles, or any other 

vehicles approved for school district purposes; the area of entrance or departure from 

school premises or events; and all school-related functions, school-sponsored activities, 

events, or trips.  School district property also may mean a student’s walking route to or 

from school for purposes of attending school or school-related functions, activities, or 

events. While prohibiting unacceptable behavior subject to disciplinary action at these 

locations and events, the school district does not represent that it will provide 

supervision or assume liability at these locations and events.  This policy also applies to 

any student whose conduct at any time or in any place interferes with or obstructs the 

mission or operations of the school district or the safety or welfare of the student, other 

students, or employees. 

 

1. Violations against property including, but not limited to, damage to or 

destruction of school property or the property of others, failure to compensate 

for damage or destruction of such property, arson, breaking and entering, theft, 

robbery, possession of stolen property, extortion, trespassing, unauthorized 

usage, or vandalism; 

 

2. The use of profanity or obscene language, or the possession of obscene 

materials; 

 

3. Gambling, including, but not limited to, playing a game of chance for stakes; 

 

4. Violation of the school district’s Hazing Prohibition Policy; 

 

5. Attendance problems including, but not limited to, truancy, absenteeism, 

tardiness, skipping classes, or leaving school grounds without permission; 

 

6. Violation of the school district’s Student Attendance Policy; 

 

7. Opposition to authority using physical force or violence; 

 

8. Using, possessing, or distributing tobacco, tobacco-related devices, electronic 

cigarettes, or tobacco paraphernalia in violation of the school district’s Tobacco-

Free Environment; Possession and Use of Tobacco, Tobacco-Related Devices, 

and Electronic Delivery Devices Policy; 

 

9. Using, possessing, distributing, intending to distribute, making a request to 

another person for (solicitation), or being under the influence of alcohol or other 
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intoxicating substances or look-alike substances; 

 

10. Using, possessing, distributing, intending to distribute, making a request to 

another person for (solicitation), or being under the influence of narcotics, 

drugs, or other controlled substances (except as prescribed by a physician), or 

look-alike substances (these prohibitions include medical marijuana or medical 

cannabis, even when prescribed by a physician, and one student sharing 

prescription medication with another student); 

 

11. Using, possessing, or distributing items or articles that are illegal or harmful to 

persons or property including, but not limited to, drug paraphernalia; 

 

12. Using, possessing, or distributing weapons, or look-alike weapons or other 

dangerous objects; 

 

13. Violation of the school district’s Weapons Policy; 

 

14. Violation of the school district’s Violence Prevention Policy; 

 

15. Possession of ammunition including, but not limited to, bullets or other 

projectiles designed to be used in or as a weapon; 

 

16. Possession, use, or distribution of explosives or any compound or mixture, the 

primary or common purpose or intended use of which is to function as an 

explosive; 

 

17. Possession, use, or distribution of fireworks or any substance or combination of 

substances or article prepared for the purpose of producing a visible or an 

audible effect by combustion, explosion, deflagration or detonation; 

 

18. Using an ignition device, including a butane or disposable lighter or matches, 

inside an educational building and under circumstances where there is a risk of 

fire, except where the device is used in a manner authorized by the school; 

 

19. Violation of any local, state, or federal law as appropriate; 

 

20. Acts disruptive of the educational process, including, but not limited to, 

disobedience, disruptive or disrespectful behavior, defiance of authority, 

cheating, insolence, insubordination, failure to identify oneself, improper 

activation of fire alarms, or bomb threats; 

 

21. Violation of the school district’s Internet Acceptable Use and Safety Policy; 

 

22. Use of a cell phone in violation of the school district’s Internet Acceptable Use 

and Safety Policy; Possession of nuisance devices or objects which cause 

distractions and may facilitate cheating including, but not limited to, pagers, 

radios, and phones, including picture phones; 

 

23. Violation of school bus or transportation rules or the school district’s Student 

Transportation Safety Policy; 

 

24. Violation of parking or school traffic rules and regulations, including, but not 

limited to, driving on school property in such a manner as to endanger persons 

or property; 
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25. Violation of directives or guidelines relating to lockers or improperly gaining 

access to a school locker; 

 

26. Violation of the school district’s Search of Student Lockers, Desks, Personal 

Possessions, and Student’s Person Policy; 

 

27. Violation of the school district’s Student Use and Parking of Motor Vehicles; 

Patrols, Inspections, and Searches Policy; 

 

28. Possession or distribution of slanderous, libelous, or pornographic materials; 

 

29. Violation of the school district’s Bullying Prohibition Policy; 

 

30. Student attire or personal grooming which creates a danger to health or safety 

or creates a disruption to the educational process, including clothing which bears 

a message which is lewd, vulgar, or obscene, apparel promoting products or 

activities that are illegal for use by minors, or clothing containing objectionable 

emblems, signs, words, objects, or pictures communicating a message that is 

racist, sexist, or otherwise derogatory to a protected minority group or which 

connotes gang membership; 

 

31. Criminal activity; 

 

32. Falsification of any records, documents, notes, or signatures; 

 

33. Tampering with, changing, or altering records or documents of the school district 

by any method including, but not limited to, computer access or other electronic 

means; 

 

34. Scholastic dishonesty which includes, but is not limited to, cheating on a school 

assignment or test, plagiarism, or collusion, including the use of picture phones 

or other technology to accomplish this end; 

 

35. Impertinent or disrespectful words, symbols, acronyms, or language, whether 

oral or written, related to teachers or other school district personnel; 

 

36. Violation of the school district’s Harassment and Violence Policy; 

 

37. Actions, including fighting or any other assaultive behavior, which causes or 

could cause injury to the student or other persons or which otherwise endangers 

the health, safety, or welfare of teachers, students, other school district 

personnel, or other persons; 

 

38. Committing an act which inflicts great bodily harm upon another person, even 

though accidental or a result of poor judgment; 

 

39. Violations against persons, including, but not limited to, assault or threatened 

assault, fighting, harassment, interference or obstruction, attack with a weapon, 

or look-alike weapon, sexual assault, illegal or inappropriate sexual conduct, or 

indecent exposure; 

 

40. Verbal assaults or verbally abusive behavior including, but not limited to, use of 

words, symbols, acronyms, or language, whether oral or written, that are 

discriminatory, abusive, obscene, threatening, intimidating,  degrading to other 

people, or threatening to school property; 
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41. Physical or verbal threats including, but not limited to, the staging or reporting 

of dangerous or hazardous situations that do not exist; 

 

42. Inappropriate, abusive, threatening, or demeaning actions based on race, color, 

creed, religion, sex, marital status, status with regard to public assistance, 

disability, national origin, or sexual orientation; 

 

43. Violation of the school district’s Distribution of Nonschool-Sponsored Materials 

on School Premises by Students and Employees Policy; 

 

44. Violation of the school district’s one-to-one device rules and regulations; 

 

45. Violation of school rules, regulations, policies, or procedures, including, but not 

limited to, those policies specifically enumerated in this policy;  

 

46. Other acts, as determined by the school district, which are disruptive of the 

educational process or dangerous or detrimental to the student or other 

students, school district personnel or surrounding persons, or which violate the 

rights of others or which damage or endanger the property of the school, or 

which otherwise interferes with or obstruct the mission or operations of the 

school district or the safety or welfare of students or employees. 

 

IX. RECESS AND OTHER BREAKS 

 

A. "Recess detention" means excluding or excessively delaying a student from participating 

in a scheduled recess period as a consequence for student behavior. Recess detention 

does not include, among other things, providing alternative recess at the student's 

choice. 

 

B. The school district is encouraged to ensure student access to structured breaks from the 

demands of school and to support teachers, principals, and other school staff in their 

efforts to use evidence-based approaches to reduce exclusionary forms of discipline. 

 

C. The school district must not use recess detention unless: 

 

1. a student causes or is likely to cause serious physical harm to other students or 

staff; 

 

2. the student's parent or guardian specifically consents to the use of recess 

detention; or 

 

3. for students receiving special education services, the student's individualized 

education program team has determined that withholding recess is appropriate 

based on the individualized needs of the student. 

 

D. The school district must not withhold recess from a student based on incomplete 

schoolwork. 

 

E. The school district must require school staff to make a reasonable attempt to notify a 

parent or guardian within 24 hours of using recess detention. 

 

F. The school district must compile information on each recess detention at the end of each 

school year, including the student's age, grade, gender, race or ethnicity, and special 

education status. This information must be available to the public upon request. The 
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school district is encouraged to use the data in professional development promoting the 

use of nonexclusionary discipline. 

 

G. The school district must not withhold or excessively delay a student's participation in 

scheduled mealtimes. This section does not alter a district or school's existing 

responsibilities under Minnesota Statutes, section 124D.111 or other state or federal 

law. 

 

X. DISCIPLINARY ACTION OPTIONS 

 

The general policy of the school district is to utilize progressive discipline to the extent 

reasonable and appropriate based upon the specific facts and circumstances of student 

misconduct.  The specific form of discipline chosen in a particular case is solely within the 

discretion of the school district.  At a minimum, violation of school district code of conduct, rules, 

regulations, policies, or procedures will result in discussion of the violation and a verbal warning.  

The school district shall, however, impose more severe disciplinary sanctions for any violation, 

including exclusion or expulsion, if warranted by the student’s misconduct, as determined by 

the school district.  Disciplinary action may include, but is not limited to, one or more of the 

following: 

 

A. Student conference with teacher, principal, counselor, or other school district personnel, 

and verbal warning; 

 

B. Confiscation by school district personnel and/or by law enforcement of any item, article, 

object, or thing, prohibited by, or used in the violation of, any school district policy, rule, 

regulation, procedure, or state or federal law.  If confiscated by the school district, the 

confiscated item, article, object, or thing will be released only to the parent/guardian 

following the completion of any investigation or disciplinary action instituted or taken 

related to the violation. 

 

C. Parent contact; 

 

D. Parent conference; 

 

E. Removal from class; 

 

F. In-school suspension; 

 

G. Suspension from extracurricular activities; 

 

H. Detention or restriction of privileges; 

 

I. Loss of school privileges; 

 

J. In-school monitoring or revised class schedule; 

 

K. Referral to in-school support services; 

 

L. Referral to community resources or outside agency services; 

 

M. Financial restitution; 

 

N. Referral to police, other law enforcement agencies, or other appropriate authorities;  

 

O. A request for a petition to be filed in district court for juvenile delinquency adjudication; 
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P. Out-of-school suspension under the Pupil Fair Dismissal Act; 

 

Q. Preparation of an admission or readmission plan; 

 

R. Saturday school; 

 

S. Expulsion under the Pupil Fair Dismissal Act; 

 

T. Exclusion under the Pupil Fair Dismissal Act; and/or 

 

U. Other disciplinary action as deemed appropriate by the school district. 

 

XI. REMOVAL OF STUDENTS FROM CLASS 

 

A. The teacher of record shall have the general control and government of the classroom.  

Teachers have the responsibility of attempting to modify disruptive student behavior by 

such means as conferring with the student, using positive reinforcement, assigning 

detention or other consequences, or contacting the student’s parents.  When such 

measures fail, or when the teacher determines it is otherwise appropriate based upon 

the student’s conduct, the teacher shall have the authority to remove the student from 

class pursuant to the procedures established by this discipline policy.  “Removal from 

class” and “removal” mean any actions taken by a teacher, principal, or other school 

district employee to prohibit a student from attending a class or activity period for a 

period of time not to exceed five (5) days, pursuant to this discipline policy. 

 

  Grounds for removal from class shall include any of the following: 

 

1. Willful conduct that significantly disrupts the rights of others to an education, 

including conduct that interferes with a teacher’s ability to teach or communicate 

effectively with students in a class or with the ability of other students to learn; 

 

2. Willful conduct that endangers surrounding persons, including school district 

employees, the student or other students, or the property of the school;  

 

3. Willful violation of any school rules, regulations, policies or procedures, including 

the Code of Student Conduct in this policy; or 

 

4. Other conduct, which in the discretion of the teacher or administration, requires 

removal of the student from class. 

 

Such removal shall be for at least one (1) activity period or class period of instruction 

for a given course of study and shall not exceed five (5) such periods. 

 

A student must be removed from class immediately if the student engages in assault or 

violent behavior.  “Assault” is an act done with intent to cause fear in another of 

immediate bodily harm or death; or the intentional infliction of, or attempt to inflict, 

bodily harm upon another.   

 

B. If a student is removed from class more than ten (10) times in a school year, the school 

district shall notify the parent or guardian of the student’s tenth removal from class and 

make reasonable attempts to convene a meeting with the student’s parent or guardian 

to discuss the problem that is causing the student to be removed from class. 

 

[Note:  The following Sections C. - J. must be developed and inserted by each school 
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district based upon individual district practices, procedures, and preferences. School 

districts may consider developing and inserting procedures identified in Sections K-

N.] 

 

C. Procedures for Removal of a Student From a Class. 

 

1. Specify procedures to remove a student from a class to be followed by a teacher, 

school administrator, or other school district employee to remove a student from 

a class; 

 

2. Specify required approvals necessary; 

 

3. Specify paperwork and reporting procedures. 

 

D. Period of Time for which a Student may be Removed from a Class (may not 

exceed five (5) class periods for a violation of a rule of conduct) 

 

1. The removal from class shall be for a period of time deemed appropriate by the 

principal, in consultation with the teacher. 

 

E. Responsibility for and Custody of a Student Removed from Class. 

 

1. Designation of where student is to go when removed; 

 

2. Designation of how student is to get to designated destination; 

 

3. Whether student must be accompanied; 

 

4. Statement of what student is to do when and while removed; 

 

5. Designation of who has control over and responsibility for student after removal 

from class. 

 

F. Procedures for Return of a Student to a Specific Class from Which the Student 

was Removed. 

 

1. Specification of procedures; 

 

2. Actions or approvals required such as notes, conferences, readmission plans. 

 

G. Procedures for Notifying a Student and the Student’s Parents or Guardian of 

Violation of the Rules of Conduct and of Resulting Disciplinary Actions; 

 

1. Specification of Procedures; Specify procedures for notifying students and 

parents/guardians of violations of the rules of conduct and resulting disciplinary 

action; 

 

2. Actions or approvals required, such as notes, conferences, readmission plans. 

 

H. Disabled Students; Special Provisions. 

 

1. Procedures for consideration of whether there is a need for further assessment; 

 

2. Procedures for consideration of whether there is a need for a review of the 

adequacy of the current Individualized Education Program (IEP) of a disabled 
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student who is removed from class or disciplined; and 

 

3. Any procedures determined appropriate for referring students in need of special 

education services to those services. 

 

I. Procedures for Detecting and Addressing Chemical Abuse Problems of Students 

While on School Premises. 

 

1. Establishment of a chemical abuse preassessment team pursuant to Minnesota 

Statutes, section 121A.26; 

 

2. Establishment of teacher reporting procedures to the chemical abuse 

preassessment team pursuant to Minnesota StatutesN section 121A.29. 

 

J. Procedures for Immediate and Appropriate Interventions Tied to Violations of 

the Code of Student Conduct. 

 

K. Any Procedures Determined Appropriate for Encouraging Early Involvement of 

Parents or Guardians in Attempts to Improve a Student’s Behavior. 

 

L. Any Procedures Determined Appropriate for Encouraging Early Detection of 

Behavioral Problems. 

 

M. Any Procedures  Determined Appropriate for Referring a Student in Need of 

Special Education Services to Those Services; and 

 

N. Any Procedures Determined Appropriate for Ensuring Victims of Bullying who 

Respond with Behavior not Allowed under the School's Behavior Policies have 

Access to a Remedial Response, Consistent with Minnesota Statutes, section 

121A.031. 

 

XII. DISMISSAL 

 

A. “Dismissal” means the denial of the current educational program to any student, 

including exclusion, expulsion, and suspension.  Dismissal does not include removal from 

class. 

 

The school district shall not deny due process or equal protection of the law to any 

student involved in a dismissal proceeding which may result in suspension, exclusion or 

expulsion. 

 

The school district shall not dismiss any student without attempting to provide 

alternative educational services use nonexclusionary disciplinary policies and procedures 

before dismissal proceedings or pupil withdrawal agreements, except where it appears 

that the student will create an immediate and substantial danger to self or to 

surrounding persons or property. 

 

B. Violations leading to suspension, based upon severity, may also be grounds for actions 

leading to expulsion, and/or exclusion.  A student may be dismissed on any of the 

following grounds: 

 

1. Willful violation of any reasonable school board regulation, including those found 

in this policy; 

 

2. Willful conduct that significantly disrupts the rights of others to an education, or 
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the ability of school personnel to perform their duties, or school sponsored 

extracurricular activities; or 

 

3. Willful conduct that endangers the student or other students, or surrounding 

persons, including school district employees, or property of the school. 

 

C. Disciplinary Dismissals Prohibited 

 

1. A pupil enrolled in the following is not subject to dismissals under the Pupil Fair 

Dismissal Act: 

 

a. a preschool or prekindergarten program, including an early childhood 

family education, school readiness, school readiness plus, voluntary 

prekindergarten, Head Start, or other school-based preschool or 

prekindergarten program; or 

 

b. kindergarten through Grade 3. 

 

2. This section does not apply to a dismissal from school for less than one school 

day, except as provided under Minnesota Statutes, chapter 125A and federal 

law for a student receiving special education services. 

 

3. Notwithstanding this section, expulsions and exclusions may be used only after 

resources outlined under Nonexclusionary discipline have been exhausted, and 

only in circumstances where there is an ongoing serious safety threat to the 

child or others. 

 

D. Suspension Procedures 

 

1. “Suspension” means an action by the school administration, under rules 

promulgated by the School Board, prohibiting a student from attending school 

for a period of no more than ten (10) school days; provided, however, if a 

suspension is longer than five (5) school days, the suspending administrator 

shall provide the superintendent with a reason for the longer term of suspension.  

This definition does not apply to dismissal for one (1) school day or less where 

a student with a disability does not receive regular or special education 

instruction during that dismissal period. 

 

2. School administration must allow a suspended pupil the opportunity to complete 

all school work assigned during the period of the pupil's suspension and to 

receive full credit for satisfactorily completing the assignments. The school 

principal or other person having administrative control of the school building or 

program is encouraged to designate a district or school employee as a liaison to 

work with the pupil's teachers to allow the suspended pupil to (1) receive timely 

course materials and other information, and (2) complete daily and weekly 

assignments and receive teachers' feedback. 

 

3. If a student’s total days of removal from school exceed ten (10) cumulative days 

in a school year, the school district shall make reasonable attempts to convene 

a meeting with the student and the student’s parent or guardian before 

subsequently removing the student from school and, with the permission of the 

parent or guardian, arrange for a mental health screening for the student at the 

parent or guardian’s expense.  The purpose of this meeting is to attempt to 

determine the student’s need for assessment or other services or whether the 

parent or guardian should have the student assessed or diagnosed to determine 
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whether the student needs treatment for a mental health disorder. 

 

4. The definition of suspension under Minnesota Statutes, section 121A.41, 

subdivision 10, does not apply to a student's dismissal from school for one 

school day or less, except as provided under federal law for a student with a 

disability. Each suspension action may include a readmission plan.  The plan 

shall include, where appropriate, a provision for implementing alternative 

educational services upon readmission which must not be used to extend the 

current suspension.  A readmission plan must not obligate a parent or guardian 

to provide psychotropic drugs to their student as a condition of readmission.  

School administration must not use the refusal of a parent or guardian to 

consent to the administration of psychotropic drugs to their student or to 

consent to a psychiatric evaluation, screening, or examination of the student as 

a ground, by itself, to prohibit the student from attending class or participating 

in a school-related activity, or as a basis of a charge of child abuse, child neglect, 

or medical or educational neglect.  The school administration may not impose 

consecutive suspensions against the same student for the same course of 

conduct, or incident of misconduct, except where the student will create an 

immediate and substantial danger to self or to surrounding persons or property 

or where the school district is in the process of initiating an expulsion, in which 

case the school administration may extend the suspension to a total of fifteen 

(15) days. 

 

5. A child with a disability may be suspended.  When a child with a disability has 

been suspended for more than five (5) consecutive days or ten (10) cumulative 

school days in the same year, and that suspension does not involve a 

recommendation for expulsion or exclusion or other change in placement under 

federal law, relevant members of the child’s IEP team, including at least one of 

the child’s teachers, shall meet and determine the extent to which the child 

needs services in order to continue to participate in the general education 

curriculum, although in another setting, and to progress toward meeting the 

goals in the child’s IEP.  That meeting must occur as soon as possible, but no 

more than ten (10) days after the sixth (6th) consecutive day of suspension or 

the tenth (10th) cumulative day of suspension has elapsed. 

 

6. Alternative education services must be provided to a pupil who is suspended for 

more than five (5) consecutive school days. The school administration shall 

implement alternative educational services when the suspension exceeds five 

(5) days.  Alternative educational services may include, but are not limited to, 

special tutoring, modified curriculum, modified instruction, other modifications 

or adaptations, instruction through electronic media, special education services 

as indicated by appropriate assessments, homebound instruction, supervised 

homework, or enrollment in another district or in an alternative learning center 

under Minnesota Statutes, section 123A.05 selected to allow the student to 

progress toward meeting graduation standards under Minnesota Statutes, 

section 120B.02, although in a different setting. 

 

7. The school administration shall not suspend a student from school without an 

informal administrative conference with the student.  The informal 

administrative conference shall take place before the suspension, except where 

it appears that the student will create an immediate and substantial danger to 

self or to surrounding persons or property, in which case the conference shall 

take place as soon as practicable following the suspension.  At the informal 

administrative conference, a school administrator shall notify the student of the 

grounds for the suspension, provide an explanation of the evidence the 

https://www.revisor.mn.gov/statutes/cite/121A.41#stat.121A.41.10
https://www.revisor.mn.gov/statutes/cite/121A.41#stat.121A.41.10
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authorities have, and the student may present the student’s version of the facts.  

A separate administrative conference is required for each period of suspension. 

 

8. After school administration notifies a student of the grounds for suspension, 

school administration may, instead of imposing the suspension, do one or more 

of the following: 

 

   a. strongly encourage a parent or guardian of the student to attend school 

with the student for one day; 

 

   b. assign the student to attend school on Saturday as supervised by the 

principal or the principal’s designee; and 

 

   c. petition the juvenile court that the student is in need of services under 

Minnesota Statutes chapter 260C. 

 

9. A written notice containing the grounds for suspension, a brief statement of the 

facts, a description of the testimony, a readmission plan, and a copy of the 

Minnesota Pupil Fair Dismissal Act, Minnesota Statutes, sections 121A.40-

121A.56, shall be personally served upon the student at or before the time the 

suspension is to take effect, and upon the student’s parent or guardian by mail 

within forty-eight (48) hours of the conference.  (See attached sample Notice of 

Suspension.) 

 

10. The school administration shall make reasonable efforts to notify the student’s 

parent or guardian of the suspension by telephone as soon as possible following 

suspension. 

 

11. In the event a student is suspended without an informal administrative 

conference on the grounds that the student will create an immediate and 

substantial danger to surrounding persons or property, the written notice shall 

be served upon the student and the student’s parent or guardian within forty-

eight (48) hours of the suspension.  Service by mail shall be complete upon 

mailing. 

 

12. Notwithstanding the foregoing provisions, the student may be suspended 

pending the school board’s decision in an expulsion or exclusion proceeding, 

provided that alternative educational services are implemented to the extent 

that suspension exceeds five (5) consecutive school days. 

 

E. Expulsion and Exclusion Procedures 

 

1. “Expulsion” means a school board action to prohibit an enrolled student from 

further attendance for up to twelve (12) months from the date the student is 

expelled.  The authority to expel rests with the school board. 

 

2. “Exclusion” means an action taken by the school board to prevent enrollment or 

re-enrollment of a student for a period that shall not extend beyond the school 

year.  The authority to exclude rests with the school board. 

 

3. All expulsion and exclusion proceedings will be held pursuant to and in 

accordance with the provisions of the Minnesota Pupil Fair Dismissal Act, 

Minnesota Statutes, sections 121A.40-121A.56. 

 

4. No expulsion or exclusion shall be imposed without a hearing, unless the right 
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to a hearing is waived in writing by the student and parent or guardian. 

 

5. The student and parent or guardian shall be provided written notice of the school 

district’s intent to initiate expulsion or exclusion proceedings.  This notice shall 

be served upon the student and his or her parent or guardian personally or by 

mail, and shall contain a complete statement of the facts; a list of the witnesses 

and a description of their testimony; state the date, time and place of hearing; 

be accompanied by a copy of the Pupil Fair Dismissal Act, Minnesota Statutes, 

sections 121A.40-121A.56; describe alternative educational servicesthe 

nonexclusionary disciplinary practices accorded the student in an attempt to 

avoid the expulsion proceedings; and inform the student and parent or guardian 

of their right to: (1) have a representative of the student’s own choosing, 

including legal counsel at the hearing; (2) examine the student’s records before 

the hearing; (3) present evidence; and (4) confront and cross-examine 

witnesses.  The school district shall must advise the student’s parent or guardian 

that free or low-cost legal assistance may be available and that a legal 

assistance resource list is available from the Minnesota Department of Education 

(MDE) and is posted on its website.. 

 

6. The hearing shall be scheduled within ten (10) days of the service of the written 

notice unless an extension, not to exceed five (5) days, is requested for good 

cause by the school district, student, parent, or guardian.  

 

7. All hearings shall be held at a time and place reasonably convenient to the 

student, parent, or guardian and shall be closed, unless the student, parent, or 

guardian requests an open hearing. 

 

8. The school district shall record the hearing proceedings at district expense, and 

a party may obtain a transcript at its own expense. 

 

9. The student shall have a right to a representative of the student’s own choosing, 

including legal counsel, at the student’s sole expense.  The school district shall 

advise the student’s parent or guardian that free or low-cost legal assistance 

may be available and that a legal assistance resource list is available from MDE.  

The school board may appoint an attorney to represent the school district in any 

proceeding. 

 

10. If the student designates a representative other than the parent or guardian, 

the representative must have a written authorization from the student and the 

parent or guardian providing them with access to and/or copies of the student’s 

records. 

 

11. All expulsion or exclusion hearings shall take place before and be conducted by 

an independent hearing officer designated by the school district.  The hearing 

shall be conducted in a fair and impartial manner.  Testimony shall be given 

under oath and the hearing officer shall have the power to issue subpoenas and 

administer oaths. 

 

12. At a reasonable time prior to the hearing, the student, parent or guardian, or 

authorized representative shall be given access to all school district records 

pertaining to the student, including any tests or reports upon which the 

proposed dismissal action may be based. 

 

13. The student, parent or guardian, or authorized representative, shall have the 

right to compel the presence of any school district employee or agent or any 
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other person who may have evidence upon which the proposed dismissal action 

may be based, and to confront and cross-examine any witnesses testifying for 

the school district. 

 

14. The student, parent or guardian, or authorized representative, shall have the 

right to present evidence and testimony, including expert psychological or 

educational testimony. 

 

15. The student cannot be compelled to testify in the dismissal proceedings. 

 

16. The hearing officer shall prepare findings and a recommendation based solely 

upon substantial evidence presented at the hearing, which must be made to the 

school board and served upon the parties within two (2) days after the close of 

the hearing. 

 

17. The school board shall base its decision upon the findings and recommendation 

of the hearing officer and shall render its decision at a meeting held within five 

(5) days after receiving the findings and recommendation.  The school board 

may provide the parties with the opportunity to present exceptions and 

comments to the hearing officer’s findings and recommendation provided that 

neither party presents any evidence not admitted at the hearing.  The decision 

by the school board must be based on the record, must be in writing, and must 

state the controlling facts on which the decision is made in sufficient detail to 

apprise the parties and the Commissioner of the Minnesota Department of 

Education (Commissioner) of the basis and reason for the decision. 

 

18. A party to an expulsion or exclusion decision made by the school board may 

appeal the decision to the Commissioner within twenty-one (21) calendar days 

of school board action pursuant to Minnesota Statutes section 121A.49.  The 

decision of the school board shall be implemented during the appeal to the 

Commissioner. 

 

19. The school district shall report any suspension, expulsion or exclusion action 

taken to the appropriate public service agency, when the student is under the 

supervision of such agency. 

 

20. The school district must report, through the MDE electronic reporting system, 

each expulsion or exclusion within thirty (30) days of the effective date of the 

action to the Commissioner. This report must include a statement of alternative 

educational services given the student and the reason for, the effective date, 

and the duration of the exclusion or expulsion.  The report must also include the 

student’s age, grade, gender, race, and special education status.  The dismissal 

report must include state student identification numbers of affected students. 

 

21. Whenever a student fails to return to school within ten (10) school days of the 

termination of dismissal, a school administrator shall inform the student and 

his/her parent or guardian by mail of the student’s right to attend and to be 

reinstated in the school district. 

 

XIII. ADMISSION OR READMISSION PLAN 

 

A school administrator shall must prepare and enforce an admission or readmission plan for any 

student who is excluded or expelled from school.  The plan may must include measures to 

improve the student’s behavior, including which may include completing a character education 

program consistent with Minnesota Statutes, section 120B.232, subdivision 1, social and 
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emotional learning, counseling, social work services, mental health services, referrals for special 

education or 504 evaluation, and evidence-based academic interventions.  The plan must include 

reasonable attempts to obtain  parental involvement in the admission or readmission process, 

and may indicate the consequences to the student of not improving the student’s behavior.  The 

readmission plan must not obligate parents to provide a sympathomimetic medication for their 

child as a condition of readmission. 

 

XIV. NOTIFICATION OF POLICY VIOLATIONS 

 

Notification of any violation of this policy and resulting disciplinary action shall be as provided 

herein, or as otherwise provided by the Pupil Fair Dismissal Act or other applicable law.  The 

teacher, principal or other school district official may provide additional notification as deemed 

appropriate. 

 
In addition, the school district must report, through the MDE electronic reporting system, each 

exclusion or expulsion, each physical assault of a school district employee by a student pupil, 
and each pupil withdrawal agreement within thirty (30) days of the assaulteffective date of the 
dismissal action, pupil withdrawal, or assault, to the MDE Commissioner.  This report must 

include a statement of the alternative educational servicesnonexclusionary disciplinary 
practices, or other sanction, intervention, or resolution in response to the assault given to the 
student pupil and the reason for, the effective date, and the duration of the exclusion or 
expulsion or other sanction, intervention, or resolution.  The report must also include the 
student’s pupil’s age, grade, gender, race, and special education status. 

 

XV. STUDENT DISCIPLINE RECORDS 

 

The policy of the school district is that complete and accurate student discipline records be 

maintained.  The collection, dissemination, and maintenance of student discipline records shall 

be consistent with applicable school district policies and federal and state law, including the 

Minnesota Government Data Practices Act, Minnesota Statutes chapter 13. 

 

XVI. STUDENTS WITH DISABILITIES 

 

Students who are currently identified as eligible under the IDEA or Section 504 will be subject 

to the provisions of this policy, unless the student’s IEP or 504 plan specifies a necessary 

modification. 

 

Before initiating an expulsion or exclusion of a student with a disability, relevant members of 

the child’s IEP team and the child’s parent shall, consistent with federal law, conduct a 

manifestation determination and determine whether the child’s behavior was (i) caused by or 

had a direct and substantial relationship to the child’s disability and (ii) whether the child’s 

conduct was a direct result of a failure to implement the child’s IEP.  If the student’s educational 

program is appropriate and the behavior is not a manifestation of the student’s disability, the 

school district will proceed with discipline – up to and including expulsion – as if the student did 

not have a disability, unless the student’s educational program provides otherwise.  If the team 

determines that the behavior subject to discipline is a manifestation of the student’s disability, 

the team shall conduct a functional behavioral assessment and implement a behavioral 

intervention plan for such student provided that the school district had not conducted such 

assessment prior to the manifestation determination before the behavior that resulted in a 

change of placement.  Where a behavioral intervention plan previously has been developed, the 

team will review the behavioral intervention plan and modify it as necessary to address the 

behavior. 

 

When a student who has an IEP is excluded or expelled for misbehavior that is not a 

manifestation of the student’s disability, the school district shall continue to provide special 

education and related services during the period of expulsion or exclusion. 
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XVII. OPEN ENROLLED STUDENTS 

 

The school district may terminate the enrollment of a nonresident student enrolled under an 

Enrollment Option Program (Minnesota Statutes section 124D.03) or Enrollment in Nonresident 

District (Minnesota Statutes section 124D.08) at the end of a school year if the student meets 

the definition of a habitual truant, the student has been provided appropriate services for 

truancy (Minnesota Statutes chapter 260A), and the student’s case has been referred to juvenile 

court.  The school district may also terminate the enrollment of a nonresident student over the 

age of seventeen (17) enrolled under an Enrollment Options Program if the student is absent 

without lawful excuse for one or more periods on fifteen (15) school days and has not lawfully 

withdrawn from school. 

 

XVIII. DISCIPLINE COMPLAINT PROCEDURE 

 

Students, parents and other guardians, and school staff may file a complaint and seek corrective 

action when the requirements of the Minnesota Pupil Fair Dismissal Act, including the 

implementation of the local behavior and discipline policies, are not being implemented 

appropriately or are being discriminately applied.  

 

The Discipline Complaint Procedure must, at a minimum: 

 

1. provide procedures for communicating this policy including the ability for a parent to 

appeal a decision under Minnesota Statutes, section 121A.49 that contains explicit 

instructions for filing the complaint; 

 

2. provide an opportunity for involved parties to submit additional information related to 

the complaint; 

 

3. provide a procedure to begin to investigate complaints within three school days of 

receipt, and identify personnel who will manage the investigation and any resulting 

record and are responsible for keeping and regulating access to any record; 

 

4. provide procedures for issuing a written determination to the complainant that 

addresses each allegation and contains findings and conclusions; 

 

5. if the investigation finds the requirements of Minnesota Statutes, sections 121A.40 to 

121A.61, including any local policies that were not implemented appropriately, contain 

procedures that require a corrective action plan to correct a student's record and provide 

relevant staff with training, coaching, or other accountability practices to ensure 

appropriate compliance with policies in the future; and 

 

6. prohibit reprisals or retaliation against any person who asserts, alleges, or reports a 

complaint, and provide procedures for applying appropriate consequences for a person 

who engages in reprisal or retaliation. 

 

XIX. DISTRIBUTION OF POLICY 

 

The school district will notify students and parents of the existence and contents of this policy 

in such manner as it deems appropriate.  Copies of this discipline policy shall be made available 

to all students and parents at the commencement of each school year and to all new students 

and parents upon enrollment.  This policy shall also be available upon request in each principal’s 

office. 

 

XX. REVIEW OF POLICY 
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The principal and representatives of parents, students and staff in each school building shall 

confer at least annually to review this discipline policy, determine if the policy is working as 

intended, and to assess whether the discipline policy has been enforced.  Any recommended 

changes shall be submitted to the superintendent for consideration by the school board, which 

shall conduct an annual review of this policy. 

 

 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements 

for Minnesota Students) 

Minn. Stat. § 120B.232 (Character Development Education) 

Minn. Stat. § 121A.26 (School Preassessment Teams) 

Minn. Stat. § 121A.29 (Reporting; Chemical Abuse) 

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 

Minn. Stat. § 121A.575 (Alternatives to Pupil Suspension) 

Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force) 

Minn. Stat. §§ 121A.60 (Definitions) 

Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class) 

Minn. Stat. § 122A.42 (General Control of Schools) 

Minn. Stat. § 123A.05 (State-Approved Alternative Program Organization) 

Minn. Stat. § 124D.03 (Enrollment Options Program) 

Minn. Stat. § 124D.08 (School Boards’ Approval to Enroll in Nonresident District; 

Exceptions) 

Minn. Stat. Ch. 125A (Special Education and Special Programs) 

Minn. Stat. § 152.22, Subd. 6 (Definitions) 

Minn. Stat. § 152.23 (Limitations) 

Minn. Stat. Ch. 260A (Truancy) 

Minn. Stat. Ch. 260C (Juvenile Safety and Placement) 

20 U.S.C. §§ 1400-1487 (Individuals with Disabilities Education Act) 

29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 

34 C.F.R. § 300.530(e)(1) (Manifestation Determination) 

 

Cross References: MSBA/MASA Model Policy 413 (Harassment and Violence) 

MSBA/MASA Model Policy 419 (Tobacco-Free Environment; Possession and Use 

of Tobacco, Tobacco-Related Devices, and Electronic Delivery Devices) 

MSBA/MASA Model Policy 501 (School Weapons) 

MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, Personal 

Possessions, and Student’s Person) 

MSBA/MASA Model Policy 503 (Student Attendance) 

MSBA/MASA Model Policy 505 (Distribution of Nonschool-Sponsored 

Materials on School Premises by Students and Employees) 

MSBA/MASA Model Policy 514 (Bullying Prohibition Policy) 

MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy) 

MSBA/MASA Model Policy 525 (Violence Prevention) 

MSBA/MASA Model Policy 526 (Hazing Prohibition) 

MSBA/MASA Model Policy 527 (Student Use and Parking of Motor Vehicles; 

Patrols, Inspections, and Searches) 

MSBA/MASA Model Policy 610 (Field Trips) 

MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 

MSBA/MASA Model Policy 711 (Video Recording on School Buses) 

MSBA/MASA Model Policy 712 (Video Surveillance Other Than on Buses) 



 

Policy 506 Form 
2022 

(Sample Form) 

NOTICE OF SUSPENSION 

(Date) 

 

(Name of Parent or Guardian) 

(Address) 

(City, State, Zip) 

 

Dear (Parent or Guardian) 

 

(Name of Student) has been suspended from (name of school) for (number of days) commencing on 

(date). 

 

The grounds for suspension are: 

 

 

Briefly, the facts that have been determined are: 

 

 

The testimony received was: 

 

 

An administrative conference to determine the above was conducted before 

 

_________________________, at ______________ on __________________ 

  (Name of Administrator)                (Time)                        (Date) 

 

pursuant to Minn. Stat. §§ 121A.40-121A.56, a copy of which is enclosed. 

 

The plan of readmission is: 

 

 

Alternative educational services in the form of homework will be available to be picked up at the 

school after           [date]          . 

 

While suspended, the student may not come on any school campus except with you for the purpose of 

discussing conduct. 

 

If you have any questions, please call. 

 

Sincerely, 

 

 

      _____________________________ 

      Administrator 

 

 

Enc:  Minn. Stat. §§ 121A.40-121A.56 



509-1  

 Adopted:       MSBA/MASA Model Policy 509  

   Orig. 1995 
Revised:            Rev. 2023 

 
509     ENROLLMENT OF NONRESIDENT STUDENTS 

 
[Note: The provisions of this policy substantially reflect statutory requirements.] 
 

I. PURPOSE 

 

The school district desires to participate in the Enrollment Options Program (Open Enrollment) 

established by Minnesota Statutes, section 124D.03. The purpose of this policy is to set forth 

the application and exclusion procedures used by the school district in making said 

determination. 

 

II. GENERAL STATEMENT OF POLICY 

 

The school board adopts specific standards for acceptance and rejection of Open Enrollment 

applications. 

 

III. OPEN ENROLLMENT PROCESS 

 

A. Open Enrollment applications will be approved provided that acceptance of the 

application will not exceed the capacity of a program, excluding special education 

services; class; grade level; or school building as established by school board 

resolution and provided that: 

 

1. space is available for the applicant under enrollment cap standards established 

by school board policy or other directive; and 

 

2. in considering the capacity of a grade level, the school district may only limit 

the enrollment of nonresident students to a number not less than the lesser of: 

(a) one percent of the total enrollment at each grade level in the school district; 

or (b) the number of school district resident students at that grade level enrolled 

in a nonresident school district in accordance with Minnesota Statutes, section 

124D.03. 

 

3. the applicant is not otherwise excluded by action fo the school district because of 

previous conduct in another school district. 

 

B. If the school district limits enrollment of nonresident students pursuant to this section, 

the district shall report to the Commissioner of the Minnesota Department of Education 

(MDE) by July 15 on the number of nonresident pupils denied admission due to the 

limitations on the enrollment of nonresident pupils.  

 

IV. BASIS FOR DECISIONS 

 

A. Standards that may be used for rejection of application  

 

In addition to the provisions above, the school district may refuse to allow a pupil who 

is expelled under Minnesota Statutes, section 121A.45 to enroll during the term of the 

expulsion if the student was expelled for: 

 

1. possessing a dangerous weapon, including a weapon, device, instruments,  

material, or substance, animate or inanimate, that is used for, or is readily 

capable of, causing death or serious bodily injury, with except that such term does 
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not include the exception of a pocket knife with a blade less than two and one-

half inches in length, at school or a school function; 

 

2. possessing or using an illegal drug at school or a school function; 

 

3. selling or soliciting the sale of a controlled substance while at school or a school 

function; or 

 

4. committing a third-degree assault involving assaulting another and inflicting 

substantial bodily harm. 

 

C. Standards that may not be used for rejection of application  

 

The school district may not use the following standards in determining whether to accept 

or reject an application for open enrollment: 

 

1. previous academic achievement of a student; 

 

2. athletic or extracurricular ability of a student; 

 

3. disabling conditions of a student; 

 

4. a student’s proficiency in the English language; 

 

5. the student’s district of residence except where the district of residence is 

directly included in an enrollment options strategy included in an approved 

achievement and integration program; or 

 

6. previous disciplinary proceedings involving the student. This shall not preclude 

the school district from proceeding with exclusion as set out in this policy. 

 

D. Application 

 

The student and parent or guardian must complete and submit the “General Statewide 

Enrollment Options Application for K-12 and Early Childhood Special Education (or the 

Statewide Enrollment Options Application for State-funded Voluntary Prekindergarten (VPK) 

or School Readiness Plus (SRP) Application if applicable) developed by MDE and available 

on its website. 

 

The school district may require a nonresident student enrolled in a program under 

Minnesota Statutes, section 125A.13, or in a preschool program, except for a program 

under Minnesota Statutes, section 124D.151 or Laws 2017, First Special Session chapter 

5, article 8, section 9, to follow the application procedures under this subdivision to enroll 

in kindergarten. A district must allow a nonresident student enrolled in a program under 

Minnesota Statutes, section 124D.151 or Laws 2017, First Special Session chapter 5, 

article 8, section 9, to remain enrolled in the district when the student enters kindergarten 

without submitting annual or periodic applications, unless the district terminates the 

student's enrollment under subdivision 12. 
 

The school district shall notify the parent or guardian in writing by February 15 or within 

ninety (90) days for applications submitted after January 15 in the case of achievement 

and integration district transfers whether the application has been accepted or rejected. 

If an application is rejected, the district must state in the notification the reason for 

rejection. The parent or guardian must notify the nonresident district by March 1 or 

within ten (10) business days whether the pupil intends to enroll in the nonresident 

district.  
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E. Lotteries 

 

If a school district has more applications than available seats at a specific grade 

level, it must hold an impartial lottery following the January 15 deadline to determine 

which students will receive seats. The district must give priority to enrolling siblings of 

currently enrolled students, students whose applications are related to an approved 

integration and achievement plan, children of the school district’s staff, and students 

residing in that part of a municipality (a statutory or home rule charter city or town) 

where: 

 

1. the student’s resident district does not operate a school building; 

 

2. the municipality is located partially or fully within the boundaries of at 

least five school districts; 

 

3. the nonresident district in which the student seeks to enroll operates one or more 

school buildings within the municipality; and 

 

4. no other  nonresident,  independent,  special,  or  common  school  district 

operates a school building within the municipality. 

 

The process for the school district lottery must be established by school board policy 

and posted on the school district’s website. 

 

F. Exclusion 

 

1. Administrator’s initial determination. If a school district administrator knows 

or has reason to believe that an applicant has engaged in conduct that has 

subjected or could subject the applicant to expulsion or exclusion under law or 

school district policy, the administrator will transmit the application to the 

superintendent with a recommendation of whether exclusion proceedings should 

be initiated. 

 

2. Superintendent’s review. The superintendent may make further inquiries. If the 

superintendent determines that the applicant should be admitted, he or she will 

notify the applicant and the school board chair. If the superintendent determines 

that the applicant should be excluded, the superintendent will notify the 

applicant and determine whether the applicant wishes to continue the 

application process. Although an application may not be rejected based on 

previous disciplinary proceedings, the school district reserves the right to initiate 

exclusion procedures pursuant to the Minnesota Pupil Fair Dismissal Act as 

warranted on a case-by-case basis. 

 

G. Termination of Enrollment 

 

The school district may terminate the enrollment of a nonresident student enrolled 

under an enrollment options program pursuant to Minnesota Statutes, section 124D.03 

or 124D.08 at the end of a school year if the student meets the definition of a habitual 

truant, the student has been provided appropriate services for truancy under 

Minnesota Statutes, chapter 260A, and the student’s case has been referred to 

juvenile court. A “habitual truant” is a child under 17 years of age who is absent from 

attendance at school without  lawful excuse for seven school days in a school year if the 

child is in elementary school or for one or more class periods on seven school days in 

a school year if the child is in middle school, junior high school, or high school, or a 

child who is 17 years of age who is absent from attendance at school without lawful 
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excuse for one or more class periods on seven school days in a school year and who 

has not lawfully withdrawn from school under Minnesota Statutes, section 120A.22, 

subdivision 8.    The school district may also terminate the enrollment of a nonresident 

student over 17 years of age if the student is absent without lawful excuse for one or 

more periods on 15 school days and has not lawfully withdrawn from school under 

Minnesota Statutes, section 120A.22, subdivision 8. 

 

A student who has not applied for and been accepted for open enrollment pursuant to 

this policy and does not otherwise meet the residency requirements for enrollment may 

be terminated from enrollment and removed from school. Prior to removal from school, 

the school district will send to the student’s parents a written notice of the school 

district’s belief that the student is not a resident of the school district. The notice shall 

include the facts upon which the belief is based and notice to the parents of their 

opportunity to provide documentary evidence, in person or in writing, of residency to the 

superintendent or the superintendent’s designee. The superintendent or the 

superintendent’s designee will make the final determination as to the residency status of 

the student. 

 

Notwithstanding the requirement that an application must be approved by the board 

of the nonresident district, a student who has been enrolled in a district, who is 

identified as homeless, and whose parent or legal guardian moves to another 

district, or who is placed in foster care in another school district, may continue to 

enroll in the nonresident district without the approval of the board of the nonresident 

district. The approval of the board of the student’s resident district is not required. 

 

Legal References: Minn. Stat. § 120A.22, Subd. 3(e) and Subd. 8 (Compulsory Instruction)  

Minn. Stat. § 121A.40-121A.56 (The Pupil Fair Dismissal Act)  

Minn. Stat. § 124D.03 (Enrollment Options Program) 

Minn. Stat. § 124D.08 (School Board Approval to Enroll in Nonresident 

District; Exceptions) 

Minn. Stat. § 124D.68 (Graduation Incentives Program)  

Minn. Stat. Ch. 260A (Truancy) 

Minn. Stat. § 260C.007, Subd. 19 (Definitions)  

Minn. Op. Atty. Gen. 169-f (Aug. 13, 1986) 

Indep. Sch. Dist. No. 623 v. Minn. Dept. of Educ., Co. No. A05-361, 2005  

WL 3111963 (Minn. Ct. App. 2005) (unpublished) 

18 U.S.C. 930, para. (g)(2) (Definition of weapon) 

 

Cross References: MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 517 (Student Recruiting) 
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514 BULLYING PROHIBITION POLICY 

 

 [Note:  School districts are required by statute to have a policy addressing bullying.] 

 

I. PURPOSE 

 

A safe and civil environment is needed for students to learn and attain high academic standards 

and to promote healthy human relationships.  Bullying, like other violent or disruptive behavior, 

is conduct that interferes with a student’s ability to learn and/or a teacher’s ability to educate 

students in a safe environment.  The school district cannot monitor the activities of students at 

all times and eliminate all incidents of bullying between students, particularly when students are 

not under the direct supervision of school personnel.  However, to the extent such conduct 

affects the educational environment of the school district and the rights and welfare of its 

students and is within the control of the school district in its normal operations, the school 

district intends to prevent bullying and to take action to investigate, respond to, and to 

remediate and discipline for those acts of bullying which have not been successfully prevented.  

The purpose of this policy is to assist the school district in its goal of preventing and responding 

to acts of bullying, intimidation, violence, reprisal, retaliation, and other similar disruptive and 

detrimental behavior. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. An act of bullying, by either an individual student or a group of students, is expressly 

prohibited: 

 

1. on the school premises, at the school functions or activities, on the school 

transportation; 

 

2. by the use of electronic technology and communications on the school premises, 

during the school functions or activities, on the school transportation, or on the 

school computers, networks, forums, and mailing lists; or 

 

3. by use of electronic technology and communications off the school premises to 

the extent such use substantially and materially disrupts student learning or the 

school environment. 

 

B. A school-aged child who voluntarily participates in a public school activity, such as a 

cocurricular or extracurricular activity, is subject to the policy provisions applicable to 

the public school students participating in the activity. 

 

C. This policy applies not only to students who directly engage in an act of bullying but also 

to students who, by their indirect behavior, condone or support another student’s act of 

bullying.  This policy also applies to any student whose conduct at any time or in any 

place constitutes bullying or other prohibited conduct that interferes with or obstructs 

the mission or operations of the school district or the safety or welfare of the student or 

other students, or materially and substantially interferes with a student’s educational 

opportunities or performance or ability to participate in school functions or activities or 

receive school benefits, services, or privileges.  This policy also applies to an act of 

cyberbullying regardless of whether such act is committed on or off school district 

property and/or with or without the use of school district resources. This policy also 
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applies to sexual exploitation. 

 

D. Malicious and sadistic conduct involving race, color, creed, national origin, sex, age, 

marital status, status with regard to public assistance, disability, religion, sexual 

harassment, and sexual orientation and gender identity as defined in Minnesota 

Statutes, chapter 363A is prohibited. This prohibition applies to students, independent 

contractors, teachers, administrators, and other school personnel. 

 

Malicious and sadistic conduct and sexual exploitation by a school district or school staff 

member, independent contractor, or enrolled student against a staff member, 

independent contractor, or student that occurs as described in Article II.A above is 

prohibited. 

 

E. No teacher, administrator, volunteer, contractor, or other employee of the school district 

shall permit, condone, or tolerate bullying. 

 

F. Apparent permission or consent by a student being bullied does not lessen or negate 

the prohibitions contained in this policy. 

 

G. Retaliation against a victim, good faith reporter, or a witness of bullying is prohibited. 

 

H. False accusations or reports of bullying against another student are prohibited. 

 

I. A person who engages in an act of bullying, reprisal, retaliation, or false reporting of 

bullying or permits, condones, or tolerates bullying shall be subject to discipline or other 

remedial responses for that act in accordance with the school district’s policies and 

procedures, including the school district’s discipline policy (See MSBA/MASA Model Policy 

506).  The school district may take into account the following factors: 

 

1. The developmental ages and maturity levels of the parties involved; 

 

2. The levels of harm, surrounding circumstances, and nature of the behavior; 

 

3. Past incidences or past or continuing patterns of behavior; 

 

4. The relationship between the parties involved; and 

 

5. The context in which the alleged incidents occurred. 

 

Consequences for students who commit prohibited acts of bullying may range from 

remedial responses or positive behavioral interventions up to and including suspension 

and/or expulsion.  The school district shall employ research-based developmentally 

appropriate best practices that include preventative and remedial measures and 

effective discipline for deterring violations of this policy, apply throughout the school 

district, and foster student, parent, and community participation. 

 

Consequences for employees who permit, condone, or tolerate bullying or engage in an 

act of reprisal or intentional false reporting of bullying may result in disciplinary action 

up to and including termination or discharge. 

 

Consequences for other individuals engaging in prohibited acts of bullying may include, 

but not be limited to, exclusion from school district property and events. 

 

J. The school district will act to investigate all complaints of bullying reported to the school 

district and will discipline or take appropriate action against any student, teacher, 
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administrator, volunteer, contractor, or other employee of the school district who is 

found to have violated this policy. 

 

III. DEFINITIONS 

 

For purposes of this policy, the definitions included in this section apply. 

 

A. “Bullying” means intimidating, threatening, abusive, or harming conduct that is 

objectively offensive and: 

 

1. an actual or perceived imbalance of power exists between the student engaging 

in the prohibited conduct and the target of the prohibited conduct, and the 

conduct is repeated or forms a pattern; or 

 

2. materially and substantially interferes with a student’s educational opportunities 

or performance or ability to participate in school functions or activities or receive 

school benefits, services, or privileges. 

 

The term “bullying” specifically includes cyberbullying, malicious and sadistic conductas 

defined in this policy, and sexual exploitation.   

 

B. “Cyberbullying” means bullying using technology or other electronic communication, 

including, but not limited to, a transfer of a sign, signal, writing, image, sound, or data, 

including a post on a social network Internet website or forum, transmitted through a 

computer, cell phone, or other electronic device.  The term applies to prohibited conduct 

which occurs on school premises, on school district property, at school functions or 

activities, on school transportation, or on school computers, networks, forums, and 

mailing lists, or off school premises to the extent that it substantially and materially 

disrupts student learning or the school environment. 

 

C. “Immediately” means as soon as possible but in no event longer than 24 hours. 

 

D. “Intimidating, threatening, abusive, or harming conduct” means, but is not limited to, 

conduct that does the following: 

 

1. Causes physical harm to a student or a student’s property or causes a student 

to be in reasonable fear of harm to person or property; 

 

2. Under Minnesota common law, violates a student’s reasonable expectation of 

privacy, defames a student, or constitutes intentional infliction of emotional 

distress against a student; or 

 

  3. Is directed at any student or students, including those based on a person’s 

actual or perceived race, ethnicity, color, creed, religion, national origin, 

immigration status, sex, marital status, familial status, socioeconomic status, 

physical appearance, sexual orientation including gender identity and 

expression, academic status related to student performance, disability, or status 

with regard to public assistance, age, or any additional characteristic defined in 

the Minnesota Human Rights Act (MHRA).  However, prohibited conduct need 

not be based on any particular characteristic defined in this paragraph or the 

MHRA. 

 

E. ”Malicious and sadistic conduct” means creating a hostile learning environment by acting 

with the intent to cause harm by intentionally injuring another without just cause or 

reason or engaging in extreme or excessive cruelty or delighting in cruelty.  
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F. “On school premises, on school district property, at school functions or activities, or on 

school transportation” means all school district buildings, school grounds, and school 

property or property immediately adjacent to school grounds, school bus stops, school 

buses, school vehicles, school contracted vehicles, or any other vehicles approved for 

school district purposes, the area of entrance or departure from school grounds, 

premises, or events, and all school-related functions, school-sponsored activities, 

events, or trips.  School district property also may mean a student’s walking route to or 

from school for purposes of attending school or school-related functions, activities, or 

events.  While prohibiting bullying at these locations and events, the school district does 

not represent that it will provide supervision or assume liability at these locations and 

events. 

 

  G. “Prohibited conduct” means bullying, or  cyberbullying as defined in this policy, malicious 

and sadistic conduct, sexual exploitation, or retaliation or reprisal for asserting, alleging, 

reporting, or providing information about such conduct or knowingly making a false 

report about prohibited conduct. bullying. 

 

H. “Remedial response” means a measure to stop and correct prohibited conduct, prevent 

prohibited conduct from recurring, and protect, support, and intervene on behalf of a 

student who is the target or victim of prohibited conduct. 

 

I. “Student” means a student enrolled in a public school or a charter school. 

 

IV. REPORTING PROCEDURE 

 

A. Any person who believes he or she has been the target or victim of bullying or any 

person with knowledge or belief of conduct that may constitute bullying or prohibited 

conduct under this policy shall report the alleged acts immediately to an appropriate 

school district official designated by this policy.  A person may report bullying 

anonymously.  However, the school district may not rely solely on an anonymous report 

to determine discipline or other remedial responses. 

 

B. The school district encourages the reporting party or complainant to use the report form 

available from the principal or building supervisor of each building or available in the 

school district office, but oral reports shall be considered complaints as well. 

 

C. The building principal, the principal’s designee, or the building supervisor (hereinafter 

the “building report taker”) is the person responsible for receiving reports of bullying or 

other prohibited conduct at the building level.  Any person may report bullying or other 

prohibited conduct directly to a school district human rights officer or the 

superintendent.  If the complaint involves the building report taker, the complaint shall 

be made or filed directly with the superintendent or the school district human rights 

officer by the reporting party or complainant. 

 

The building report taker shall ensure that this policy and its procedures, practices, 

consequences, and sanctions are fairly and fully implemented and shall serve as the 

primary contact on policy and procedural matters.  The building report taker or a third 

party designated by the school district shall be responsible for the investigation.  The 

building report taker shall provide information about available community resources to 

the target or victim of the bullying or other prohibited conduct, the perpetrator, and 

other affected individuals as appropriate. 

 

D. A teacher, school administrator, volunteer, contractor, or other school employee shall 

be particularly alert to possible situations, circumstances, or events that might include 
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bullying.  Any such person who witnesses, observes, receives a report of, or has other 

knowledge or belief of conduct that may constitute bullying or other prohibited conduct 

shall make reasonable efforts to address and resolve the bullying or prohibited conduct 

and shall inform the building report taker immediately.  School district personnel who 

fail to inform the building report taker of conduct that may constitute bullying or other 

prohibited conduct or who fail to make reasonable efforts to address and resolve the 

bullying or prohibited conduct in a timely manner may be subject to disciplinary action. 

 

E. Reports of bullying or other prohibited conduct are classified as private educational 

and/or personnel data and/or confidential investigative data and will not be disclosed 

except as permitted by law.  The building report taker, in conjunction with the 

responsible authority, shall be responsible for keeping and regulating access to any 

report of bullying and the record of any resulting investigation. 

 

F. Submission of a good faith complaint or report of bullying or other prohibited conduct 

will not affect the complainant’s or reporter’s future employment, grades, work 

assignments, or educational or work environment. 

 

G. The school district will respect the privacy of the complainant(s), the individual(s) 

against whom the complaint is filed, and the witnesses as much as possible, consistent 

with the school district’s obligation to investigate, take appropriate action, and comply 

with any legal disclosure obligations. 

 

V. SCHOOL DISTRICT ACTION 

 

A. Within three days of the receipt of a complaint or report of bullying or other prohibited 

conduct, the school district shall undertake or authorize an investigation by the building 

report taker or a third party designated by the school district. 

 

B. The building report taker or other appropriate school district officials may take 

immediate steps, at their discretion, to protect the target or victim of the bullying or 

other prohibited conduct, the complainant, the reporter, and students or others, pending 

completion of an investigation of the bullying or other prohibited conduct, consistent 

with applicable law. 

 

C. The alleged perpetrator of the bullying or other prohibited conduct shall be allowed the 

opportunity to present a defense during the investigation or prior to the imposition of 

discipline or other remedial responses. 

 

D. Upon completion of an investigation that determines that bullying or other prohibited 

conduct has occurred, the school district will take appropriate action.  Such action may 

include, but is not limited to, warning, suspension, exclusion, expulsion, transfer, 

remediation, termination, or discharge.  Disciplinary consequences will be sufficiently 

severe to try to deter violations and to appropriately discipline prohibited conduct.  

Remedial responses to the bullying or other prohibited conduct shall be tailored to the 

particular incident and nature of the conduct and shall take into account the factors 

specified in Section II.F. of this policy.  School district action taken for violation of this 

policy will be consistent with the requirements of applicable collective bargaining 

agreements; applicable statutory authority, including the Minnesota Pupil Fair Dismissal 

Act; the student discipline policy (See MSBA/MASA Model Policy 506) and other 

applicable school district policies; and applicable regulations. 

 

E. The school district is not authorized to disclose to a victim private educational or 

personnel data regarding an alleged perpetrator who is a student or employee of the 

school district.  School officials will notify the parent(s) or guardian(s) of students who 
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are targets of bullying or other prohibited conduct and the parent(s) or guardian(s) of 

alleged perpetrators of bullying or other prohibited conduct who have been involved in 

a reported and confirmed bullying incident of the remedial or disciplinary action taken, 

to the extent permitted by law. 

 

F. In order to prevent or respond to bullying or other prohibited conduct committed by or 

directed against a child with a disability, the school district shall, when determined 

appropriate by the child’s individualized education program (IEP) team or Section 504 

team, allow the child’s IEP or Section 504 plan to be drafted to address the skills and 

proficiencies the child needs as a result of the child’s disability to allow the child to 

respond to or not to engage in bullying or other prohibited conduct. 

 

VI. RETALIATION OR REPRISAL 

 

The school district will discipline or take appropriate action against any student, teacher, 

administrator, volunteer, contractor, or other employee of the school district who commits an 

act of reprisal or who retaliates against any person who asserts, alleges, or makes a good faith 

report of alleged bullying or prohibited conduct, who provides information about bullying or 

prohibited conduct, who testifies, assists, or participates in an investigation of alleged bullying 

or prohibited conduct, or who testifies, assists, or participates in a proceeding or hearing relating 

to such bullying or prohibited conduct.  Retaliation includes, but is not limited to, any form of 

intimidation, reprisal, harassment, or intentional disparate treatment.  Disciplinary 

consequences will be sufficiently severe to deter violations and to appropriately discipline the 

individual(s) who engaged in the prohibited conduct.  Remedial responses to the prohibited 

conduct shall be tailored to the particular incident and nature of the conduct and shall take into 

account the factors specified in Section II.F. of this policy. 

 

VII. TRAINING AND EDUCATION 

 

A. The school district shall discuss this policy with school personnel and volunteers and 

provide appropriate training to school district personnel regarding this policy.  The school 

district shall establish a training cycle for school personnel to occur during a period not 

to exceed every three school years.  Newly employed school personnel must receive the 

training within the first year of their employment with the school district.  The school 

district or a school administrator may accelerate the training cycle or provide additional 

training based on a particular need or circumstance.  This policy shall be included in 

employee handbooks, training materials, and publications on school rules, procedures, 

and standards of conduct, which materials shall also be used to publicize this policy. 

 

B. The school district shall require ongoing professional development, consistent with 

Minnesota Statutes section 122A.60, to build the skills of all school personnel who 

regularly interact with students to identify, prevent, and appropriately address bullying 

and other prohibited conduct.  Such professional development includes, but is not limited 

to, the following: 

 

1. Developmentally appropriate strategies both to prevent and to immediately and 

effectively intervene to stop prohibited conduct; 

 

2. The complex dynamics affecting a perpetrator, target, and witnesses to 

prohibited conduct; 

 

3. Research on prohibited conduct, including specific categories of students at risk 

for perpetrating or being the target or victim of bullying or other prohibited 

conduct in school; 
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4.  The incidence and nature of cyberbullying; and 

 

5. Internet safety and cyberbullying. 

 

C. The school district annually will provide education and information to students regarding 

bullying, including information regarding this school district policy prohibiting bullying, 

the harmful effects of bullying, and other applicable initiatives to prevent bullying and 

other prohibited conduct. 

 

D. The administration of the school district is directed to implement programs and other 

initiatives to prevent bullying, to respond to bullying in a manner that does not 

stigmatize the target or victim, and to make resources or referrals to resources available 

to targets or victims of bullying. 

 

E. The administration is encouraged to provide developmentally appropriate instruction 

and is directed to review programmatic instruction to determine if adjustments are 

necessary to help students identify and prevent or reduce bullying and other prohibited 

conduct, to value diversity in school and society, to develop and improve students’ 

knowledge and skills for solving problems, managing conflict, engaging in civil discourse, 

and recognizing, responding to, and reporting bullying or other prohibited conduct, and 

to make effective prevention and intervention programs available to students. 

 

The administration must establish strategies for creating a positive school climate and 

use evidence-based social-emotional learning to prevent and reduce discrimination and 

other improper conduct. 

 

The administration is encouraged, to the extent practicable, to take such actions as it 

may deem appropriate to accomplish the following: 

 

1. Engage all students in creating a safe and supportive school environment; 

 

2. Partner with parents and other community members to develop and implement 

prevention and intervention programs; 

 

3. Engage all students and adults in integrating education, intervention, and other 

remedial responses into the school environment; 

 

4. Train student bystanders to intervene in and report incidents of bullying and 

other prohibited conduct to the schools’ primary contact person; 

 

5. Teach students to advocate for themselves and others; 

 

6. Prevent inappropriate referrals to special education of students who may engage 

in bullying or other prohibited conduct; and 

 

7. Foster student collaborations that, in turn, foster a safe and supportive school 

climate. 

 

F. The school district may implement violence prevention and character development 

education programs to prevent or reduce policy violations.  Such programs may offer 

instruction on character education including, but not limited to, character qualities such 

as attentiveness, truthfulness, respect for authority, diligence, gratefulness, self-

discipline, patience, forgiveness, respect for others, peacemaking, and resourcefulness. 

 

G. The school district shall inform affected students and their parents of rights they may 
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have under state and federal data practices laws to obtain access to data related to an 

incident and their right to contest the accuracy or completeness of the data.  The school 

district may accomplish this requirement by inclusion of all or applicable parts of its 

protection and privacy of pupil records policy (See MSBA/MASA Model Policy 515) in the 

student handbook. 

 

VIII. NOTICE 

 

A. The school district will give annual notice of this policy to students, parents or guardians, 

and staff, and this policy shall appear in the student handbook. 

 

B. This policy or a summary thereof must be conspicuously posted throughout each school 

building, in the administrative offices of the school district, and in the office of each 

school. 

 

C. This policy must be distributedgiven to each school district or school employee and 

independent contractor at the time of hiring or contracting. who regularly interacts with 

students at the time of initial employment with the school district. 

 

D. Notice of the rights and responsibilities of students and their parents under this policy 

must be included in the student discipline policy (See MSBA/MASA Model Policy 506) 

distributed to parents at the beginning of each school year. 

 

E. This policy shall be available to all parents and other school community members in an 

electronic format in the language appearing on the school district’s or a school’s website. 

 

F. Each school must develop a process for discussing this policy with students, parents of 

students, independent contractors, and school employees. 

 

G. The school district shall provide an electronic copy of its most recently amended policy 

to the Minnesota Commissioner of Education. 

 

IX. POLICY REVIEW 

 

To the extent practicable, the school board shall, on a cycle consistent with other school district 

policies, review and revise this policy.  The policy shall be made consistent with Minnesota 

Statutes, sections 121A.031 and 121A.0312 and other applicable law.  Revisions shall be made 

in consultation with students, parents, and community organizations. 

 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 120A.05, Subds. 9, 11, 13, and 17 (Definitions) 

   Minn. Stat. § 120B.232 (Character Development Education) 

Minn. Stat. § 121A.03 (Model Policy) 

Minn. Stat. § 121A.031 (School Student Bullying Policy) 

Minn. Stat. § 121A.0312 (Malicious and Sadistic Conduct) 

Minn. Stat. § 121A.0311 (Notice of the Rights and Responsibilities of Students 

and Parents under the Safe and Supportive Minnesota Schools Act) 

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 

Minn. Stat. § 121A.69 (Hazing Policy) 

Minn. Stat. Ch. 124E (Charter Schools) 

Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 

20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act) 

34 C.F.R. §§ 99.1 - 99.67 (Family Educational Rights and Privacy) 

 

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School 
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District Employees) 

MSBA/MASA Model Policy 413 (Harassment and Violence) 

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical 

or Sexual Abuse) 

MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of 

Vulnerable Adults) 

   MSBA/MASA Model Policy 423 (Employee-Student Relationships) 

   MSBA/MASA Model Policy 501 (School Weapons Policy) 

   MSBA/MASA Model Policy 506 (Student Discipline) 

   MSBA/MASA Model Policy 507 (Corporal Punishment) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 

   MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 

MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination Policy) 

MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy) 

   MSBA/MASA Model Policy 525 (Violence Prevention) 

   MSBA/MASA Model Policy 526 (Hazing Prohibition) 

MSBA/MASA Model Policy 529 (Staff Notification of Violent Behavior by 

Students) 

   MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 

 MSBA/MASA Model Policy 711 (Video Recording on School Buses) 

MSBA/MASA Model Policy 712 (Video Surveillance Other Than on Buses) 
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516.5 OVERDOSE MEDICATION 

 

[Note: The 2023 Minnesota legislature enacted legislation requiring sSchool districts 

to maintain a supply of opiate antagonists. are not required to adopt a policy on the 

use of emergency drugs for the treatment of drug-related overdoses. School districts 

and their employees are legally permitted to purchase, store, and administer Naloxone 

(Narcan) in response to an opiate overdose in schools and those who do assist with 

such administration are immune from civil liability as well as exempt from criminal 

prosecution from possession, use, etc. of a prescription medication., particularly to an 

individual to whom it was not prescribed.  The provisions of this policy outline the 

requirements of the law with respect to the use of Naloxone (Narcan) in schools.] 

 

I. PURPOSE 

 

As a means of enhancing the health and safety of its students, staff and visitors, the school 

district will acquire, administer, and store doses of an opiate antagonist, specifically Naloxone 

(Narcan)i, and administration devices or kits for emergency use to assist a student, staff 

member, or other individual believed or suspected to be experiencing an opioid overdose on 

school district property during the school day or at school district activities. 

 

II. GENERAL STATEMENT OF POLICY 

 

The school board authorizes school district administration to obtain and possess opioid overdose 

reversal medication, such as Naloxone, to be maintained and administered to a student or other 

individual by trained school staff if the staff member determines in good faith that the person 

to whom the medication is administered is experiencing an opioid overdose.  Authorization for 

obtaining, possessing and administering Naloxone or similar permissible medications under this 

policy are contingent upon: 1) the continued validity of state and federal law that permit a 

person who is not a healthcare professional to dispense an opiate antagonist to the school district 

and its employees by law; 2) that the school district and its staff are immune from criminal 

prosecution and not otherwise liable for civil damages for administering the opiate antagonist 

to another person who the staff member believes in good faith to be suffering from a drug 

overdose; and 3) the availability of funding either from outside sources or as approved by the 

school board to obtain and administer opioid overdose reversal medication.  

 

III. DEFINITIONS 

 

A. “Drug-related overdose” means an acute condition, including mania, hysteria, 

extreme physical illness, respiratory depression or coma, resulting from the 

consumption or use of a controlled substance, or another substance with which a 

controlled substance was combined, and that a layperson would reasonably believe to 

be a drug overdose that requires immediate medical assistance. 

 

B. “Naloxone Coordinator” is a school district staff person or administrator appointed to 

monitor adherence to protocols outlined in this policy and referenced procedures.  The 

Naloxone Coordinator is responsible for building-level administration and management 

of Opiate Antagonist medications and supplies.  The school district’s Naloxone 

Coordinator is the School Nurse. 
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C. “Opiate” means any dangerous substance having an addiction forming or addiction 

sustaining liability similar to morphine or being capable of conversion into a drug having 

such addiction forming or addiction sustaining liability. 

 

D. “Opiate Antagonist” means naloxone hydrochloride (“Naloxone”) or any similarly 

acting drug approved by the federal Food and Drug Administration for the treatment of 

a drug overdose. 

 

E. “Standing Order” means directions from the school district’s medical provider that 

sets forth how to house and administer Naloxone or other Opiate Antagonist medications 

to students, staff members or other individuals believed or suspected to be experiencing 

an opioid overdose.  This Standing Order should include the following information: 

 

1.  Administration type 

 

2.  Dosage 

 

3.  Date of issuance  

 

4.  Signature of the authorized provider 
 

IV. GENERAL STATEMENT OF POLICY AND RESPONSIBILITIES 

 

A. The school district must maintain a supply of opiate antagonists at each school site to 

be administered in compliance with Minnesota law. Each school building must have two 

doses of nasal naloxone available on-site. 

 

B. A licensed physician, a licensed advanced practice registered nurse authorized to 

prescribe drugs pursuant to Minnesota Statutes, section 148.235, or a licensed physician 

assistant may authorize nurse or other personnel employed by, or under contract with, 

a public school may be authorized to administer opiate antagonists as defined under 

Minnesota Statutes, section 604A.04, subdivision 1. 

 

C. A licensed practical nurse is authorized to possess and administer an opiate antagonist 

in a school setting notwithstanding Minnesota Statutes, 148.235, subdivisions 8 and 9. 

 

D. District Collaborative Planning and Implementation Team 

 

To the extent Naloxone is obtained for use consistent with this policy, the school district 

will establish a district-wide collaborative planning and implementation team (“District 

Planning Team”) who will oversee the general development and operations related to 

the use of opiate antagonist Naloxone and regularly report to the school board as to its 

activities.  

 

1. The District Planning Team will include the Naloxone Coordinator and may 

include the superintendent (or designee), school nurse, public health experts, 

first responders, student or family representatives, and community partners 

who will be assigned to the Team by the superintendent or designee or solicited 

as volunteers by the superintendent.  

 

2. The District Planning Team, through the Naloxone Coordinator, will obtain a 

protocol or Standing Order from a licensed medical prescriber for the use of 

Naloxone or other Opiate Antagonist by school district staff in all school facilities 

and activities and will update or renew the protocol or Standing Order annually 
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or as otherwise required.  A copy of the protocol or Standing Order will be 

maintained in the office of the Naloxone Coordinator. 

 

3. The District Planning Team will develop district-wide guidelines and procedures 

and determine the form(s) of Naloxone to be used within the school district 

(nasal, auto injector, manual injector) and the method and manner of arranging 

for the financing and purchasing, storage and use of Naloxone to be approved 

by the school board.  Once approved by the school board, these guidelines and 

procedures will be attached and incorporated into this policy.  At a minimum, 

these guidelines and procedures will: 

 

a. Ensure that when Naloxone is administered, school district employees 

must activate the community emergency response system (911) to 

ensure additional medical support due to the limited temporary effect of 

Naloxone and the continued need of recipients of additional medical 

care; 

 

b. Require school district employees to contact a school district healthcare 

professional to obtain medical assistance for the recipient of the 

Naloxone, if possible, pending arrival of emergency personnel; 

 

c. Direct school district employees to make immediate attempts to 

determine if the recipient is a minor and, if so, locate the identity of the 

parent or guardian of the minor and ensure contact with that parent or 

guardian is made as soon as possible after administration of the 

Naloxone for the purpose of informing the parent or guardian of the 

actions that have been taken; and 

 

d. Require school district staff to inform the building administrator or other 

administrator overseeing an event or activity of the administration of 

Naloxone, as well as the Naloxone Coordinator, after taking necessary 

immediate emergency steps.  

 

4. The District Planning Team will determine the type and method of annual 

training, identify staff members at each school site to be trained and coordinate 

the implementation of the training with the assistance of the Naloxone 

Coordinator. 

 

E. Site Planning Teams 

 

1. In consultation with the District Planning Team, the administrator at each school 

site may establish, in the manner the superintendent or Naloxone Coordinator 

deems appropriate, a Site Planning Team within the school site. 

 

2. The Site Planning Team will be responsible for the coordination and 

implementation of this policy, district-wide guidelines and procedures within the 

school site and will develop and implement any specific guidelines and procedure 

for the storage and use of Naloxone within the school site in a manner consistent 

with this policy and district wide procedures and guidelines.  

 

F.  School District Staff 

 

School district staff members will be responsible for attending all required training 

pertaining to the policy, procedures and guidelines for the storage and use of Naloxone 

and performing any assigned responsibilities pursuant to the guidelines and procedures. 
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V. NALOXONE STORAGE 

 

A. The Site Planning Team will select numerous Naloxone storage locations within the 

school site and outside the school site when activities are conducted off school grounds 

(i.e., transportation services, field trips, etc.).   

 

[Note: School districts may decide that Naloxone will not be sent on field trips, 

transportation or activities that occur outside of the typical school day or off 

school property and may modify this statement accordingly.  If Naloxone is 

provided during these auxiliary activities, schools should ensure that it is only 

provided if there is an available trained staff member to administer it and that 

the medication can be safely and legally stored and transported.] 

 

B. The selected storage locations of Naloxone will be classified as non-public “security 

information" as the school board has determined that the disclosure of this data to the 

general public would be likely to substantially jeopardize the security of the medication 

that could be subject to theft, tampering, and improper use.  Therefore, the identity of 

the storage locations will be shared only with those school district staff members whom 

the District Planning Team or Site Team have determined need access to this information 

to aid public health and safety as determined in the procedures and guidelines. 

 

C. Stock Naloxone will be clearly labeled, monitored for expiration dates, and stored in a 

secured location that is accessible by trained staff as set forth in paragraph V.B.  

 

VI. Privacy Protections 

 

The school district will maintain the privacy of students and staff related to the administration 

of Naloxone as required by law. 

 

Legal References:  Minn. Stat. § 13.32 (Educational Data) 

Minn. Stat. § 13.43 (Personnel Data) 

Minn. Stat. § 13.37 (General Nonpublic Data) 

Minn. Stat. § 121A.21 (School Health Services) 

Minn. Stat. § 121A.22 (Administration of Drugs and Medicine) 

Minn. Stat. § 121A.224 (Opiate Antagonists) 

Minn. Stat. § 144.344 (Emergency Treatment) 

Minn. Stat. § 148.235 (Prescribing Drugs and Therapeutic Devices) 

Minn. Stat. § 151.37 (Legend Drugs; Who May Prescribe, Possess) 

Minn. Stat. § 152.01 (Definitions) 

Minn. Stat. § 152.02 (Schedules of Controlled Substances) 

Minn. Stat. § 152.212 (Labeling of Prescription Drug Containers) 

Minn. Stat. § 604A.01 (Good Samaritan Law) 

Minn. Stat. § 604A.015 (School Bus Driver Immunity from Liability) 

Minn. Stat. § 604A.04 (Good Samaritan Overdose Prevention) 

Minn. Stat. § 604A.05 (Good Samaritan Overdose Medical Assistance) 

Minn. R. Pt. 6800.4220 (Schedule II Controlled Substances) 

20 U.S.C. § 1232g (Family Educational and Privacy Rights) 

 

Cross Reference: MSBA/MASA Model Policy 516 (Student Medication) 

Minnesota Department of Health Toolkit on the Administration of Naloxone 

 
i Naloxone is the medication that reverses an opioid overdose.  Narcan® is the brand name for the internasal 
applicator (nasal spray) form of naloxone.  Naloxone usually refers to an intermuscular (IN+M) naloxone form that 
comes in a vial and is administered with a syringe, normally dispensed as an “IM kit.” 
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Adopted:                               MSBA/MASA Model Policy 534 

 Orig. 2017 

Revised:                                Rev. 2023 
 
 

534  SCHOOL MEALS POLICY 

 

[Note:  In 2021, the Minnesota legislature amended Minnesota Statutes, section 

124D.111, that now statesto require that Minnesota school districts that participate 

in the national school lunch program must adopt a school meals policy. In 2023, the 

Minnesota legislature amended the statute to create the free school meals program]. 

 

[Note: This MSBA/MASA model policy is drafted to be consistent for all grade levels. 

However, local school districts may vary the meal charge policy for elementary, 

middle, and high schools.] 

 

[Note: School districts must follow appropriate debt collection practices when 

attempting to recover unpaid a la carte items or second meal charges.] 

 

I. PURPOSE 

 

The purpose of this policy is to ensure that students receive healthy and nutritious meals 

through the school district’s nutrition program and that school district employees, families, and 

students have a shared understanding of expectations regarding meal charges.  The policy of 

the school district is to provide meals to students in a respectful manner and to maintain the 

dignity of students by prohibiting lunch shaming or otherwise ostracizing the student. The policy 

seeks to allow students to receive the nutrition they need to stay focused during the school 

day and minimize identification of students with insufficient funds to pay for a la carte items or 

secondschool meals as well as to maintain the financial integrity of the school nutrition 

program. 

 

II. PAYMENT OF MEALS  

 

 [Note:  Payment systems and procedures will likely vary from school district to school 

district.  The school district should select one of the following options and delete the 

remaining options.] 

 

A. A. [OPTION 1:  All a la carte items or second meal purchases are to be prepaid 

before meal service begins. [Insert description for how families may add money to 

students’ accounts (e.g., electronic payment options, pay at the school office, etc.).] A 

student who does not have sufficient funds will not be allowed to charge meals or a la 

carte items or a second meal until additional money is deposited in the student’s 

account.] The student may pay with cash at the time of purchase. 

 

 [OPTION 2:  Students have use of a meal account. When the balance reaches zero, a 

student may charge no more than $[insert amount] or [insert number of meals] to this 

account]. When an account reaches this limit, a student shall not be allowed to charge 

further second meals or a la carte items until the negative account balance is paid. 

[Insert description for how families may add money to students’ accounts (e.g., 

electronic payment options, pay at the school office, etc.).]] 

 

[OPTION 3:  Insert a school district-specific process for payment of a la carte items or second 

meals.] 

 

 



534-2 

 

 

 

 

 

 

 
If the school district participates in the United States Department of Agriculture 

National School Lunch program and has an Identified Student Percentage below the 

federal percentage determined for all meals to be reimbursed at the free rate via the 

Community Eligibility Provision must participate in the free school meals program. 

 
B. A school that participates in the United States Department of Agriculture National 

School Lunch program and has an Identified Student Percentage at or above the federal 

percentage determined for all meals to be reimbursed at the free rate must participate 

in the federal Community Eligibility Provision in order to participate in the free school 

meals program. 

 
C.  Each school that participates in the free school meals program must: 
 

(1) participate in the United States Department of Agriculture School Breakfast 
Program and the United States Department of Agriculture National School Lunch 

Program; and 
 

(2) provide to all students at no cost up to two federally reimbursable meals per school 

day, with a maximum of one free breakfast and one free lunch. 

 

If the school district receives school lunch aid under Minnesota Statutes section 

124D.111, it must make lunch available without charge to all participating students 

who qualify for free or reduced-price meals regardless of account balance. 

C. A student with an outstanding meal charge debt will be allowed to purchase a meal if 

the student pays for the meal when it is received. 

D. A student who has been determined to be eligible for free and reduced-price lunch 

always must be served a reimbursable meal even if the student has an outstanding 

debt.   

D. Once a meal has been placed on a student’s tray or otherwise served to a student, the 

meal may not be subsequently withdrawn from the student by the cashier or other 

school official, whether or not the student has an outstanding meals balance. 

 

E. When a student has a negative account balance, the student will not be allowed to 

charge a snack item. 

 

F. If a parent or guardian chooses to send in one payment that is to be divided between 

sibling accounts, the parent or guardian must specify how the funds are to be 

distributed to the students’ accounts.  Funds may not be transferred between sibling 

accounts unless written permission is received from the parent or guardian. 

 

III. LOW OR NEGATIVE ACCOUNT BALANCES – NOTIFICATION  

 

A. The school district will make reasonable efforts to notify families when meal account 

balances are low or fall below zero. 

 

B. Families will be notified of an outstanding negative balance once the negative balance 

reaches $[insert amount] 5or [insert number of meals]. Families will be notified by 
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[insert the method used to notify families (e.g., automated calling system, emails 

weekly, letters sent home monthly)]. 

 

C. Reminders for payment of outstanding student meal balances will not demean or 

stigmatize any student participating in the school lunch program, including, but not 

limited to, dumping meals, withdrawing a meal that has been served, announcing or 

listing students’ names publicly, providing alternative meals not specifically related to 

dietary needs; providing nonreimbursable meals; or affixing stickers, stamps, or pins. 

 

IV. UNPAID MEAL CHARGES 

 

A. The school district will make reasonable efforts to communicate with families to resolve 

the matter of unpaid charges. Where appropriate, families may be encouraged to apply 

for free orand reduced-price meals for their children. 

  

B. The school district will make reasonable efforts to collect unpaid meal charges classified 

as delinquent debt.  Unpaid meal charges are designated as delinquent debt when 

payment is overdue, the debt is considered collectable, and efforts are being made to 

collect it. 

 

C. Negative balances of more than $[insert amount],100 not paid prior to the end of the 

school year[enter time period (e.g., end of the month, end of the semester, end of the 

school year)], will be turned over to the superintendent or superintendent’s designee 

for collection. In some instances, the school district does use a collection agency to 

collect unpaid school meal debts after reasonable efforts first have been made by the 

school district to collect the debt.  Collection options may include, but are not limited 

to, use of collection agencies, claims in the conciliation court, or any other legal method 

permitted by law.  

 

D. The school district may not enlist the assistance of non-school district employees, such 

as volunteers, to engage in debt collection efforts.  

 

E. The school district will not impose any other restriction prohibited under Minnesota 

Statutes, section 123B.37 due to unpaid student meal balances. The school district will 

not limit a student’s participation in any school activities, graduation ceremonies, field 

trips, athletics, activity clubs, or other extracurricular activities or access to materials, 

technology, or other items provided to students due to an unpaid student meal balance.  

 

V. COMMUNICATION OF POLICY  

 

A. This policy and any pertinent supporting information shall be provided in writing (i.e., 

mail, email, back-to-school packet, student handbook, etc.) to:  

 

1. all households at or before the start of each school year; 

  

2. students and families who transfer into the school district, at the time of 

enrollment; and 

 

3. all school district personnel who are responsible for enforcing this policy. 

  

B. The school district will post this policy on the school district’s website, or the website 

of the organization where the meal is served, in addition to providing the required 

written notification described above. 
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C. If the school district contracts with a third party for its meal services, it will provide the 

vendor with its school meals policy.  The school district will ensure that any third-party 

provider with whom the school district enters into either an original or modified contract 

after July 1, 2021, adheres to the school district’s school meals policy. 

 

Legal References: Minn. Stat. § 123B.37 (Prohibited Fees) 

Minn. Stat. § 124D.111 (School Meals Policies; Lunch Aid; Food Service 

Accounting) 

42 U.S.C. § 1751 et seq. (Healthy and Hunger-Free Kids Act) 

7 C.F.R. § 210 et seq. (School Lunch Program Regulations) 

7 C.F.R. § 220.8 (School Breakfast Program Regulations) 

USDA Policy Memorandum SP 46-2016, Unpaid Meal Charges: Local Meal 

Charge Policies (2016)  

USDA Policy Memorandum SP 47-2016, Unpaid Meal Charges: Clarification on 

Collection of Delinquent Meal Payments (2016)  

USDA Policy Memorandum SP 23-2017, Unpaid Meal Charges: Guidance and 

Q&A 

    

Cross References:     None 
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708 TRANSPORTATION OF NONPUBLIC SCHOOL STUDENTS 

 

[Note: The obligations stated in this policy are largely governed by statute.  A school 

district may choose to add obligations to the model policy.] 

 

I. PURPOSE 

 

The purpose of this policy is to address transportation rights of nonpublic school students and 

to provide equality of treatment in transporting such students pursuant to law. 

 

II. GENERAL STATEMENT OF POLICY 

 

The policy of the school district is to recognize the rights of nonpublic school students and to 

provide equal transportation to those students as required by law. 

 

III. ELIGIBILITY 

 

A. The school district shall provide equal transportation within the district for all students 

to any school when transportation is deemed necessary by the school district because 

of distance or traffic conditions in like manner and form as provided in Minnesota 

Statutes, sections 123B.88 and 123B.92 when applicable.  

 

B. Upon the request of a parent or guardian, the school district must provide school bus 

transportation to the school district boundary for students residing in the school district 

at least the same distance from a nonpublic school actually attended in another school 

district as public school students are transported in the transporting school district.  Such 

transportation must be provided whether or not there is another nonpublic school within 

the transporting school district, if the transportation is to schools maintaining grades or 

departments not maintained in the school district or if the attendance of such students 

at school can more safely, economically, or conveniently be provided for by such means.  

 

C. The school district may provide school bus transportation to a nonpublic school in 

another school district for students residing in the school district and attending that 

school, whether there is or is not another nonpublic school within the transporting school 

district, if the transportation is to schools maintaining grades or departments not 

maintained in the school district or if the attendance of such students at school can more 

safely, economically, or conveniently be provided for by such means.  If the school 

district transports students to a nonpublic school located in another school district, the 

nonpublic school shall pay the cost of such transportation provided outside the school 

district boundaries.   

 

D. The school district must provide the necessary transportation within school district 

boundaries between the nonpublic school and a public school or neutral site for nonpublic 

school students who are provided pupil support services if the school district elects to 

provide pupil support services at a site other than a nonpublic school.   

 

E. When transportation is provided, the scheduling of routes, manner and method of 

transportation, control and discipline of students, and any other matter relating thereto 

shall be within the sole discretion, control, and management of the school district.  A 

nonpublic or charter school student transported by the school district shall comply with 
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school district student bus conduct and student bus discipline policies.  

 

F. The school board and a nonpublic school may mutually agree to a written plan for the  

board to provide nonpublic pupil transportation to nonpublic school students. The school 

district must report the number of nonpublic school students transported  

and the nonpublic pupil transportation expenditures incurred in the  

form and manner specified by the Minnesota Commissioner of Education. 

 

G. If the school board provides pupil transportation through the school's employees, the 

school board  may transport nonpublic school students according to the plan and retain 

the nonpublic pupil transportation aid attributable to that plan. A nonpublic school may 

make a payment to the school district to cover additional transportation services agreed 

to in the written plan for nonpublic pupil transportation services not required under 

Minnesota Statutes, sections 123B.84 to 123B.87. 

 

H. A school board that contracts for pupil transportation services may enter into a 

contractual arrangement with a school bus contractor according to the written plan 

adopted by the school board and the nonpublic school to transport nonpublic school 

students and retain the nonpublic pupil transportation aid attributable to that plan for 

the purposes of paying the school bus contractor. A nonpublic school may make a 

payment to the school district to cover additional transportation services agreed to in 

the written plan for nonpublic pupil transportation services included in the contract that 

are not required under Minnesota Statutes, sections 123B.84 to 123B.87. 

 

I. Additional transportation to and from a nonpublic school may be provided at the expense 

of the school district when such services are provided in the discretion of the school 

district.  

 

IV. STUDENTS WITH DISABILITIES 

 

A. If a resident student with a disability attends a nonpublic school located within the school 

district, the school district must provide necessary transportation for the student within 

the school district between the nonpublic school and the educational facility where 

special instruction and services are provided on a shared-time basis.  If a resident 

student with a disability attends a nonpublic school located in another school district and 

if no agreement exists for the provision of special instruction and services on a shared 

time basis to that student by the school district of attendance and where the special 

instruction and services are provided within the school district, the school district shall 

provide necessary transportation for that student between the school district boundary 

and the educational facility.  The school district may provide necessary transportation 

for that student between its boundary and the nonpublic school attended, but the 

nonpublic school shall pay the cost of transportation provided outside the school district 

boundary.  School districts may make agreements for who provides transportation.  

Parties serving students on a shared time basis have access to a due process hearing 

system as provided by law.  

 

B. When the disabling conditions of a student with a disability are such that the student 

cannot be safely transported on the regular school bus and/or school bus route and/or 

when the student is transported on a special route for the purpose of attending an 

approved special education program, the student shall be entitled to special 

transportation at the expense of the school district or the day training and habilitation 

program attended by the student.  The school district shall determine the type of vehicle 

used to transport students with a disability on the basis of the disabling conditions and 

applicable laws.  This section shall not be applicable to parents who transport their own 

child under a contract with the school district.   
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C. Each driver and aide assigned to a vehicle transporting students with a disability must 

(1) be instructed in basic first aid and procedures for the students under their care: (2) 

within one month after the effective date of assignment, participate in a program of in-

service training on the proper methods of dealing with the specific needs and problems 

of students with disabilities; (3) assist students with disabilities on and off the bus when 

necessary for their safe ingress and egress from the bus; and (4)  ensure that proper 

safety devices are in use and fastened properly. 
 

D. Each driver and aide assigned to a vehicle transporting students with a disability  shall 

have available to them the following information in hard copy or immediately accessible 

through a two-way communication system: (1) the student’s name and address; (2) the 

nature of the student’s disabilities; (3) emergency health care information; and (4) the 

names and telephone numbers of the student’s physician, parents, guardians, or 

custodians, and some person other than the student’s parents or custodians who can be 

contacted in case of an emergency.   
 

E. Any parent of a student with a disability who believes that the transportation services 

provided for that child are not in compliance with the applicable law may utilize the due 

process procedures provided for in Minnesota Statutes chapter 125A.   

 

V. APPLICATION OF GENERAL POLICY 

 

The provisions of the school district’s policy on transportation of public school students [Model 

Policy 707] shall apply to the transportation of nonpublic school students except as specifically 

provided herein. 

 

Legal References:  Minn. Stat. § 123B.44 (Provision of Pupil Support Services) 

 Minn. Stat. § 123B.84 (Policy) 

 Minn. Stat. § 123B.86 (Equal Treatment) 

Minn. Stat. § 123B.88 (Independent School Districts, Transportation) 

Minn. Stat. § 123B.91, Subd. 1a (School District Bus Safety 

Requirements) 

Minn. Stat. § 123B.92 (Transportation Aid Entitlement) 

 Minn. Stat. Ch. 125A (Special Education and Special Programs) 

Minn. Stat. § 125A.18 (Special Instruction; Nonpublic Schools) 

Minn. Rules Part 7470.1600 (Transporting Pupils with Disability) 

Minn. Rules Part 7470.1700 (Drivers and Aides for Pupils with Disability) 

Americans United, Inc. as Protestants and Other Am. United for 

Separation of Church and State, et al. v. Independent Sch. Dist. No. 

622, et al., 288 Minn. 1996, 179 N.W.2d 146 (Minn. 1970) 

Eldredge v. Independent Sch. Dist. No. 625, 422 N.W.2d 319 (Minn. Ct. 

App. 1988) 

Healy v. Independent Sch. Dist. No. 625, 962 F.2d 1304 (8th Cir. 1992) 

Minn. Op. Atty. Gen. 166a-7 (June 3, 1983) 

Minn. Op. Atty. Gen. 166a-7 (Sept. 14, 1981) 

Minn. Op. Atty. Gen. 166a-7 (July 15, 1976) 

Minn. Op. Atty. Gen. 166a-7 (July 17, 1970) 

Minn. Op. Atty. Gen. 166a-7 (Oct. 3, 1969) 

Minn. Op. Atty. Gen. 166a-7 (Sept. 12, 1969) 

 

Cross References:  MSBA/MASA Model Policy 707 (Transportation of Public School 

Students) 

MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 

 



The School Bourd of Independent School District 2180 of the State of Minnesota, Clara City, Minnesota, enters into this 

agreement, pursuant to M.S. 125,12 as amended, with_Monica Lewison, 
to teach in the public schools of said distriet as 8clence Teacher 

MACCRAY 

The following provinions shall apply and are n part of this contract: 

1. Basic Services: Said teacher shall faithfully perform the service 
representative, whether or not such services are specifically described in this contract, abide by the rule and regulations as 
establiahed by the school board and State Board of Educaton, and any additions or asnendments thereto, for the annual 
salary indicated below, and agrees to teach for the school district an ansigned in such grades or subjects for which the teacher has the necessary license. 

5. 

Teacher Contract 

6. 

2. Duration: This contract is subject to the provision of M.S, 125.12 as amended and to all laws, rules and regulations of the 
State of Minnesota relevant to qualiication, licensure, employment, termination and discharge for cause of teachers. 

af 

teacher or unless terminated as provided be au o Gp modiied by mutunl 

3. Duty Year: The teacher's duty year and vacation days shall be as adopted by the school board, and the teacher agrees to 
teach on those legal holidays on which the school board is authorized to conduct school if the school board so determines. In 
the event a duty day is lost due to any energency, the teacher agrees to perform duties on such other day in ieu thereof as 
determined by the school board. 

2 

4. Additional Services: The school board, or its designated representative, may assigr the teacher to extracurriculat, 
ent, suojeet to estabished compensation for such services which exceed the services 

Special Provision: (Insert here any other contractual provisions). 

a legally qualified and licensed teacher who agrees 
for the school year 2023-2024. 

$ 44.00o 

ibed by the school board or its 

contract or by letter of assignment, together with a recitation of the compenantion, if any, to be pasd for sad assignr 
school board, or its designated representative, may make any additions or amendments during the duty year as shall be 
neccssary. Said extracurricuiar, co-curricular, or other assignments and compensation, if any, for such assignment shall not 
become a part of the teacher's Continuing Contract rights unless the words "continuing contract" are recorded immnediately 
following the assignment 
Reference: This contract shall be subject to the agreement between the school district and the exciusive representative if 

Act as amended. 

$ 44,000 

In addition, said teacher agrees to perforn the following additional services for the additional salary indicated. 

Additional Service 

For Basic Services: BA Yr o 

7. In Consideration thereof, the school board agrees to pay said teacher the following annual salary: 

For Additlonal Services as set forth in paragraph 6 

Total salary, exclusive of fringe benefits. 

IN WITNESS THEREOF I have subscribed my signature this 

IN WITNESS THEREOF we have subscribed our signatures this 

f the school board and thc 
MS 125 12 

Such salary shall be paid as authorized and in such instalments during the terms of the year as mnay be determined by 
appropriate school board regulation. This contract shall be effective only after it has been authorized by the school board in 
appropriate action, recorded in its minutes, and executed by the parties. 

Teacher 

day of Jle 

day of 

Additional Compensation 

Clerk:. 

Chairperson: 

Independent School District No. 2180 

of this 
nment. The 

2023 
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